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CI-TAPTER I 
INTRODUCTION AND STATEMENT OF THE PROBLEM 
The first educational institution in the United States 
to make physical educat i on a part of the regular course of 
instruction was the Round Hill School in Northampton , Mass-
achusetts. In 1825 George Bancroft and Joseph Green 
I 
I 
I 
II 
Cogswell , who had established the school two years earlier 1 
I 
for the purpose of "the liberal education of boys," initi-
ated a program of phys ical education and appointed Dr. 
Charles Beck , a teacher of Latin, to provide t he 
1 I 
instruction.-
The first org ani zed effort to provide physical education 1 
at the college level was made by the University of Virginia 
in 1852 when J . E. D1Alfonce , a French gymnast and sword -
master , was employed to give instruction in gymnastics. 'Ll 
I t is of interest from the point of view of this study to 
note that "in order to support himself he had to supplement 
the sum received from students by cultivating a kitchen-
garden and operating a Russian bath-hou se."]_/ 
The first department of physical education at the cell~ 11 
leve l was organized in 1860 by Amherst College, Amherst , 
Massachusetts , when trustees of that institution voted 
1 . Edward Mussey Hartwell ! Physical Training in American 
Colleges and Universit1es, Bureau of Education , Circular 
of Information , No. 5 , Wash ington, D.C., Government 
Printing Office, 1886 , p. 22 . 
2. Ibid., p. 26 . 
3. Ibid. , p. 26. 
:1 
· unanimously to establish a 11 department of physical culture." .LI 
I' 
Regarding the qualifications of the director they stated: 
"The individual appointed to have charge of this depart-
ment shall be a thoroughly educated physician, and like 
other professors, shall be a member of the college 
Faculty. It is distinctly understood that the health of 
the students shall at all times be~ object of his 
special watch, care, and counsel.~ 
In order to make clear the functions of the director, the 
Amherst trustees outlined his duties as follows: 
•• 1. To take charge of the gymnasium, and to give instruct;. 
ion in gymnastics. 
2. To take a general oversight of the health of students 
and to give such instruction on the subject as may 
be deemed expedient, and under the direction of the 
Faculty, like all other subjects. 
3. To teach elocution so far as it is connected with 
physical training. 
4. He shall give lectures from time to time upon 
hygiene, physical culture and other topics pertain-
ing to the laws of life and health, including~me 
general knowledge of anatomy and physiology." 
Here, then, is the first college department of physical 
education with an officially designated director. Here, alsoi 
is the first attempt to define the duties of the college 
physical education director. 
While the trustees of Amherst College were putting their 
I plan into operation, efforts were being made to establish 
1. 
2. 
I 3. 
Emmett A. Rice, A Brief History of Physical Education, 
New York, A. S. Barnes Co., 1927, p. 207. 
Edward Mussey Hartwell, Physical Training in American 
Colleles and Universities, Bureau of Education, Circular 
of In ormation, No. 5, Washington, D. c., Government 
Printing Office, 1886, p. 31. 
Ibid. I p. 31. 
departments of physical education at Harvard and Yale. These 
efforts failed, however, because of the lack of offic{al-
L/ 
support and the inability to find .suitable directors. 
In 1869 Princeton College organized a department of 
physical education under the direction of a Mr. George Goldie, 
but the work was limited to exercises in the gymnasium and 
was in no way related to the health supervision of stu-
'Ll dents. 
In 1879 Harvard appointed Dr. Dudley A. Sargent as dir-
ector of the new Hemingway Gymnasium. He was given the 
faculty rank of Assistant Professor of Physical Training and 
made responsible for the organization of a program of physical 
education. Dr. Sargent•s qualifications for the position 
followed closely the pattern which had been set by the Amherst 
trustees some years earlier. He was a physician, · having 
graduated from the Yale School of Medicine. He was also a 
teacher, having taught gymnastics at both Yale and Bowdoin 
v 
colleges. 
1. Emmett A. Rice, A Brief History of Physical Education, 
New York, A. S. Barnes and Company, 1927, p. 209. 
2. Ibid., p. 210. 
3. Edward Mussey Hartwell, Physical Training in American 
Colleles and Universities, Bureau of Education, Circular 
of In ormation, No. 5, Washington, D. c., Government 
Printing Office, 1886, p. 41. 
From that date until the close of World War I the 
practice of employing physicians to administer the program of 
physical education in colleges and universities pe~sisted. 
The objective sought by the program was medical in nature and 
concerned principally with the correction of physical defi-
ciencies. 
Sargent, perhaps better than any other, expressed the 
philosophy which shaped college physical education during those 
,I early years when, regarding his program at Harvard, he said: 
"In order to go about our work intelligently, we first 
take a number of bodily measurements, which are com-
pared with a standard for a given age. We then test the 
strength of the various parts, examine the lungs, heart, 
etc., solicit as much of the student's history as will 
throw light on his inherited tendencies. From data thus 
obtained a course of exercise is prescribed which is in 
every way designed to meet the demands of his partiyular 
case. After the student is shown how to use the various 
corrective machinef and apparatus, the entire problem 
is left with him."~ 
That the philosophy underlying physical education has 
experienced a change since that time is seen in the widespread 
acceptance of physical education as an integral part of the 
college curriculum. It is no longer conceived as a program 
for the correction of physical deficiencies, but a program for 
all students, aimed at the total development of the individual. 
, Evidence of the general acceptance of this concept in insti-
1. Emmett A. Rice, A Brief History of Physical Education, 
New York, A. S. Barnes and Company, 1927, p. 212. 
tutions of higher learning is well documented in educational 
literature. 
.LI 
In 1921 Edmunds reported that forty colleges and 
universities were maintaining organized departments of health 
u 
and physical education. In 1927 Storey reported that of 
197 colleges, normal schools, and universities surveyed 187 
(95 per cent) indicated organized programs of required 
physical education. 
:u A more recent study made by Greene in 1945 showed that 
96 per cent of the colleges and universities in the United 
States maintained a general requirement in physical education. 
A similar study made by Shaw and Rogers~ in 1946 supported 
Greene's findings. 
This new emphasis has made necessary a change in the 
pattern of professional preparation of college physical 
1. W. P. Edmunds, "Student Health Service Survey," The 
Nations Health, May 1921, p~ 325. ---
2. T. A. Storey, The Status of Hygiene Programs in Insti-
tutions of Higher Education in the United States, Stanford 
University Press, Stanford University, California, 1927, 
pp. 24-25. 
3. Margaret Greene, "Survey of the Requirement and Credit in 
Physical Education in Colleges and Universities," Vol. 16, 
No. 2, Research Quarterly, May 1945, pp. 120-127. 
4. John Shaw and Millard Rogers, "The Status of Required 
Physical Education in Colleges and Universities," 
Research Quarterly, Vol. 17, No. 1, March, 1946, pp. 2-9. 
education personnel. College presidents no longer look to the 
medical schools for qualified directors. They look, rather, _ 
, to the teacher preparing institutions for professionally 
educated administrators and teachers who can demonstrate their 
1 fitness for service in a broad program of higher education. 
'I 
J The professional preparation of teachers of physical 
education by institutions of higher learning is a comparatively 
recent development in American education. Early attempts to 
prepare workers for this field were confined almost exclu-
1 sively to "special" schools operated by preponents of the 
ij various systems of gymnastics in existence at the time. The 
first such school to graduate a class of physical education 
,, 1-JI 
teachers was that founded by Dio Lewis in Boston in 1861. I' 
Ill Lewis had 11 invented11 a system of gymnastics for the weak and 
1! infirm, and needed teachers to perpetuate his system. His 
Normal Institute of Physical Education offered a "full11 course 
· of instruction which lasted ten weeks and embraced the study 
of anatomy, physiology, hygiene, vocal culture, and gym-
£./ 
nastics. 
The German gymnastic societies in America established a 
11 training course for instructors in 1866 under the name of the 
1. 
I 2. 
Emmett A. Rice, A Brief HistorY of Physical Education, New 
York, A. S. Barnes and Company, p. 264. 
Ibid. I p. 264. 
.LI 
11 Normal College of the American Gymnastic Union. ",. This 
college was originally located in New York City, but after 
several moves was finally placed in the city of Indianapolis, 
Indiana. 
Dr. Dudley A. Sargent started training classes in physical 
u 
H education for women in Boston in 1881. These classes marked 
the beginning of the Sargent School of Physical Education. 
This institution is now a part of Boston University and offers 
undergraduate professional preparation for women teachers of 
1 physical education. 
In 1885 the International Y.M.C.A. College in Springfield, 
Massachusetts organized a two year program of instruction for 
I v 
men, and in 1886 William G. Anderson started the Brooklyn 
. .1../ 
Normal School for Physical Education Teachers. 
Only in recent years have colleges and universities pro-
vided courses leading to titles and degrees in physical edu-
cation. As late as 1914 there were only fourteen such 
0 
institutions in the United States. The growth in number of 
institutions offering degree programs in physical education 
1. Harry A. Scott, Competetive Sports in Schools and Colleges, 
New York, Harpers and Brothers, 1951, p. 45. 
2. Emmett A. Rice, A Brief History of Physical Education, New 
York, A. S. Barnes and Company, 1927, p. 264. 
3. Emmett A. Rice, A Brief History of Physical Education, New 
York, A. S. Barnes and Company, 1927, p. 264. 
4. Ibid. I p. 265 •. 
5. Ibid., p. 266. 
since that time, however, has been phenomenal, especially 
during the last two decades • 
.LI Scott reports that by 1920 only twenty institutions of 
higher learning purported to give undergraduate professional 
preparation in physical education. He reports further that 
in 1924 there were only eight institutions offering pro-
fessional preparation in physical education leading to the 
' Master's degree, and that only two of these offered courses 
., ~ 
leading to the Doctor's degree. 
Information released by the u. S. Office of Education 
' indicates that in 1949 the number of institutions offering 
undergraduate professional preparation in physical education 
.v 
has grown to 453. At that time 107 institutions were offer-
ing professional preparation in physical education at the 
master's level, and 24 institutions were offering courses in 
physical education leading to the doctor's degree.i-/ 
Statement of the Problem.---The statement of the problem of 
this investigation is: "A Job Analysis of Selected Directors 
. of College Physical Education." 
1. Harry A. Scott, Competetive Sports in Schools and Colle~, 
New York, Harper and Brothers, 1951, p. 46. 
2. Ibid., p. 47. 
3. Federal Security Agency, Institutions Offering Professional 
Education .in Health Education, Physical Education~~­
creation, Washington, D. C., Office of Education, Division 
of Secondary Education, 1949, pp. 2-14. 
4. Ibid., pp. 14-20. 
I --
11 Job analy·sis has been referred . to variously as activity 
I 
II 
II 
II 
I 
·I 
I 
Jl 
,I 
II 
I 
II 
analysis, occupational analysis , and functional analysis. In 
business and industry the term 11 job analysis'" usually refers 
t o the study of a particular operation within an occupation. 
In education , however, the term is less restricted and more 
liberal in its interpretation. Concerning this Chartersl_/ 
said : 
l. 
2 . 
. '.• Jo.b analysis is a term which smacks of its orJ.g J.n. It 
has been taken over from the industrial field where the 
job is the unit of operation . In its application to the 
general educational field it has come to include not 
only manual operations , but activities , duties , pro-
blems , difficulties , and thoughts. The function of job 
analysis is to determine what activities are carried on 
by individuals in the performance of tasks . It is a 
del iberate and persistent attempt to apply the method 
of analysis to constellations of activities from a 
functional point of view . As a method of curriculum 
construction it frankly assumes that the function of a 
curriculum is to provide material for efficient per-
formance , conduct and behavior. The analyst who adopt s 
the functional point of view in curriculum construction 
merely makes a wholehearted attempt to apply analysis 
thoroughly to the situation which he is studying. The 
term functional analysis is a better name than job 
analysis with its restricted connotations." 
2 I 
In further discussing the term, Charters- stated : 
"Those of us who associate with job analysis have in-
vented synonyms with fewer low associations , and speak I' 
of activity analysis , and the like . But they are all 
members of the same tribe and are descendents from old 1 
Chief Job Analysis." 
w. W. Charters , " Functional Analysis as t he Basis for 
Curriculum Construction 11, Journal of Educational Research , 
Vol . 10 , No. 4 1 Oc tober , 1924 , pp . 214-221 . 
W. W. Charters , "The Use of Activity Analysis in Curri-
culum Construction ,'t Proceeding of the 64th Convoca t ion 
of the University of the State of New York , 1927, 
pp. 44-50 . 
For purposes of the present study the term "job analysis" 
is retained, but its meaning is interpreted to be the deter-
' mining and reporting of pertinent information relating to the 
nature and distribution of the duties performed by directors 
of college physical education. 
The term "College Physical Education Directorn as used 
in this study refers to the i ndividua l who by faculty desig-
nation is charged with the responsibility for organizing, 
managing, and supervising the program of the department of 
physical education in a college or university. 
Purpose of the Study.---It is t he purpose of this study to: 
1. Furnish objective data pertaining to the nature and 
distribution of duties performed by college physical 
education directors to the end t hat those concerned 
with curriculum development in institutions of higher 
lea r ning may provide a more functional program of 
professional preparation for college physical edu-
cation personnel. 
2. Furnish objective data regarding the knowledges, 
skills, and abilities needed by those who aspire to 
posit i ons of leadership in college physical education. 
3. Furnish educational counselors with data reg arding 
the qualifications necessary for service in college 
physical education. 
4. Provide college presidents and other educational 
officials with a better understanding of the duties 
performed by physical education directors. 
5. Provide a standard whereby college physical education 
directors may more effectively evaluate their own 
activities. 
6. Identify trends in the administration of college 
physical education. 
Need for the Study.---The development of college physical 
' education has been characterized by a tendency to establish 
and combine services. Departments which were once concerned 
only with clinical activities have now expanded their services 
to include health supervision of the environment, health 
services to the student, health instruction, instruction in 
physical activities, including corrective exercises, intra-
mural and intercollegiate athletics, and teacher education. 
This expansion has given rise to the need for professionally 
qualified and competent administrators who can maintain in 
departmental activities a sense of balance in keeping with the 
objectives of higher education. 
With this development in college physical education there 
has emerged clearly differentiated levels of professional 
service which correspond to those in other professions. 
Concerning this Sharmanl_/states: 
'tThe levels of professional service in college physical 
education are occupied by (a) the physical education 
technician, represented by such workers as physiotherapy 
aids, athletic trainers, and special instructors in such 
activities as swinming, boxing, dancing, wrestling, and 
football; (b) the physical education teacher who is 
qualified to conduct a comprehensive program in some 
specialized area such as hygiene( recreation education, 
or athletic sports and games; (cJ the director or 
administrator of physical education who is qualified to 
act as head of a department in a college or university; 
and (d) the research specialist in physical education." 
This differentiation must be recognized if professional 
preparation of college physical education personnel is to be 
I directed intelligently. While prepa~ation for the first level 
II 
might well be provided on the undergraduate level, it is be-
coming increasingly clear that those seeking employment in 
colleges and universities on the second, third, and fourth 
levels must seek preparation in programs leading to the mast~~ 
~ 
and doctor's degrees. It is being pointed out by professional 
groups that, to be effective, such preparation must be 
differentiated in terms of the duties which will be performed 
. u in serv~ce. 
The lack of objective data pertaining to the duties of 
the present-day director of college physical education is 
1. Jackson R. Sharman, Modern Principles of Physical Educatioo, 
New York, A. S. Barnes and Company, 1939, p. 160. 
' 2. The National Conference on Graduate Study in Health, Phy-
~ical Education, and Recreation, The Conference, Pere 
Marquette State Park, ~llinois, January, 1950, p. 7. 
II 
clearl y indicated in the professional literature. William L. 
Hughesl_/ author of the only textbook in existence which deals 
exclusively with college physical education administration, 
said in connection with his work: 
"This volume attempts to bring together desirable stan-
dards and policies in the administration of health and 
physical education in the colleges and universities of 
the United States. Personal bias and experience must 
inevitably go into a work of this character because of 
the small amount of objective evidence available." 
'U Scott states: 
"The professional curriculum in health and physical 
education, as in other specialized fields, like Topsy, 
has just "growed.lt As an outgrowth of this unorganized 
and haphazard development it is quite possible that a 
considerable quantity of the subject matter now taught 
to professional students in health and physical education 
is irrelevant. It would seem that, in the future, scien-
tific investigation should determine the nature of the 
professional curriculum rather than the trial and error 
methods which have heretofore been employed." 
Reports and recommendations of professional organizations 
and individual research workers in the field point up the need 
for a study of the nature here undertaken. 
The Research Committee of the College Physical Education 
11 Association was reorganized in 1947 as the Cormdttee on 
l 
i 
Problems in College Physical Education. The purpose of this 
committee was to determine the major problems confronting 
11
1
· 
2. 
William L. Hughes, Administration of Health .and Physical 
Education in College, New York, A. S. Barnes, Inc., 1935, 
p. 5. 
Harry A. Scott, •r.A Unit Plan of Instruction as Employed in 
the Professional Preparation of Teachers in Health and 
Physical Education at Rice Institute,• Research Quarterly, 
Vol. 6, No. 4, December, 1935, p. 98. 
I! 
I 
college physical education and to initiate steps for their 
solution. This committee identified and reported eighty pro-
blems which college physical education should meet. No less 
than twenty-three of these dealt directly with administrative 
duties, and another seven concerned some phase of professional 
leadership. Ll 
Since the physical education director must supply the 
leadership necessary to insure effective functioning of the 
departmental program, an analysis of the duties performed by 
directors now in service would provide a better basis for the 
solution of administrative problems than is now available. 
11 . a_/ . d th d f h 1 . . h E 1ot recogn1ze e nee or sue an ana ys1s 1n er 
study of the organization of professional training in physical 
education in state universities. She stated: 
"A job analysis of the director of the department of 
physical education in state universities would be of 
much value at this point. Until such a study is made, 
training for this administrative position will be hap-
hazard and inadequate." · 
Although some personnel studies have been made, a review 
of the literature dealing with the administration of college 
1. Leonard Larson, "The Major Problems of College Physical 
Education,"' Research Quarterly, Vol. 20, No. 4, December 
1949, pp. 387-97. 
Ruth Elliot, The Organization of Professional Training 
in Physical Education in State Univers~ties, Teachers 
College, Columbia University, Contributions to Education, 
No. 268, Bureau of Publications, Teachers College, 
Columbia University, New York, 1927, p. 34. 
, physical education reveals that to date no comprehensive 
analysis of the duties performed by college physical education 
directors has appeared. 
In 1949 the Research Council of the American Association 
for Health, Physical Education, and Recreation recommended the 
use of job analysis as one means of improving the professional 
' preparation of college physical education personnel.l_/ 
v Scott suggested the need for a functional analysis of 
the duties of the college physical education director when 
he said: 
~rt is recognized that the functions of the administrative 
head of the department are many and that they vary in 
relation to size of the institution, size and quality 
of the physical education staff, and the kind of facil-
ities available. Irrespective of these variables, how-
ever, the head of the department in an educational 
institution, large or small, unified or segmented, must 
discharge a number of clearly defined functions. It is 
toward these functions that the professional program 
must point its emphasis.n 
j1l 1. The American Association for Health, Physical Education, 
and Recreation, Research Methods Applied to Health, Phy-
sical Education, and Recreation, The Association, Wash-
ington, D. c., p. 338. 
2. Harry A. Scott, Competetive Sports in Schools and Colleges, 
New York, Harpers and Brothers, 1951, p. 270. 
II 
II 
Swnmary 
1. From 1860 unt~l World War I it was the practice to 
employ physicians to administer the program of physical edu-
cation in institutions of higher education. During this time 
the objective of the program was clinical in nature concerned 
principally with the correction of physical deficiencies. 
2. With the coming of World War I the philosophy under-
lying physical education experienced a change. It was no 
longer conceived as a program for the correction of physical 
defects, but a program for all students, aimed at total 
development of the individual. Its bases were considered 
educational rather than medical, and its materials physical 
and recreational activities rather than stethoscopes and 
1 measuring rods. 
,, 3. The acceptance of physica.l education as part of the 
educational curriculum is seen in the fact that nearly all 
institutions of higher education in the United States now 
maintain a general requirement in physical education. 
4. Early attempts to prepare teachers for positions in 
physical education were made largely by individuals and 
' schools interested in perpetuating some 11 system" of gymnastics. 
As the profession developed, however, the source of workers 
shifted from these schools and the medical colleges to teacher-
preparing institutions. 
I 
I 
!I 
5. The purpose of this study is: 
a. To furnish objective data pertaining to the nature 
and distribution of duties performed by college 
physical education directors to the end that insti-
tutions of higher education may provide a more 
functional program of professional preparation for 
college physical education personnel. 
b. To furnish objective data regarding knowledges, 
skills, and abilities needed by those who aspire to 
positions of leadership in college physical education. 
c. To furnish educational counsellors with data regarding 
the nature of work done by college physical education 
directors, and the qualifications necessary for 
service in college physical education administration. 
d. To provide college presidents and other educational 
officials with a better understanding of the work per-
formed by college physical education directors. 
e. To provide a standard whereby college physical edu-
cation directors may more effectively evaluate their 
own activities. 
f. To identify trends in the administration of college 
physical education. 
lj 6. The need for this study is indicated by developments in 
the field of college physical education which now necessitates 
the employment of competent administrators to direct the 
II 
I, II 
II 
program of the department of physical education. A compre-
hensive review of the literature bear ing upon the administra-
tion of college physical education reveals very little objec-
tive data pertaining to the duties per formed by college 
· physical education directors. Such information is basic to 
the adjustment of the curriculum to needs of individuals 
seeking preparation for such a position. 
ll 
7. Professional physical education organizations and 
leaders in the field of college physical education have 
per~tently stated the need for objective information in this 
area, and have repeatedly suggest ed the employment of job 
analysis techniques for developing such data. 
I 
I 
- 1 
I 
1 Q L • 
CHAPTER II 
REVIEW OF RELATED RESEARCH 
It would be highly impractical to attempt a comprehensive 
review of all the job analysis studies that have appeared in 
the last fifty years. Certain of these, however, seem to 
have special significance for the problem under investigation, 
and have been selected for review in this chapter. 
In view of the fact that most of the studies selected 
deal with positions other than that of the college physical 
education director, emphasis will be given to the objectives 
sought and the methods employed by the investigators, rather 
than to their specific findings. 
The application of job analysis in the solution of 
educational problems is a comparatively recent development. 
The technique, however, is not new. It has been well known 
1 in industry and business since the early part of the twentieth 
century. 
' Studies in Industry, Business, Government and the Professions.--
! 7 
1 Taylor-- first made application of job analysis techniques to 
industrial management problems in 1911. In order to analyze 
~ specific jobs in an industry, he proposed to study all the 
11 operations common to a given industry, break these operations 
~ 
1. Fredrick W. Taylor, Principles of Scientific Management, 
Harper and Brothers, New York, 1911, pp. 83-126. 
down into "units of work,n and further reduce them to the 
functions performed by a single worker. His procedure then 
was to observe the worker, and with the aid of a stop watch 
I to record the time required for each movement made in complet-
11 ing a task. By comparing the results thus obtained with the 
results obtained in a similar manner from other workers 
I 
I 
r 
performing the same tasks in the same industry, he proposed 
to eliminate unnecessary movements and to establish standards 
of efficient performance. Such studies have persisted in 
industry and have been corrvnonly known as 11 time and motion"' 
studies. 
In an effort to reorganize the curriculum for executives 
Ll 
in the printing trades Strong and Uhrbrock of Carnegie 
Institute of Technology applied job analysis technique. Their 
study sought to determine four things: 
1. The types of executive positions existing in the 
printing industry. 
2. The duties performed by those holding these position~ 
3. What these persons needed to know in order to perform 
their duties. 
4. The type of personality demanded by each position. 
By employing the methods of observation and interview 
1. E. K. Strong and R. S. Uhrbrock, Job Analysis and the 
Curriculum with Special Reference to the Training of Print-
ing Executives. Baltimore: Williams and . Wilkins Company, 
1923. 
II 
they compiled tentative lists of duties performed by 
executives in each position found in a given plant. They 
determined the line of promotion and background of each 
individual holding these positions. From the data thus 
obtained they drew up job specifications for 18 executive 
positions. 
No attempt was made to have the executives evaluate the 
duties in terms of frequency of performance, importance or 
1
1 difficulty. Rather a special faculty committee on reorgan-
ization of the curriculum attempted to evaluate them in 
terms of the stated objectives. The data obtained as a result 
' of the committee analysis served as a basis for reorganizing 
the curriculum of the institute's department of printing • 
.LI Charters and Whitley adapted the job analysis tech-
nique to their study of secretarial duties. They combined · the 
methods of interview, check list,and time study, though the 
last was used only in the location of duties. They suggested 
the use of their findings as an outline for the range of dutie~ 
a guide for job specifications, and a basis for a curriculum 
for the preparation of stenographers. They sought also to 
II I determine the qualities which are conspiciously present in 
II successful secretaries and absent in those classified as 
11 unsuccessful. 
1. W. W. Charters, and Isadore B. Whitley, Analysis of S~~~­
tarial Duties and Traits, Baltimore: Williams and 
Wilkins Company, 1924. 
In order to determine the duties performed by secretaries 
to businessmen and administrators, they interviewed 125 
secretaries of various business and professional executives. 
From these interviews a total of 871 duties emerged. These 
were then placed on a check list questionnaire and submitted 
to 715 secretaries to determine frequency. On the basis of 
the replies the duties were then ranked according to frequency, 
divided and sub-divided according to broad functions, and 
submitted to 15 different groups of secretaries in 15 differe~ 
types of organizations for rating according to three criteria: 
(1) hard (2) easy (3) best learned on the job or in school. 
Another important phase of this study was the attempt to 
determine the traits of successful secretaries. This was done 
by interviewing successful executives to see what they con-
sidered most desirable and by translating the results of such 
interviews into descriptive sentences. This purpose of the 
study was further served by defining the traits in terms of 
•ttrait-actions" and obtaining a composite from the judgments 
of employers and ranking in terms of frequency of mention. 
Ll Jones developed a technique of job analysis in order 
to construct a curriculum for the training of apprentices in 
1. Walter Benton Jones, Job Analysis and Curriculum Construct-
ion in the Metal Trades Industry, Teachers College, Colum-
bia University, New York City, 1926 • 
• 
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the metal trades industry. In order to determine what the 
usual metal trades apprentice needs to know he searched the 
literature bearing upon the trade and supplemented his find-
ings with information gained through interview and intro-
spection. From the data thus obtained he constructed a list 
of all important activities of the occupation. He then 
classified the products of the industry into 28 major groups 
according to the type of product and selected 125 represen-
tative products for detailed study. For purposes of curriculum 
revision he then performed the following steps: (1) Con-
structed a trade element chart containing a .condensed mass of 
curriculum material for close inspection~ (2) made an outline 
for the purpose of building instruction units, and assigned 
blocks for time to each unit~ (3) wrote out instruction she~ 
for each unit~ (4) empirically established standards by which 
the results of instruction could be measured~ and (5) con-
structed work progress record forms. 
~ His study involved seven major steps: (1) drafting of 
general statement of the duties of the occupation drawn from 
the literature, interview and introspection; (2) development 
of a list of the specific trade elements of the trade skill 
and knowledge; (3) a determination of essential qualifi-
cations of the trade; (4) determination of qualifications 
not essential but of value; (5) defining the line of 
promotion in the industry; (6) establishment of the route to 
the job, and (7) recommendation of a program of preparation • 
.LI 
Potter used job analysis as the basis for a secondary 
school training program for general clerical workers. Using 
both time study and interview methods she sought to determine 
(1) the education and experience required of general clerical 
employees in large businesses, (2) the general and specific 
characteristics of work of typical general clerical employees, 
(3) the employment policies of large businesses concerning 
general clerical workers. 
She constructed a master-list of machines and filing 
systems used in business schools. A master-list of activities 
commonly carried on by general clerical workers was likewise 
constructed. Both lists were then classified under (1) typing 
and preparing for duplication; (2) filing; (3) adding and 
calculating; (4) use of machines not listed. 
A group of general clerical workers in large businesses 
was then selected and after taking preliminary data such as 
name, experience, and training, each employee was asked to 
keep a time analysis chart to show time and distribution of 
time spent on various duties. Intervi ew forms were complet ed 
by the managers in businesses where the workers were employed 
1. Thelma Maude Potter, An Analysis of the Work of General 
Clerical Employees, - Teachers College, Columbia Univers~ty, 
Contributions to Education, No. 903, Bureau of Publi-
cations, Teachers College, Columbia University, New York 
City I 1944. 
in order to get an overall picture of the conditions under 
which the people were working. The data were treated in terms 
of total hours spent in various activities and the percent of 
total time spent on each activity. The resulting information 
formed the basis for recommendations regarding content and 
emphasis of the curriculum for the training of general 
clerical employees. 
Job analysis has been used extensively by government 
agencies to facilitate the placement, replacement, and trans-
fer of workers. During the first World War the Com~ittee on 
Classification of Personnel employed job analysis in order 
to make better use of military manpower. .LI 
The United States Employment Service in connection with 
its occupational research program maintains a special job 
analysis section which collects, processes, and presents 
descriptive information about occupations in industry and 
business for general use in personnel administration with 
special application to registering, classifying, and referring 
v 
of workers. Such descriptions cover almost every known t~e 
1. U. S. Adjutant General's Office, The Personnel System of 
the United States Army, (2 volumes) C. C. P. 339, Vol. 1, 
pp. 11-16; 217-222. Washington, D. C., U. S. Government 
Printing Office, 1919. 
2. William H. Stead and W. Earl Massincup, The Occupational 
Research Program of the United States Employment Service, 
Chicago, Public Administration Serv~ce, 1943, p. 10. 
of employment as is indicated by some of the titles for which 
. .LI 
descriptions are published. 
The United States Civil Service Commission uses job !I 21 
1 analysis in the classification and compensation of employees-.-
Because of legislation which requires government agencies to 
give preference in employment to veterans of the armed servi~~ 
the Con~ission has used job analysis also as a basis for 
I 
v -
j job placement of the physically handicapped. Expanding this 
effort beyond the scope of government employment, the 
Commission analyzed the duties in industry and issued a list 
~ of occupations clas sified according to specific handicaps. 
11 
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2. 
3. 
U. S. Employment Service, Job Descriptions of Dome~tic 
Service and Personal Service Occupations, Washington, 
D. C., The United States Government Printing Office, 1939. 
_. Job Descriptions of Hotels and Restaurants, 1939. 
Job Descriptions of Job Machine Shops, 1938. 
Job DesctiQtions of Office Occupation~, 1945. 
lQb Descriptions in th~ Bakery Products Industry, 
1939. . 
Job Descriptions in the Cleaning, Dying, and 
Pressing Industry, 1938. 
_______ ZQb Descriptions in the Construction Industry, 
1936. 
Job Descrip~ipns in the Textile Industry, 1939. 
Job Descriptions in the Garment Making Industry, 
1941. 
Job Descriptio~s in the Grain, Feed and Milling 
Industry, 1943. 
Job Descriptions in the Laundry Industry, 1937. 
Job Descriltions-In the Lumber Products 
Industry, 939. 
Civil Service Assembly of the United States and Canada, 
Committee on Position Classification and Pay Plans, Posi-
tion Classification in the Public Service, Chicago, The 
Assembly, 1941, pp. 1-75. 
U. S. Civil Service Commission, Operations Manual for 
Placement of the Physically Handica~, 2nd ed., Washing-
ton, United States Government Printing Office, 1943. 
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In order to mobilize the manpower of the nation for war 
in 1941, the War Manpower Commission established a division 
of occupational analysis within the agency. It was the 
function of this division to assist industrial organizations 
.LI 
in the training and utilization of manpower. 
The United States Department of Labor has made extensive 
use of job analysis techniques. One example of such use is 
seen in their analysis made of hospitals and related health 
'U 
service organizations. Approximately 180 jobs were studied 
and classified. Job summaries were set up; performance 
requirements, qualifications, and working environment were 
1 determined~ job relationships and duties were analyzed and 
reported. 
In an effort to improve nursing service and to adjust 
v 
nursing assignments, Ferguson used a combination of the 
time study and job analysis techniques. From reports of 100 
1. U. S. Bureau of Manpower Utilization, Occupational 
Analysis and Manning Tables Division, Training and 
Reference Manual for Job Analysis, Washington, War Man-
power Commission, 1941, pp. 1-10. 
' 2. United States Department of Labor, Bureau of Employment 
Security, Job Descriptions and Organizational Analysis 
for Hospitals and Related Health Services, Washington, 
United States Government Printing Office, 1952. 
3. Marion Ferguson, The Service Load of a Staff Nurse in One 
Official Public Health Agency, Teachers College, Columbia 
·university, Contributions to Education, No. 915, Bureau 
of Publications! Teachers College, Columbia University, 
New York City, 945. . 
r- '-"'! (~ · 11 
public health cases, she listed the services rendered by the 
public health nurse. From her listings she established 17 
different catagories according to the type of service 
rendered and the type of illness. These were checked for one 
year by a selected public health nurse for such things as 
number of visits, services performed, and time spent. For 
purposes of analysis and interpretation the data were assem-
bled under 15 different headings representing problems 
encountered by a staff nurse in one official public health 
agency. No attempt was made to evaluate these services in 
any way other than the time spent on them. 
The American Library Association has used job analysis 
extensively as a practical guide to position classification 
and salary administration for use of administrators, staff, 
and governing boards of libraries.l_/ 
v Studies in_!he Field of Education.---In 1917 Koos and Woody 
conducted a study which in many respects resembled a job 
analysis of position in secondary education. They proposed 
to discover the number of school subjects taught, subject 
1. American Library Association, Position c;assification and 
Salary Administration in Libraries, Prepared by the Sub-
Committee on Job Analysis Manual and Classifications and 
Pay Manual of the American Library Association, Chicago, 
American Library Association, 1951. 
2. L. V. Koos and C. Woody nThe Training of Teachers in the 
Accredited High Schools of the State of Washington,n 
Eighteenth Yearbook of the National Society for the Study 
or Education, Bloomington, Illinois, Public School 
Publishing Company, 1919. 
combinations, and hours of professional preparation in 
subjects taught. Further, they attempted to establish 
minimum standards for the preparation of teachers of various 
high school subjects. 
I In order to secure the information for analysis, the 
~ investigators resorted to the questionnaire technique. From 
U 500 high school teachers in the state of Washington they 
II 
obtained information regarding subjects taught, subject com-
, binations and hours of preparation in subjects taught. They 
then secured from school superintendents in the state 
recommendations regarding the minimum requirements desirable 
for teachers in the various subjects. 
Regarding this study, Koos said: 
II 
"We subsequently realized that we had made what in some 
important respects was a venture in job analysis~ Any-
thing like a full consideration of the problem, however, 
makes clear that we shall not get far without, in 
addition to modifying the training to fit the job, at 
the same time modifying the job. This is where we must 
break with the job analyst in industry. I find among 
the job analysts in industry no suggert~on that the 
•· 
II 
,j 
1. 
2. 
·job may not be just as it should be."~ 
v 
Through job analysis Dyer attempted to set up for the 
L. V. Koos, "Some Aspects of the Job Analysis of High 
School Teaching,u Journal of Educational Research, Vol. X, 
No. 3, October, 1924, p. 228. 
William Penn Dyer, Activities 9f the Elementary School 
Principals for the Improvement of Instruction, Teachers 
College, Columbia University, Contributions to Education, 
No. 274, Bureau of Publications, Teachers College, 
Columbia University, New York City, 1927. 
~rr:-~ f-r.; U 
guidance of city superintendents and elementary school 
principals a program for the improvement of instruction. 
1 To do this he utilized a check list of 208 duties of 
elementary school principals to be evaluated for importance, 
desirability of performance, and possibility of performance. 
These 208 duties were classified according to six broad 
functions concerned with (1) Technique (2) Teachers (3) Class-
ification of Pupils (4) Curriculum (5) Supplies and (6) Gen-
era! School Conditions. 
The check list was submitted to 658 elementary school 
principals in large city schools and to forty-three educa-
tional specialists who evaluated the duties according to a 
1 five-point scale for importance. The average rating for 
each duty was reported and used to denote rank of each 
activity for importance in improving instruction. 
The forty-three educational specialists also participating 
were asked to select those activities which they believed 
should be included in the work of a principal and which were 
possible of performance. The percentage of judges voting 
was utilized in expressing the rank of each activity for 
desirability and possibility of performance • 
.L/ Jones used a combination of job analysis and time study 
1. Jane Louise Jones, A Personnel Study of Women Deans in 
Co~leges and Universities, Teachers College, Contri-
butions to Education, No. 326, Bureau of Publications, 
Teachers College, Columbia University, New York City, 1928. 
in determining the functions of women deans in colleges and 
univer sities. The data obtained in her investigation were 
suggested as a basis for vocational guidance, and for the 
establishment of a professional curriculum for the prepara-
tion of college deans of women. 
Twenty-four women deans were selected for interview to 
discover the duties normally performed by women deans. Duties 
thus obtained were entered on a questionnaire type of 
instrument and distributee to the profession. A two weeks 
time study was conducted with two cooperating deans to 
determine time spent in various activities. The resulting 
data were treated only in terms of the range of duties and 
the average time spent in each of these duties • 
.LI 
A study by Sturtevant and Strang utilized practically 
the same techniques but confined the study to women deans in 
time per week spent in each duty. 
2 I 
Charters and Waples--- made widespread application of job 
1. 
2. 
Sarah M. Sturtevant and Ruth Strang, A Personnel Study of 
Deans of Women in Teacher.~. Co~ll~ges and Normal Schools, 
Teachers College, Columbia University, Contributions to 
Education, No. 328, Teachers College, Bureau of Publica-
tions, Columbia University, New York City, 1928. . 
W. W. Charters and D. Waples, The Commonwealth Teacher-
Training Study, Chicago: The University of Chicago 
Press, 1929. 
analysis techniques to educational problems in their Common-
wealth Teacher Training Study. These investigators proposed 
to reorganize teacher training curricula along functional 
lines by furnishing objective data concerning the traits and 
activities of teachers in the public schools. 
Their study was national in scope and involved the 
preparation of a master-list of traits and activities of 
teachers in the public schools from the primary grades throu~ 
the senior high schools. It involved also a comparison of 
activities performed by the different types of teachers and 
an evaluation of these activities in terms of their relative 
frequency of performance, difficulty of learning, importance, 
and desirability of preservice training. Although the study 
included the preparation of standard lists of traits of 
teachers in different types of positions, the present review 
will give consideration only to the development of the infor-
mation regarding the activities. 
In order to secure the information necessary for analysis 
the investigators first undertook to develop a complete list 
of activities of teachers in all grades. A preliminary list 
was prepared by reference to other investigations dealing with 
teacher activities, and by a review of professional literatur~ 
In order to supplement the list obtained from these two sourc-
es, the investigators consulted the deans and department heads 
of teacher training institutions. In this manner a prelim-
·, 
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inary list of 6,000 activities was developed. 
In an effort to discover other activities, the inves-
tigators secured the cooperation of 150 directors of summer 
schools where teacher training courses were being offered. 
These directors were asked to distribute to teachers 
questionnaires dealing with the activities which they per-
formed in qonnection with their positions. Through this 
technique, the investigators secured the participation of 
6,054 teachers. Activities listed by these teachers brought 
the original list to the phenomenal number of 236,655. 
To facilitate study of the activities they were classifiiD 
according to broad functions as follows: 
I. Teacher activities involving classroom instruction 
A. Teaching subject matter 
B. Teaching pupils to study 
II. Teacher activities involving school and class 
management (exclusive of extra-curricular activities) 
A. Activities involving recording and reporting 
facts concerning pupils 
B. Activities involving contacts with students 
III. Activities involving supervision of pupils' extra-
classroom activities (exclusive of activities 
involving school and classroom management) 
IV. Activities involving relationships with personnel and 
staff 
V. Activities involving relationships with the members 
of school and community 
VI. Activities concerned with professional and personal 
advancement 
VII. Activities in connection with school plant and 
supplies. 
33 
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By a process of telescoping and combining, the total 
number of activities was reduced to 12,000 items. In order 
to check the completeness of this test and to secure 
judgment ratings for frequency of performance, difficulty 
of learning, importance, and desirability of pre-service 
training, the activities were then submitted to 2,331 
teachers representing all teachers and all grade levels. 
While no new types of activities were discovered, 1,450 new 
activities were added to the list. 
To further check the adequacy of the list of activities, 
they were submitted to 25 professors of education in colleges 
and universities for study. When no new activities emerged, 
a master list of activities was prepared for teachers in all 
grades of the public schools. 
In evaluating the activities the investigators differ-
entiated between (1) rural and urban communities, (2) differ-
ent grades, (3) different subjects, (4) relative frequency 
of performance, difficulty of learning, importance, and 
desirability of pre-service training. 
In establishing the reliability of the judgment ratings, 
the investigators took a random sampling of 25 from each 
group studied and correlated the total scores with a random 
sampling of 25 from the same group. 
Total scores for each activity in each group were 
computed and reduced to deciles. To facilitate 
..-- .. ~ 
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interpretation of the results, these decile ratings were set 
up in tables to show the activities and ratings for the 
following six groups: senior high school, junior high school, 
primary, intermediate, kindergarten, and rural. 
It has been the purpose in the above review to examine 
only the fundamental techniques used by the investigators. 
Its importance in education warrants greater consideration 
than it is po·ssible to afford it here. Note must be taken, 
however, that it was the forerunner of many later attempts 
to functionalize teacher education curricula, and set the 
pattern for the job analysis approach to curriculum 
development. 
To determine the supervisory activities performed by 
elementary school training supervisors in work with student 
.LI 
teachers, Fitch prepared a list of duties collected from 
manuals of observation, participation, student teaching, and 
reports of laboratory school studies. A total list of 422 
activities were classified according to supervisory functions, 
and placed on a check list which was then submitted to 
training supervisors in ten normal schools and teachers 
1. Harry N. Fitch, An Analysis of the Supervisory Activities 
and Techniques of the Elementary School Training Super-
visor in State Normal Schools and Teachers Colleges, 
Teachers College, Columbia University, Burea u of Publi-
cations, Contributions to Education, No. 478, Teachers 
.. College, Columbia University, New York City, 1931. 
colleges, and through the mails to training supervisors in 
thirty-five additional normal schools and teachers colleges. 
A total of 335 supervisors participated in the study. 
I Training supervisors were asked to check the supervisory 
" j activities from the standpoint of three criteria: (1) fre-
quency of performance of the activity in work with student 
teachers; (2) need for training in the activity before under-
taking its performance in work with student teachers and (3) 
value of the activity in the training of student teachers. 
Coefficients of correlation were computed between the rating 
of activities based on the same criterion by representative 
groups of training supervisors. Numerical values were 
assigned to the rating of frequency of performance to show a 
value of 1 for "frequently''~ 2 for n less frequently't; 3 for 
11 least frequently"; and 4 for '"not performed.'t The need for 
training in the activity in work with student teachers was 
shown merely by checking the appropriate column, and no 
attempt was made to assess this need. The value of the 
activity in the training of student teachers was determined 
I by numerical ratings similar to those for importance. The 
~ totals for each activity were then computed and reduced to 
decile ratings. 
Studies in Physical Education and Related Fields.---In 1926 
,, 
.LI Monroe conducted a study of national scope designed to 
develop information which might_ be useful in curriculum 
planning in colleges and universities engaged in the pro-
fessional preparation of high school physical education dir-
ectors and athletic coaches. He distributed to physical 
education directors and athletic coaches in 725 cities a 
questionnaire containing 16 questions pertaining to their 
activities. From this source he obtained 1,032 completed 
forms. No attempt was made to analyze the data. It was 
merely tabulated and reported for study by persons in the 
orofession. 
. u 
Schott used some of the techniques of job analysis in 
studying the activities of physical education departmental 
personnel in colleges of the United Lutheran Church in 
America. While no attempt was made to perform a complete 
analysis, the author did provide a list of activities which 
proved to be helpful in formulating preliminary list of 
duties for the present investigation. 
In order to design a curriculum for high school physical 
1. W. S. Monroe, The Duties of Men Engaged as Physical 
Directors and Athletic Coaches in High Schools, Bureau 
of Educational Research, Bulletin No. 30, University of 
Illinois, Urbana, 1926. 
2. Carl Peter Schott, Physical Education in the Colleges of 
the United Lutheran Churches in America, Teachers 
College, Columbia University, Contributions to Education, 
No. 379, Bureau of Publications, Teachers College, 
Columbia University, New York City, 1929. 
.LI 
education teachers at Ohio State University, Hindman 
resorted to job analysis. In order to construct a prelim-
inary list of duties, he reviewed 18 books dealing with 
u 
physical education, Monroe's study of the activities of 
high school physical education directors, and the Common-
wealth Teacher Training Study. An initial list of 2000 state-
ments was telescoped and combined into a final list of 330 
duties. These were classified according to function and 
submitted to 50 men on the job in the state of Ohio and to 
personnel of the Department of Physical Education at the 
University of Ohio in order to insure completeness. The 
final master list was submitted to a selected number of phy-
sical education directors who checked each duty for four 
degrees of importance. Each degree of importance was given 
value weightings as follows: Great Importance--3; Average 
Importance--2; Slight Importance--1; and No Importance--C. 
Ratings for each activity were totaled, and these totals used 
as a basis for curriculum content and emphasis. 
The activities of women physical education teachers out-
1. Darwin A. Hindman, »An Analysis of Activities of Physical 
Education Teachers in High Schools,» Research Quarterly, 
Vol. 8, No. 2, May 1937, pp. 117-131. 
2. W. S. Monroe, The Duties of Men Engaged as Physical 
Directors and Athletic Coaches in High Schools, Urbana: 
Bureau of Educational Research, Bulletin No. 30, Univ-
ersity of Illinois, 1926. 
.LI 
side the classroom were studied by Schwehn. She sought 
to discover the areas of guidance and instruction which 
would more adequately prepare secondary school teachers for 
their duties in service. 
The duties of 1937 women physical education teachers in 
the state of Indiana were listed and grouped according to 
school population. These duties outside the classroom were 
analyzed for range and frequency of mention. No further 
analysis was undertaken. 
In order to develop a training course for recreation 
'U 
leaders in Ohio, Charters and Fry conducted a study which 
involved three types of analysis (1) analysis of program 
activities (2) analysis of the duties of recreation leaders, 
and (3) analysis of traits necessary for successful leader-
ship in recreation. 
In so far as the job analysis phase of the study was 
concerned, eighty-two persons were used as a jury. Their 
job consisted of compiling a list of "functions" performed by 
recreation organizations as such, analyzing those duties, and 
1. Hilda M. Schwehn, "The Educational Responsibilities Out-
side the Classroom of Women Instructors of Physical 
Education in the State of Indiana, .. Research Quarterly, 
Vol. 9, No. 4, December, 1938, p. 18 
2. W. W. Charters and Vaughn W. Fry, The Ohio Study of 
Recreation Leadership Training, Bureau of Educational 
Research Mimeographs, No. 2, Ohio State University, 
Columbus, Ohio, 1942. 
coming out with a master list of duties of recreation 
leaders. 
Eight •tfunctionsu of -recreation organizations were 
assumed as essential because they were grounded in the nature 
of the organization as revealed by its activities. These 
were: 
1. The total program must be administe~ planned, and 
evaluated. 
2~ Participants are assisted, and if necessary, are 
taught, guided, and developed. 
3. Finances have to be secured, administered, and 
recorded. 
4. Physical facilities must be secured, maintained, 
and administered. 
5. An activity program must be planned and executed 
and evaluated. 
6. Proper public relations are stimulated, planned, and 
executed. 
7. A staff must be selected, developed, supervised. 
8. Provisions must be made for personal growth and 
advancement of the staff. 
They also established nine types of positions in these 
organizations: (1) governing board (2) superintendent 
(3) general supervisor (4) supervisor of special activities 
(5) director of centers (6) play leaders (7) specialist 
(8) secretarial-clerk (9) custodian. 
~o­~-
It was further assumed that in carrying on each function 
five formal technical steps were explicitly involved: (1) 
setting up objectives for the activity (2) planning (3) organ-
izing the project (4) executing and (5) evaluating. 
After studying and analyzing a number of job analysis 
studies in other fields they began to prepare a master list 
of activities of recreation leaders. It is of interest to 
note that no attempt was made to keep the lists separate 
11 for each position because "if we assembled a master list of 
all activities for all positions we could discover which 
wer e carried on in each position by having an appropriate 
number of persons in each position check those which they 
performed. 11 
When all material had been assembled and classified in 
empirical fash i on, thirty experienced field people were asked 
to add any activities they thought were not included. As a 
result of their replies the final master list of duties 
containing 284 activities performed by recreation leaders was 
compiled under the following functional headings: 
I. Executive Duties 
II. Instructional Duties 
III. Health Activities 
IV. Clerica.l Duties 
v. Custodial Duties 
VI. Personal Growth 
'{] ., 
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Using some of the job analysis techniques Hoffer .LI 
in 1944 sought to discover the duties of recreation and in-
formal education leaders and supervisors in Ohio. From the 
diaries of N.Y.A. workers in Ohio he compiled a list of 
1300 activities. This list was supplemented by activities 
drawn from the literature bearing on occupation, and from 
annual reports and bulletins of national recreation and edu-
cational agencies. These were placed on cards, combined and 
telescoped into a master list of 309 representative activiti-
es. The list was then presented to 88 expert judges for 
study. From their suggestions and further search of related 
literature, the list was revised and a final list of activi-
ties performed by recreation and informal education leaders 
and supervisors was prepared. Activities were classified as 
follows: 
1. Activities involved in planning. 
2. Activities involved in selecting and organizing 
programs and projects. 
3. Activities involved in the development of cooper-
ation in group work and recreation programs. 
I 4. Activities involved in directing groups. I 5. Activities involved in doing. (Actual participation 
1. Joe Hoffer, "An Activity Analysis of the Duties of 
Recreation and Informal Education Leaders and Super-
visors," Research Quarte£.-!:Y, March, 1944, pp. 50-59. 
-~ r"" 
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by workers in teaching activity.) 
6. Activities involved in teaching the activity 
7. Activity involved in teaching competitive athletics. 
8. Activity in instructing special interest and 
miscellaneous groups. 
9. Activity involving special events. 
10. Activities in investigating and evaluating indivi-
dual needs, abilities and achievements. 
11. Activities involved in influencing and directing 
personal conduct of individuals and supervisors of 
play areas. 
12. Activities involved in influencing and directing 
individual conduct in the performance of routine 
recreation or group work activities. 
13. Activities involved in preventing and caring for 
injuries and defects. 
14. Activities involved in exhibiting useful teaching 
traits . 
15. Activities involved in relationships with pro-
fessional people and members of community. 
16. Activities involved in performing administrative 
duties. 
17. Activities involved in self-improvement and 
professional advancement. 
18. Activities in connection with physical plant, equip-
43 
ment, and supplies. 
19. Activities involved in developing useful work habits 
and desirable personal traits of leaders. 
20. Activities in inspect ing and evaluating the program. 
Th~ following applications of the master list were then 
proposed by the investigator: 
1. Evaluation of the activity items. 
2. Standardization of operative and administrative 
procedures. 
3. Selection of and assignment o~ personnel. 
4. Measurement of individual and agency efficiency. 
5. Formulation of in-service education program for 
staff members • 
.LI 
In 1942 Jackson used a type of job analysis in 
studying the activities engaged in by teachers of physical 
education in the high schools of Illinois. His invest-
igation proposed to: 
1. Study the existing situation with regard to the 
activities engaged in by physical education teachers 
in the state of Illinois. 
2. Secure information concerning the curriculum in 
1. c. 0. Jackson, uActivities Engaged in by Teachers of 
Physical Educati6n in the High Schools of Illinois," 
Research Quarterly, May, 1942, pp. 242-251 
physical educatipn, the training of teachers, and a 
self evaluation of the adequacy of that training. 
The investigator sent questionnaires to all principals, 
and men and women teachers of physical education in the 
st~te high schools. Data was compiled from these returns 
and grouped into seven enrollment population groups. The 
end result of this study was simply a listing of activities 
engaged in by teachers of physical education in Illinois as 
compared to a broader national study previously made by 
.LI 
Monroe. 
'U Charters and Hindman adapted the job analysis tech-
nique to their study of the work of public health co~nission­
ers. The primary purpose of the study as stated by the 
investigators was the reorganization of the curriculum in 
health education offered by Ohio State University. In 
order to provide a basis for this reorganization, it was 
decided that the first thing needed was a detailed picture 
of the duties of health commissioners. 
The first step undertaken by the authors was the com-
pilation of a preliminary list of duties of public health 
1. w. S. Monroe, The Duties of Men Engaged as Physical 
Directors and Athletic Coaches in Hign School~, 
Urbana: Bureau of Educational Research, Bulletin No. 30, 
· University of Illinois, 1926. 
2. W. W. Charters and Darwin A. Hindman, The Duties of Ohio 
Public Health Commissioners, Ohio State University 
Studies, Bureau of Educational Research Monographs, No. 
17, 1933. 
commissioners. This list was obtained by a comprehensive 
review of the literature bearing upon the work of public 
health workers. From this source 1100 duties were secured, 
analyzed and classified according to broad functions. The 
preliminary list of duties was checked for completeness by 
interviewing 30 selected public health commissioners. The 
original list was increased by 25 per cent. 
In a mass interview, during which members of the pro-
fession were asked to rate .the duties in the preliminary list 
in terms of performance or non-performance, and add any 
duties that were not included, the original list of duties 
was expanded to a total 3,934 duties performed by 8 or more 
of the public health commissioners in Ohio. No attempts 
were made to evaluate the duties in terms of frequency or 
performance. 
So far as the present investigator has been able to 
.LI determine Scott's study represents the only serious 
attempt to establish the nature of the position under 
consideration in this investigation. Because it deals 
specifically with the position of the college physical 
education director it is reviewed here in some detail. 
1. Harry A. Scott, Personnel Study_of Directors of Physical 
Education for Men in Colleges and Uniyersitites, 
Contributions to Education, No. 339, Bureau of Publi-
cations, Teachers College, Columbia University, New 
York City, 1929. 
- - -==========~ 
In his ~udy Scott attempted to do two things: first, 
to make a census of directors of physical education in 
institutions of higher education; and second, to present 
facts which would be useful in the educational guidance of 
young men seeking careers in college physical education. He 
sought to meet his first objective by developing information 
concerning the responsibilities of physical education 
directors in colleges and universities. The second 
objective was sought by means of an analysis of the duties, 
rewards, social relationships, and experiences of directors 
in service. 
Using the number of undergraduate degrees awarded by 
institutions as a criterion for selection of participants, 
he chose 245 schools for investigation. These were distri-
buted geographically to represent all sections of the United 
States and classified into three groups according to finan-
cial support~ namely, state, private, and denomenational. 
He then addressed a letter to the presidents of the 
245 institutions requesting the name of the individual 
appointed as director of physical education. In this manner 
he secured 237 names for participation in the study. 
His next step was to send a carefully worded questionnaire 
to these directors requesting information concerning their 
duties, rewards, social relationships and experiences. The 
scope of the questionnaire is indicated by its 8 major 
~ 
divisions, or headings. These were: 
I. Responsibilities as Director of Physical Education. 
II. Duties as Director of Physical Education. 
III. Recreational Activities. 
VIII. Activities While in College. 
While all the data developed in this study may be said 
to be pertinent to the present investigation, - that dealing 
specifically with responsibilities and duties of directors 
seems most significant, and therefore worthy of mention here. 
In developing information concerning responsibilities of 
directors, Scott listed five departments, or divisions, for 
which directors were commonly thought to be responsible. 
These were: (1) physical education for men; (2) intercoll-
egiate athletics; (3) physical education for women; (4) hy-
giene or health education; (5) teacher training in physical 
education. 
Reference to the questionnaire--check list--used in this 
investigation will show in contrast a listing of 12 depart-
ments or divisions. This reflects to some degree the extent 
to which responsibilit ies of the position have been enlarged 
since 1927, and supports further the need for the present 
• 
analysis. 
~ Scott's study indicated that the college physical 
h 
education director was most frequently responsible for three 
departments: the department of physical education for men, 
the department of intercollegiate athletics, and the depart-
ment of teacher-training in physical education. 
In developing information pertaining to the duties of 
college physical education directors a check list of 32 
duties thought to be performed by physical education directors 
was used. These were classified according to broad functions 
as follows: 
I. Teaching and Coaching. 
II. Administrative Duties. 
III. Health. 
IV. Research and Writing. 
v. Social. 
VI. Medical. 
VII. Standing Faculty Committees. 
VIII. Special Faculty Committees. 
The respondent was asked to estimate the average hours 
per week spent in each duty or activity, and to add any 
duties not included in the check list. The data obtained in 
this manner was treated and reported in terms of the number 
of directors performing the duty, the per cent of all direct-
ors performing the duty, the range in hours per week spent 
in performing the duty as reported by all directors, and the 
average number of hours per week spent in performing the 
duty. 
It is of interest to note that the results indicated that 
the directors spent most of their time coaching intercoll-
egiate athletics and teaching theory courses in the coaching 
of sports. In addition it was revealed that more than 84 
per cent of the directors served important functions in the 
administration of medical examination to students. 
The study also developed data concerning salary and 
vocational progress, academic status and training, and 
personal and social relationships. W.hile the findings in 
these areas are of some historical interest, no comparative 
analysis will be attempted here since such an analysis is not 
within the scope of the present study • 
.LI Humphrey studied the duties of public school physical 
education directors in order to provide information which 
might be of value in teacher education programs. 
The two major phases of this study involved the develop-
ment of a valid list of duties of public school physical 
education directors, and the procurement of nation-wide 
professional support in rating the duties for frequency, 
1. James H. Humphrey, "A Job Analysis of Selected Public 
School Physical Education Directors, ll Unpublished Doctor's 
Dissertation, Boston: Boston University School of 
Education, 1951. 
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importance, and difficulty. 
By reference to professional literature, personal logs, 
and diaries, introspection, and interview with persons 
in the fiel~ he compiled a preliminary list of duties thought 
to be performed by public school physical education directors. 
These duties were then classified into the following 
categories: 
1. Administrative duties. 
2. Duties pertaining to facilities, equipment, and 
supplies. 
3. Duties pertaining to instruction. 
4. Duties pertaining to special services and 
activities. 
a. Health and safety 
b. Interscholastic athletics 
c. Extra-curricular activities 
5. Supervisory duties. 
6. Duties pertaining to community activities. 
7. Duties pertaining to personal professional 
grovnh and professional contributions. 
In order to secure judgment ratings a tentative rating 
scale was devised for rating each duty according to frequenc~ 
importance, and difficulty. This form was distributed to 37 
persons selected at random from the Directory of City 
. 
Directors of Health, Physical Education, and Recreation, and 
from the graduate school of Boston University. From these 
Boston University 
School of Education 
Library 
51 
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li 
persons 31 completed forms were obtained. After a waiting 
period these same persons were asked to again rate the duties 
purely as a check to determine the reliability of the rating 
instrument. From thesa persons a total of 16 completed 
forms were secured. 
On the basis of this trial study the rating scale was 
revised and distributed to 380 public school physical edu-
cation directors who had been recommended for participation 
in the study by the Society of State Directors of Health, 
Physical Education, and Recreation. From these directors 
290 usable forms representing six different classifications 
were received . The classifications were based on both size 
of the community and grade level of pupils under direction. 
In this manner six population groups were established: 
Over 100,000; 50 ,000 to 100,000; 25,000 to 50 ,000; 15,000 
to 25,000; 5,000 to 15,000; and under 5 1 000. 
Total scores for each duty in each group were computed 
and reduced to deciles for easy interpretation, and for 
comparison of the established criteria; namely, frequency, 
importance, and difficulty. 
1 I Mackey -- used job analysis to identify and study the 
1. Helen T. Mackey, 11 A Job Analysis of Women Supervisors of 
Physical Education in the Public Schools of the United 
States." Unpu~lished Doctoral Dissertation , Boston 
University, School of Educa tion, Boston, 1954. 
= 
duties of women physical education supervisors in the public 
schools of the United States . 
She developed, through documentary analysis, intro-
spection and interview a list of 157 duties thought to be 
performed by women physical educat ion supervisors . These 
duties were placed into nine catagories as follows: 
1. Administrative dutie s. 
2 . Duties pertaining to plant, faciliti es, equipment, 
and supplies. 
3. Instructional duties (non-supervisory) 
4. Supervisory duties (supervision-teaching). 
5 . Duties pertaining to community activities. 
6. Co-curricular or extra curricu l ar duties. 
7. Duties pertaining to special services and activities. 
8. Interscholastic athletics . 
9 . Personal profess ional duties and professional duties 
and pr ofe ssional contributions. 
A 5 point rating scale was developed for rating the 
duties in terms of frequency of pe rforma nce, difficulty, 
importance, and factors affecting performa nce. After a trial 
study designed to check reliability of the rating scale she 
submitted the final form to 407 women physical education 
directors in the publi c school s throughout the United States . 
Results of the r eturns were tahliated and studied in 
terms of six community population groups: over 100,000; 
50,000 to 100,000; 25,000 to 50,000; 15,000 to 25,000; 
5,000 to 15,000i and under 5,000. 
Scores were computed in terms of decile ratings and 
reported in tabular form for each population group. 
1 ~ 
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Summary 
1. Job analysis has found wide application in industry, 
business, and: the professions. Early efforts to analyze 
jobs in these areas were marked by the desire to 
establish standards of efficient performance and to 
improve the quality of pre-occupational education and 
training. 
2. The government has used job analysis extensively in the 
placement, replacement, and transfer of workers. It is 
used regularly by the Civil Service Commission, the War 
Manpower Commission, the War Department, and the Labor 
Department in the classification and compensation of 
employees. 
3. Job analysis serves an important function in curriculum 
development in education. Application of job analysis 
techniques in this area have been aimed at objective 
determination of the problems of education and the 
solving of those problems by giving practical consider-
ation to the functions which educators perform on the joo. 
4. Physical educators have used job analysis as a basis for 
the improvement of the pre-professional curriculum. Most 
of the studies in this area, however, have dealt with the 
duties and activities of teachers and administrators at 
the secondary level. 
II 
5. Job analysis has been applied sparingly to positions in 
higher education, thus explaining the dirth of objective 
data pertaining to the functions performed by college 
physical education personnel. 
6. While job analysis techniques in education are in no 
sense standardized, a pattern of procedure appears to be 
emerging. This pattern involves the determination first, 
of what the person actually does in the course of, or in 
connection with, his employment, and a determination 
further of the relative need for pre-service education 
in the functions he must perform. 
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CHAPTER III 
METHOD OF PROCEDURE 
The need for more objective data pertaining to college 
physical education personnel has long been felt by the 
present investigator. Experience in the position under study 
and an exhaustive review of the professional literature deal-
ing with college physical education has served to strengthen 
this feeling, and has helped to clarify the need for the 
present investigation which has been detailed in Chapter I. 
Job analysis is a procedure which must be applied 
continuously if educational plans are to be kept current. 
In any organization constant changes are being made~ there-
fore, a periodic analysis is necessary if a true picture of 
the whole is to be maintained. This study is designed not 
only as a guide to a position in college physical education, 
but also as a tool for its continued maintenance and improve-
ment. 
The techniques and procedures in this study are not new. 
They have been adapted from many established and tested 
methods used in government, business, industry, and education. 
Although many position and job analysis studies have been 
made, for obvious reasons no comparison of these studies will 
I 
I 
be attempted here. I 
I 
Recognition, however, is here taken of the fact that the 11 
procedures used in any job analysis are conditioned and 
I 
. I 
~ 
qualified by the purpose for which the analysis is to be made. 1 
Further recognition is taken of the fact that procedures are 
determined by the type of position to be studied, and the 
characteristics and experience of the person making the 
analysis. The general purpose of the present study is to 
clarify the concept of the work done by college physical edu-
cation directors. The specific purposes have been outlined 
I 
,. in a previous chapter. 
~~termining the Approach to the Investigation---Once the need 
for the present study had been clearly established, it became 
necessary to determine the course which the investigation 
should take. The experimental method was eliminated from the 
outset, since it would require that carefully controlled 
conditions and strict forms of measurement be maintained over 
a long period of time, conceivably for years. In the position 
now under study, such a procedure would be not only imprac-
tical, but very nearly impossible. Three possible approach-
es, therefore, were considered: (1) the historical approach, 
or a study of the rise of the position in the profession, 
considered against a background of social conditions and 
needs; (2) the comparative approach, or a study of the posi-
tion in relation to other positions in education and physical 
education; (3) the job analysis approach, or a study of the 
position in terms of the duties performed by persons 
occupying the position under investigation. 
The practical nature of the third approach seemed to 
offer advantages not readily evident in the first two. Stu-
.U u v dies by Monroe, Jackson, and Humphrey, have estab-
lished rather definitely what duties are performed by 
physical education directors at the secondary level. No 
comprehensive analysis of the position of college physical 
education director has been made. Consequently, no one knows 
exactly what a college physical education director really 
does, or how his effectiveness can be improved. Scientifi-
cally developed information regarding the duties of college 
physical education directors would, perhaps, provide a basis 
for differentiation of the curriculum to serve the needs of 
those seeking specialized preparation for positions in college 
physical education. Further, it would have the advantage of 
breaking down a very complex process (the job) into its 
elements for the purpose of study. When the activities of a 
job or position are considered in the lump, only crude judg-
ments of the most subjective nature are possible, but when 
1. w. s. Monroe, The Duties of Men Engaged as Physical 
Directors and Athletic Coaches in High Schools, 
Urbana: Bureau of Educational Research, Bulletin No. 30, 
University of Illinois, 1930. 
2. C. 0. Jackson, "Activities Engaged in by Teachers of 
Physical Education in the High Schools of Illinois0 , 
Research Quarterly, May, 1942, pp. 242-251. 
3. James H. Humphrey, ~A Job Analysis of Selected Directors 
of Public School Physical Education Directors", Un 
QUblished Doctor's Dissertation, Boston University 
School of Education, 1951. 
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the component elements are separated and studied independent-
ly, the danger of bias, personal opinion, or erroneous 
generalization is minimized. Third, since job analysis must 
be concerned with the pra"?tical worker 1 it would provide · a 
basis for the improvement of efficiency of those working 
as college physical education directors. 
Once the general research method had been determined, the 
problem of specific methods and procedures had to be consider-
ed. Rather than resort to personal judgment in testing the 
various methods in the light of fundamental psychological and 
philosophical principles commonly accepted as true, it was 
felt that an examination of the methods used by highly 
successful educational research workers represented the best 
approach to the problem. 
A review of job analysis studies done by such research 
.LI v 
workers as Charters and Waples, Charters and Hindman, 
' v u v 
Monroe, Charters and Frye, Charters and Whitley, 
1. 
2. 
3. 
4. 
I 
I ' • ·: 
5. 
W. W. Charters and D. Waples, The Commonwealth Teacher-
Traininf Study, Chicago: The University of Chicago 
Press, 929. · 
W. W. Charters and D. A. Hindman, The Duties of Ohio Pub-
lic Health Commissioners, Columbus: Bureau of Educational 
Research, Monograph No. ·17, Ohio State University 1933 
W. S. Monroe, The Duties of Men Engaged as Physic~l Dir~ct­
ors and A!hletic Coaches in High Schools, Urbana: Bureau 
of Educat~onal Research, Bulletin No. 30 University of 
Illinois, 1926. ' 
W. W. Charters and V. Frye, The Ohio Study of Recreation 
- ~ershig Training, Columbus: Bureau of Educational Re-
s.earch, . Monograph No. -2, Ohio Sta.te ·. University 1942~ 
W.;; W. ·Charters and I. B. Whitley, Analysis of Secretarial ., 
Duties and Traits, Baltimore: Williams and 'Wilkins 
Company I 1924. r 
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and Humphrey reveals a high degree of commonality in so far 
as the procedures used are concerned. They all rest firmly 
upon the assumption that to make a job analysis one must in 
1 some manner discover first what duties or activities are 
I
I actually performed by the person occupying the job which is 
under investigation. In order to get this basic information, 
I 
I, 
the job analysist most often resorts to one or more of the 
following techniques: 
1. Personal experience, which is used by a person al-
ready familiar with the occupation or position 
under study. In this method the investigator starts 
by listing all the duties he performs in connection 
with his position or occupation. 
2. Personal interview of persons occupying the position 
under study to discover duties not included in a 
list prepared by introspection. 
3. Observation by the investigator of other persons as 
they perform the tasks of the position under study. 
4. Workman cooperation by which workers in the position 
under study are enlisted in an active effort to gain 
the necessary information. 
5. Written reports or questionnaires addressed to 
1. James H. Humphrey, nA Job Analysis of Selected Public 
School Physical Education Directors," Unpublished 
Doctor's Dissertation, Boston: Boston University School 
of Education, 1951 
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6. 
7. 
8. 
persons occupying the position under study request-
ing information concerning -11 what" they do. 
Reading to discover duties reported in professional 
literature as commonly performed by persons occupy-
ing the position or occupation. 
Check-list of duties thought to be performed by 
persons occupying a position under study and address-
ed to persons actually working in that position. 
The respondent is asked to check those duties he 
performs and add any nd: covered in the list. 
Original thinking, by which the investigator 
supplements known methods, or creates new ones. 
Compiling the Preliminary List of Duties---While most of the 
above techniques have been used to some degree in the present 
investigation, the principle methods for discovering the 
duties performed by college physical education directors have 
involved: 
1. Introspection 
2. Reading 
3. Workman Cooperation 
Since the investigator had served seven years as a 
director of college physical education, it seemed that the 
first step in compiling the master list of duties should be 
that of introspection. 
Without reference to any literature whatever, the 
Gl 
I 
investigator listed all the duties he could recall having 
performed in connection with his position. During this phase 
of the development of the list of duties no attention was 
I 
given to overlapping or duplication, and neither was attention , 
given to the manner in which the duties were stated. They 
were merely listed as they came to mind, the only criterion 
being that the duty had actually been performed at one time 
or another by the investigator. 
After two weeks of such introspection a list of 235 
clearly defined duties had been acquired. To discover other 
duties which might have been overlooked office files and 
records of the investigator were examined. This source pro-
duced an additional 61 items which represented possible dut-
ies, bringing the total to 296 items. 
For two weeks during the summer quarter of 1952 the 
writer kept a daily diary of his official duties as Director 
of the Department of Physical Education at Lincoln Memorial 
University in an attempt to discover other duties. Every 
official act, no matter how insignificant, was recorded if, 
after careful reflection, it appeared to have been performed 
in connection with the position under study. Again without 
consideration for duplication or overlapping, these duties 
were recorded. The total number of items recorded for the 
two weeks period was 103. These were then added to the list 
previously acquired, making a total at this point of 399 items 
Since the 399 duties thus far obtained had been drawn 
only from personal experience of the investigator, it was 
felt that an analysis of professional literature should be 
undertaken to discover duties performed ~y other college phy-
sical education directors. 
During the first half of this century, the profession of 
physical education has developed an extensive literature. 
I Opviously, not all of it deals with college physical education. ! 
Neither does it deal extensively with the functions of the 
college physical education director. Therefore, selection of 
the literature to be read in connection with this investiga-
tion became a matter of considerable concern. 
In evaluating the material for reading, the investigator 
had the distinct advantage of being familiar with most of the 
existing literature in the field. This knowledge made 
unnecessary the resort to tedious techniques of documentary 
selection which would necessarily have to be employed by those 
less familiar with the nature and scope of existing literature 
in the field of college physical education. 
While no specific criteria were established for the 
II 
I 
II 
11 selection of materials to be read, it was decided empirically ,[ 
that the list should most certainly include the following: 
1. Professional books dealing with the administration 
of physical education in general. 
2. Professional books dealing with the admin~tration 
I 
I 
I: 
I 
h 
of physical education at the college level. 
3. Professional periodicals dealing with the physical 
education in general. 
4. Professional periodicals dealing with physical edu-
cation at the college level. 
.c .~ 
u :!t 
5. Reports of professional organizations concerned with 
college physical education. 
6. Reports of research dealing with college physical 
education. 
With these considerations in mind the following were 
selected for analysis: 
1. Twenty-three professional books which by their na-
ture and scope gave promise of revealing what college 
physical education directors do, or ought to do, in 
service. These books appear in the bibliography of 
this study and are marked with an asterisk (*). 
2. The Journal of Health and Physical Education, the 
title of which was changed in January, 1949, to the 
Journal of the American Association for Health, 
Physical Education, and Recreation. (Issues from 
January, 1930 to January, 1953.) 
3. The Research Quarterly, the official research journal ! 
of the American Association for Health, Physical 
Education, and Recreation. (Issues from January, 
1930 to January, 1953). 
4. The Proceeding~_Qf the Colle~_physica~ Education 
Association. 
5. Report of the Jackson's Mill Conference on Under-
graduate Professional Preparation in Health , Physical 
· 1 I 
Education, and Recreation.--
6. Report of the Pere Marquett Conference on Graduate 
Pr ofessional Preparation in Health , Physical Edu-
2 I 
cation , and Recreation.--
I . 
The literature listed above was e xamined carefully and 11 
any reference that suggested a possible duty of college 
1 physical education directo~s was recorded . This source pro-
1 duced a total of 400 items, bringing the total to 799. 
jl 
II 
Ibe Classification of Duties--At this point it appeared 
desirable to undertake a classification of the duties , be-
cause: the number of duties was beginning to grow unwieldy; 
t he effort to obtain completeness could be more easily carried 
on if a classified list were available; and , new duties could 
be more quickly identified by reference to such a list . 
In order to complete the grouping each duty was reduced 
to a written statement and placed on a 3 x 5 index card. This 
facilitated the ready recombination and reclassification of 
1. 
2 . 
Jackson's Mil l Conference, Undergraduate Professional 
Preparation in Hea]-th..L Physicai Education, and Recreation, 
Chicago: The Athletic Institute, 1948. 
Pere Marquett Conference , Graduate Professional Prepara-
tiorr_in H~altr , Physical Education , and Recr~ation, 
Chicago : The Athletic Institute, 1950 . 
duties as well as the elimination of duplicates. 
On the basis of broad general functions thought to be 
performed by college physical education directors the follow-
ing tentative classifications were arbitrarily established: 
I. Administrative Duties - .or duties pertaining to the 
organization and management of a college physical 
education program. 
II. Supervisory Duties - or duties pertaining to the 
improvement of teaching or service offered by the 
department of physical education. 
III. Instructional Duties - or dut~s pertaining to class-
room work. 
1
1 
N. · Special Services and Activities - or duties having 
I to do with: 
A. Health and Safety Services 
B. Intercollegiate Athletics 
C. Recreation (Including Intramural 
Activities) 
I 
I 
V. Public Relations and Interpretations - or duties •r 
pertaining to the building of good will for the 
institution and the department, and the establish-
ment of free communication between the community and 1 
the institution. 
VI. Professional Activities Outside the Institution. 
II 
In order that the duties might be identified objective!~ 
and so that they might be more easily sorted and clas sified 
for : filing, a code system was adopted. 
On the basis of the tentative classifications each 
recorded duty was marked with a Roman numeral one {I) if it 
appeared to fall within the scope of administrative auties. 
If a duty appeared to be closely related to the supervisory 
~ 
function, it was marked with a Roman numeral two {II). Dut ies 
related to t he instructional function were marked with a 
Roman numeral three (III). 
Since the fourth classification contained three sub-
classes, they were marked as follows: duties pertaining to 
health and safety services were marked with a Roman numeral 
four (IV) followed by a capital •t A't (IV-A); duties pertain-
ing to intercollegiate athletics were marked with a Roman 
numeral four (IV) followed by a capital 11 B" (IV-B); duties 
pertaining to recreation and intramural activities were 
marked with a Roman numeral four (IV) followed by a capital 
.. c•t ( IV -c ) . 
The duties falling within the scope of public relations 
and interpretation were marked with a Roman numeral five (V), 
while those pertaining to professional activities outside 
the institution were marked with a Roman numeral six {VI). 
No claim is made for the discreetness of these classi-
fications. Their use, however, greatly facilitated the 
I 
.,, 
combination, recombination, and reclassification of duties, 
and the discarding of duplicates. 
In order to eliminate duplicates, the duties in each 
classification were examined separately. Within these 
broad classifications duties were grouped according to 
similarity and all exact duplicates were immediately discard-
ed. The duties remaining were again examined. Duties so 
sinall as to be insignificant and meaningless alon~ were eitl-er 
discarded or combined with other intimately related duties. 
By this process of telescoping, combining, and recombining, 
the total number of duties was finally reduced to 124 clearly 
·distinct duties thought to be performed by colle-ge physical 
education directors. 
Describing the Duties---The u. S. Bureau of Manpower Utili-
zation,..L/a government agency which makes extensive use of 
job analysis procedures, suggests that there are but three 
basic parts to any job analysis: (1) the job must be com-
pletely and accurately identified; (2) the tasks of the job 
must be completely and accurately described; (3) the 
requirements the job makes upon the worker for successful 
performance must be indicated. 
The second of these parts, which has to do with the 
I 
I 
l. U. S. Bureau of Manpower Utilization, Occupational and 
. Manning .Tables Division, Training .. and Referen9e Manual 
for Job Analysi~, Washington: War Manpower Commission, 
1941. 
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describing of the tasks or duties, is extremely important, 
since the ultimate training for the position depends upon 
the exact nature and scope of the duties involved. In view 
of this, the form of statement to be used in describing the 
duties received careful attention. 
It was recognized that to be useful for purposes of 
analysis the statements would have to be thoughtfully pre-
pared. The following criteria, therefore; were considered 
in formulating the statements to be used in describing the 
duties: 
1. The statements should be clear, concise, and free 
from ambiguity. 
2. The statements should be short, but should at the 
same time accurately portray the element intended 
for rating. 
3. The statement should, as far as possible, be 
consistent in language form. 
On the basis of these criteria an attempt was made to 
restate each duty in short, clear, and consistent form. In 
doing this, consideration had to be given to the fact that 
the performance of a duty ordinarily involves an agent, an 
action, and an object. To illustrate this point we might use · 
a sentence like: nThe college physical education director 
II 
I writes reports." This sentence has a subject (college 
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physical education director~) a verb (writes), and an object 
of the action (reports). In this study the subject (college 
physical education director), is not included in the des-
cription of the duty, since it is always the sam~. 
A verb expressing action may appear in infinitive form. 
In this form the sentence might be stated: "One of the 
duties of the college physical educatio~ director is to 
write reports .•t Since the infinitive is implied and remains 
constant throughout the list, it is not repeated. Therefore, 
in this study the description of the duty involves only the 
verb and the object of the verb, so that the sentence used 
above would be written simply: "Writes reports.•t It was 
felt that this abbreviated form wouldnot only conserve space 
on the proposed rating instrument, but would save valuable 
time for the directors cooperating in the study. 
The theck for Accuracy and Completeness---In order to check 
the duties for accuracy of description and further to check 
the list for completeness, the duties were placed in their 
appropriate classifications, typed, and sent to the members 
of the investigator's advisory committee, all of whom had 
experience in college physical education administration. It 
was requested that they study the list carefully, add any 
new duties not included, and offer suggestions regarding the 
reclassification or combining of duties. After a waiting 
II 
period of two weeks. individual interviews were arranged with 
each of the three members of the committee at t.which time 
each item was examined and analyzed in t .erms of its ~clarity, 
classification, and comprehensivenes$~ While no new duties 
or classifications were suggested, the wording used in 
describing some duties was changed in order to reduce the 
possibility of error in interpretation. 
After having obtained the suggestions of the advisory 
committee, the investigator again examined the list by a 
process of introspection. When no new duties were discovered, 
the list was considered sufficiently complete for use in a 
pilot, or trial, study. At this point, it was felt that the 
list was fairly comprehensive~ nevertheless, it was contem-
plated that the proposed pilot study would reveal some 
duties not included in the preliminary list thus far developed. 
Preparing the Research Instrument---Since some form of rating 
instrument was to be the principle t ool used in acquiring the 
information to be analyzed, its preparation next received 
attention. To be useful in job analysis, it was obvious that , 
this ins·trument would have to be so, .constructed as to draw 
out all the essential data concerning the position under 
I investigation. With this in mind the following questions 
' were considered: (1) What identifying data should be 
included as essential to the analysis? (2) Who should rate 
the items to be analyzed? (3) What method of rating the 
duties should be used? (4) What other data had significance 
j, for an analysis of the position under study? 
1 These questions were resolved empirically and by refer-
ence to the job analysis studies reviewed in Chapter II. Iden-
tification data essential to a complete analysis of the 
position of college education directors appeared to involve 
such things as: (1) name; (2) institution; (3) address; 
(4) official title; (5) faculty rank; (6) age; (7) educational 
background in terms of degrees held and professional emphasis 
of such educational training; (8) educational positions heid 
in regard to type of position, years of service, faculty rank, 
and salary; (9) diyisions, departments, or programs for which 
the person was the administrative head; (10) the number of 
professional staff members serving in the department of which 
the director was the administrative head. Accordingly, these 
items were marked for the identification page of the 
instrument. 
II 
In nearly all institutions of higher education there is 
one person who is by official designation responsible for 
organizing and administering a program of physical education. 
While the titles are variable, the position is constant. It 
was decided, therefore, that the person occupying this 
position should be the one to make the ratings. 
Since the data to be analyzed in this study would have 
to be drawn from the experiences of directors now in the 
field, it was obvious that some method would have to be 
devised for measuring in an objective way the estimates and 
judgments rendered by the directors. While some attempt had 
been made to achieve objectivity originally by breaking the 
job down into its constituent elements and describing the 
duties accurately in short, concise form, objective measure-
ment would require some standard by which the ratings could 
be checked. 
One of the primary purposes of the present study was the 
obtaining of data pertaining to the nature and distribution 
of duties performed by college physical education directors to 
the end that those concerned with curriculum development in 
institutions of higher education might provide a more 
functional program of professional preparation for college 
physical education personnel. In order to fulfill this 
requirement, it appeared that objective data should be pro-
vided concerning not only what duties directors in service 
perform, but the frequency with which these duties are per-
formed. The difficulty encountered in performing them, and 
the need for education in these duties prior to the assump-
tion of administrative responsfbilitie~. 
In the light of this, fonr criteria were established for 
rating: frequency of performance; importance of the duty in 
fulfilling administrative responsibility; difficulty 
encountered in performing the duty; and need for education in 
matters pertaining to the duty prior to assumption of 
administrative responsibility. 
It was felt that the frequency with which a duty is 
11 performed would provide an index to the development of curri-
culum content, and that the importance attached to the duty 
by directors in service would suggest points of emphasis for 
the training program. While the difficulty encountered in 
the performance of a certain duty obviously would vary with 
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experience and training, it was felt that securing ratings 
for it would point up certain areas for special attention. 
Judgment of those now in service regarding the need for 
training in the various duties seemed to have implication 
for the selection of curriculum materials. If it were known 
that certain duties are best learned on the job, then such 
training could and should be left out of the training 
curriculum. 
For rating the criterion of FREQUENCY five degrees of 
frequency were established with relative numerical values 
as follows: a duty performed daily was assigned the highest 
numerical value of 5; a duty performed weekly was given the 
next highest numerical value of 4; a duty performed monthly 
was assigned a numerical value of 3; a duty performed semi-
annually was given a numerical value of 2; and a duty per-
formed once a year was assigned a numerical value of 1. 
For rating the criterion of IMPORTANCE five relative 
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degrees of importance were established each with numerical 
values as follows: a duty judged by the director as of 
extreme importance was given a numerical value of 5; a duty 
judged by the director to be of considerable value was given 
a numerical value of 4; a duty judged by the director to be 
of moderate importance was given a numerical value of 3; a 
duty judged by the director to be of some importance was 
given a numerical value of 2~ a duty judged by the director 
as having little or no importance was given a numerical value 
of 1. 
For rating purposes the same relative numerical values 
were established for the remaining criteria, DIFFICULTY and 
NEED FOR PRE-SERVICE EDUCATION. 
After these rating values had been determined, each 
duty was placed on a form specifically developed for rating 
purposes. This form contained 124 horizontal lines consec-
utively numbered. The description of one duty was placed on 
each line. Four vertical columns were drawn, one for each 
criterion to be rated. At the top of each of the vertical 
columns was placed a rating key as follows: 
FREQUENCY IMPORTANCE DIFFICULTY 
5. Daily 5. Extreme 5. Extreme 
4. Weekly 4. Considerable 4. Considerable 
3. Monthly 3. Moderate 3. Moderate 
2. Semi-annually 2. Some 2. Some 
1. Annually 1. Little or none 1. Little or none 
II I 
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NEED FOR 
PRE-SERVICE 
EDUCATION 
5. Extreme 
4. Considerable 
3. Moderate 
2. Some 
1. Little or none 
In order to assist the rater in remembering the various 
rating values the key was repeated at the top of each page 
of the rating instrument. Within each vertical column and on 
each horizontal line a series of numbers corresponding to the 
numerical rating values was placed. These were arranged in 
order from the highest value to the lowest as follows: 5, 4, 
3, 2, 1. 
To assist the rater in interpreting the degrees of 
frequency indicated on the rating instrument, the following 
was offered as a guide: 
Daily - a duty performed once a day. 
Weekly - a duty performed at least once a week but 
not as often as once a day. 
Monthly - a duty performed at least once a month but 
not as often as once a week. 
Semi-annually - a duty performed at least twice a year 
but not as often as once a month. 
Annually - a duty performed at least once a year but 
not as often as twice a year. 
Since one purpose of the study was to discover all the 
1l duties performed by college physical education directors, 
~ space was provided at the end of the rating instrument for 
~ the addition of duties thought by the directors not to be 
1 included in the preliminary list. 
'I 
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Another purpose of the study had been to shed some light 
upon the distribution of duties performed by college physical 
education directors. Provision, therefore, was made at the 
end of the rating instrument for an estimate of the time 
spent in performing duties in the broad functional areas as 
~ classified in the preliminary list. 
'1 In view of the fact that the preliminary instrument was 
'I ,,
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to be used in a pilot study, and that the final instrument 
would have to be short enough to be practical, the directors 
were asked to check the time spent in completing the ratings. 
Space was provided at the end of the rating instrument for 
recording ~his information. 
Selecting Participants and Securing Professional Support for 
the Study---While a job analysis study deals with a job or 
position, information for any extensive analysis must 
ultimately involve workman cooperation. It was obvious, th-
erefore, that a method would have to be devised for securing 
the support and cooperation of college physical education 
directors in service throughout the country. 
The first step in this direction was taken by contact-
ing the Society of State Directors, a national professional 
organization whose membership is composed of past and present 
state directors of health and physical education. Since 
state directors of health and physical education are usually 
professional educators, and since, in most cases, their job 
11 
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requires that they be familiar with the programs of physical 
educat i on in institutions of higher learning, it was felt ~ 
state directors now in service would constitute a competent 
jury to recommend directors and institutions for inclusion in 
the study. With this in mind a letter was written to the 
secretary of the Society of State Directors outlining the 
purposes of the investigation and requesting his assistance. I· 
He replied immediately offering his encouragement, and enclos-
ing a membership list of the organization. Since this list 
contained the names of all members of the Society, he had 
marked for convenience of the investigator the names of 37 
current state directors. No state directors were listed for 
the other 11 states. A letter addressed simply to the state 
department of education in these 11 states produced the names 
of four additional individuals serving as state directors of 
health and physical education. 
A personal letter was then written to each of these 
state directors outlining the purposes of the investigation 
and soliciting assistance in the selection of directors and 
institutions to be studied. In order that the investigation 
might have some qualitative meaning, the state director was 
asked to recommend for inclusion in the study only those 
institutions of higher education which, in his judgment, con-
ducted programs of physical education which were represen-
tative of the best in his state. A special form was provided 
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for this purpose and is included in the appendix of this 
study. The form contained a request for recommendations of 
institutions in four enrollment groups: 1000 and less; 
1000 to 2500; 2500 to 5000; and over 5000. A request was 
also made for the names and addresses of the directors in 
these institutions. 
Of the 41 state directors originally contacted 40 re-
turned the forms properly completed. One returned the form 
too late to be considered in this study, explaining that 
because of prolonged absence from the office due to illness 
it had been impossible to answer earlier. 
A total of 193 recommendations were obtained from the 
state directors. In a few cases institutions had been 
recommended, but the name of the director had not been 
indicated. In these cases the names were obtained from the 
.!./ Blue Book of College Athletics which lists not only 
athletic personnel, but physical education directors of 
American colleges and universities. 
The state directors had listed a few women's colleges 
or separate women's divisions of large state universities. 
It was felt desirable to exclude these from the investigation 
s·ince they represented a special area of physical education 
1. Directory, The Blue Book of College Athletics, 
Cleveland: McNitts, Inc., 1952. 
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not contemplated in the scope of this investigation. By 
eliminating these institutions it was found that there were 
184 usable recommendations. 
In order to secure the cooperation of the college 
physical education directors who had been recommended for 
inclusion in the study, a personal letter was written to 
each one of them outlining the purpose of the investigation 
I' and the procedures to be employed. It also indicated in 
I 
'
1 terms of time and effort exactly what would be involved if 
participation in the study were undertaken. An addressed 
postal card was enclosed. For the convenience of the 
II 
' director this card had been mimeographed so that all that 
was required was a check mark indicating nyes" or "no" to a 
II question regarding willingness to contribute to the study. 
1 Of the 184 directors solicited 150 replied indicating 
their willingness to participate in the study. Three 
replied that since they were leaving their positions they 
II would prefer n0t to participate. I, Considering the normal rate 
I 
of turn-over in the position under investigation, it is 
·1 reasonable to assume that some of those who did not reply had I 
~ left their positions or were planning to do so. 
Conducting the Pilot Study---From the list of directors who 
had been recommended and who had indicated their willingness 
to participate, thirty were selected at random for a pilot 
study. The purposes of the pilot study were: 
EO 
1. To further check the completeness of the list 
of duties of college physical education 
directors contained in the preliminary list. 
2. To determine the reliability of the rating 
instrtunent. 
3. To secure suggestions for improvement of 
the rating instrument, and the description 
and classification of the duties contained 
in the preliminary list. 
Since the ultimate analysis was to involve directors 
of college physical education in four different enrollment 
groups, those selected for the pilot study were chosen at 
random from all four groups, with consideration being given 
only to the number selected from each group. It was felt 
that this procedure was necessary in order to achieve a bal-
ance in the data obtained from the pilot study. Consequent-
ly, the selections were about evenly distributed, insofar as 
number was concerned, over the four groups to be studied. 
The thirty directors selected for the pilot study were 
conta~ted again by letter. This letter solicited their 
participation in a pilot study designed to provide the 
foundation of a larger study of national scope. Explanation 
I · was made that such participation would involve rating of the 
duties on two separate occasions for the purposes stated 
above. All but two of the thirty originally contacted 
---=.::....---=-
~ replied offering their assistance. 
The preliminary instrument was then mailed to those 
28 individuals with full instructions regarding the rating 
procedure. Of these 28 directors 26 returned the instrument 
properly completed. This represented 92 per cent of the 
total number of directors contacted. one director returned 
the instrument with apologies stating that the pressure of 
his job would not permit him to give it proper attention. 
This director stated further that rating of the instrument 
proved to be a bigger job than he had anticipated. 
After a waiting period of four weeks another copy of 
the rating instrument was forwarded to the 26 directors who 
had participated in the first rating. They were asked to 
again rate the duties and return th e form as soon as possible. 
Of the 26 directors contacted 20 returned the form properly 
completed. 
Reliability of the Rating Instrument---on a form specifically 
designed for the purpose the first and second ratings were 
tabulated. Reliability of the rating instrument was then 
determined by means of the Pearson Product Moment method in 
which the totals of the first and second ratings were 
correlated. Use of this formula revealed a co-efficient of 
correlation of .87 which is regarded as "high to very 
,, 
I high correlation.n .LI 
Revising the Research Instrument---Results obtained from 
the pilot study revealed some inadequacies of the preliminary I 
research instrument. The major weaknesses appeared to be in 
the following: 
1. The description of the various rating degrees for 
FREQUENCY. 
2. The completeness of the preliminary list of duties. 
3. The total time required for rating the instrument. 
In the preliminary instrument the degrees for rating 
FREQUENCY had been described as: 
5. Daily--a duty performed onc e or more a day. 
4. Weekly--a duty performed once or more a week but 
not as often as once a day. 
3. Monthly--a duty performed once or more a month 
but not as often as once a week. 
2. Semi-annually--a duty performed once or more a 
year but not as often as once a month. 
l. Annually--a duty performed once or more a year 
but not as often as twice a year. 
It was obvious from the answers given by directors 
participating in the pilot study that t hese descriptions 
were not compatible with the schedules of colleges and 
universities operating on a quarterl y basis. The directors 
in such schools showed considerable uncertainty in marking 
II 
1. Henry E. Garrett , Statistics in Psycholog~ and Education , 
New York : 1939 , Longmans , Green and Company , 2nd 
Edition , p. 342. 
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for FREQUENCY those duties commonly performed in connection 
with terminal breaks in the academic program. In marking 
duties related to the preparation of class schedules, 
adjustment of teacher load, and participation in student 
registration, many of the directors had encircled both 2 
and 3 and had added the comment nouarterly .. , indicating that 
neither of the degrees represented properly the frequency 
with which these duties were performed. 
In view of this obvious weakness an attempt was made 
to describe more accurately the degrees for rating the 
criterion of FREQUENCY. Ultimately, these descriptions were 
changed to: 
5. Very Frequently--a duty performed once or more 
a day. 
4. Frequently--a duty performed once or more a week, 
but not as often as once a day. 
3. Occasionally--a duty performed once or more a 
month, but not as often as once a week. 
2. Infrequently--a duty performed once or more a 
year, but not as often as once a month. 
1. Not performed--a duty which is not performed 
personally. 
These descriptions appeared to offer better continuity, 
and to provide for more exact rating regardless of the 
organizational pattern of the institutional program. 
In order to insure completeness of the list of duties 
directors participating in the pilot study had been requested 
to list any duties which they performed and which they felt 
were not covered in the preliminary list. The comprehensive-
ness of the original list indicated by the comments of some 
I 
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of the directors. Typical of these comments are the follow-
ing: 
~well covered in your list.~ 
nvery inclusive list herein.~ 
"List appears to be extremely comprehensive." 
Additional Duties Suggested by Directors Who Participated 
in the Pilot Study---The following duties were suggested by 
participants in the pilot study: 
1. Fill out questionnaires. 
2. Administrative duties for general university 
business. 
3. Serve on various school committees. 
4. Supervise practice teachers. 
5. Prepare alumni newsletter and surveys. 
6. Serve as chairman of civil defense committees. 
7. Hold conferences with College Bureau regarding 
problems of supplies. 
8. Secure substitute teachers. 
9. Maintain departmental library. 
10. Hold conferences with visiting alumni. 
11. Follow up of first year teachers. 
12. Serve on committee on practice teaching. 
13. Administer policy regarding college demon-
stration group. 
14. Inspect new equipment and supplies. 
15. Plan high school visitation days. 
16. Serve as consultant to secondary schools in 
regard to faculty supply problems. 
17. Supervise departmental radio program. 
18. Hold conferences with Superintendent of 
Buildings and Grounds. 
19. Maintain liason with major colleges in the 
state. 
20. Plan and prepare quadrennial major demonstratio~ 
21. Serve as official of interscholastic and 
intercollegiate athletic contests. 
Careful analysis of these duties revealed that many of 
them could be conveniently combined with duties already 
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described. Some were already included in the original list. 
Others, it was obvious, were peculiar to the individual 
offering them and not to the position. 
Five completely new duties were finally added to those 
contained in the pilot study. The five duties added were: 
1. Supervise student teachers. 
2. Serve as consultant to secondary schools in 
matters related to personnel and program. 
3. Prepare or supervise preparation of departmental 
alumni news-letter. 
4. Conduct follow up to determine progress of 
departmental graduates. 
5. Serve as official of athletic contests and 
meets. 
By telescoping and combining one duty contained in the 
preliminary list was eliminated. Counting the five new 
duties, this brought to 128 the total number of duties con-
tained in the master list. 
Since national professional support was essential to 
the success of the investigation, careful consideration was 
given to the reaction of directors participating in the 
pilot study, especially to their judgment regarding the time 
required for rating the duties. Some directors suggested 
that the instrument was too long, and that better support 
would be obtained if the time for rating were reduced. 
Examination of the rating time recorded by participants in 
the pilot study revealed a range of 61 minutes to 5 hours. 
1 The mean rating time was computed as 2 hours, 6 minutes. 
After consultation with the investigator's advisory 
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committee it was decided to eliminate the criterion of , 
DIFFICULTY and to limit the scope of the investigation to 
an analysis of the duties of college physical education 
directors in terms of FREQUENCY, IMPORTANCE, and NEED FOR 
PRE-SERVICE EDUCATION. This decision was made in the 
interest of reducing the rating time which action, it was 
felt, would insure broader professional support for the 
investigation. 
Since the pilot study had indicated that the list of 
duties was comprehensive, the rating instrument reliable 
to a satisfactory degree, and the description and classifi-
cation of duties accurate, preparation of the final research 
instrument, incorporating the improvements outlined above, 
was undertaken. 
In view of the fact that participants in the pilot study 
had been reluctant to reveal their salaries, it was decided 
arbitrarialy to eliminate this item from the identification 
data sheet. 
In order to motivate the directors participating in the 
~ final study, and to assist them in rating the duties, the 
I 
1 text of the rating instrument was set in vera-type. The 
final printing, which was done by means of a photographic 
offset process, appeared in the form of an eight page saddle- 1 
bound booklet containing identification data, directions 
for rating, a master list of duties of college physical 
II 
I 
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II education directors, and a rating instrument for rating the j, 
duties in terms of FREQUENCY, IMPORTANCE, . and NEED FOR PRE-
SERVICE EDUCATION. 
~istribution of the Rating Instrument to College Physical 
Education Directors---It will be recalled that of the 150 
college physical education directors who had indicated a 
willingness to participate in the study 30 had been asked to 
cooperate in the pilot study. These individuals were not 
asked to contribute to the final study. Consequently, the 
final rating instrument was mailed to the 120 directors 
remaining on the list. A cover letter accompanied the form 
explaining again the purposes of the study and expressing 
personal appreciation for the assistance to which the direct-
ors had previously committed themselves by means of the 
return postal card. 
Four weeks after distribution of the rating forms it 
was found that 70 copies of the rating scale had been return-
ed. A follow-up letter then was addressed to those who had 
not responded. This letter produced an additional 25 return~ I' 
bringing the total to 95, or 79 per cent of those originally 11 
contacted for the final study. Considering the number who 1! 
participated in the pilot effort this brought to 115 the II 
total number of college physical education directors contrib-
uting to the investigation. 
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Method of Tabulating the Data.---In order to pull the raw 
data together for further study a special tabulating form 
was constructed. It consisted of a mimeographed sheet 
cont aining 23 horizontal lines . Double vertical lines 
split the sheet into six ma jor diminsions of equal size. 
Two simple vertical lines inside each of these divisions 
provided three blocks for recording the ratings of each item 
on the rating scale for frequency, importance, and need for 
pre -service education . 
These sheets were made up into four booklets, one for 
each classification of college physical education director 
who rated the dutie s. Each booklet contained 22 pages and 
space for recording the ratings on 128 items . Provided on 
the first page of each booklet for the name of the director 
and the institution in which he was serving. A sample of 
this booklet is shown in the Appendi x. 
Recording of the ratings was done entirely by hand by 
the investigator. To reduce the possibility of error these 
recordings were checked with the help of an assistant 
whose responsibility it was to check the recording as they 
were read from the dating scale. In cases where the numbers 
did not correspond they were checked by both individuals 
against the original rating instrument. 
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SUMMARY 
l. A preliminary list of duties thought to be performed by 
college physical education directors was compiled by 
reference to: 
A. Textbooks related to the organization and 
administration of physical education in 
colleges and universities. 
B. Publications of the College Physical Education 
Association and the American Association for 
Health, Physical Education, and Recre~tion. 
C. Personal interview of college physical edu-
cation directors in service. 
D. Personal experience in the position under study. 
2. The duties thus obtained were reduced to specific state-
ments and grouped according to four criteria: frequency 
of performance, difficulty of performance, importance to 
occupation, and need for pre-service education. 
3. The preliminary list of duties was checked for complete-
ness and accuracy by interviews with individuals having 
had experience in the position under study. 
4. In order that the investigation might have some quali-
tative meaning a jury of professional physical educators 
was asked to recommend participants to be included in 
the study. 
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5. In order to secure support for the investigation, 
college physical education directors who had been 
recommended by the jury were contacted by letter and 
their participation in the investigation solicited. 
6. From the list of those expressing a willingness to 
cooperate in the study thirty directors were selected 
for participation in a pilot study, the purposes of 
which were: 
A. To determine the completeness and accuracy 
of the preliminary list of duties. 
B. To determine the reliability of the rating 
instrument. This was established by use of 
the Pearson Product Moment formula and 
revealed a correlation co-efficient of .87. 
C. To discover suggestions for the improvement 
of the study in general. 
7. The findings of the pilot study resulted in the follow-
ing changes in the final research instrument: 
A. The rating degrees for FR~QUENCY were better 
defined. 
B. The DIFFICULTY criterion was eliminated in 
the interest of time and better support for 
the study. 
C. One duty was eliminated from the preliminary 
list, and by a process of telescoping and 
------- -
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combining, additional duties suggested by 
directors participating in the pilot study 
were reduced to five completely new duties. 
These were added to the original list, 
bringing to 128 the total number of duties 
thought to be performed by college physical 
education directors. 
8. The changes indicated above were incorporated in a 
II revised research instrument. The instrument was then 
printed and mailed to 150 college physical education 
directors who had been recommended and who had 
expressed their willingness to contribute to the study. 
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CHAPTER IV 
PRESENTATION AND ANALYSIS OF THE DATA 
The vast amount of data resulting from the procedures 
described in Chapter III appeared vague and meaningless in 
1 raw state. It was obvious that some method of statistical 
treatment would be needed to reduce the ratings to a form 
possible of interpretation. It will be the purpose of this 
chapter, therefore, to describe the method of treatment given 
the data, to present the findings in tabular form, and to 
analyze in so far as practicable all the data offered by 
college physical education directors participating in the 
I 
I' study. 
Treatment of the Data---Participants in four different 
II enrollment groups had been asked to rate for thr; e different 
r 
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criteria the duties contained in a master-list of duties of 
college physical education directors. These three criteria 
were: FREQUENY 1 IMPORTANCE, and NEED FOR PRE-SERVICE 
EDUCATION. The rating instrument cont a ined five degrees for 
rating with each degree being assigned a weighted value 
ranging from 5 to 1. The directors had been asked to encircle 
the number which in their judgment best described the duty 
1 under each of the three criteria. Total scores were then 
computed for each criterion in each of the four groups. 
II 
II 
I 
II 
II 
Since some directors did not rate all of the duties for 
all criteria there resulted in some cases varying numbers of 
ratings within a given group. In order to make the rating 
comoarable for purposes of analysis resort was made to a 
l .LI v 
formula devised by Tyler and used by Humphrey in his 
study of the duties of secondary school physical education 
directors. This formula proposes to bring to a common base 
and make comparable the ratings of varying numbers of raters 
by multiplying the fract i on the total number of raters 
the number rating the activities 
by the total score. By applying this formula to each of 
the criteria in all four groups included in the study the 
ratings were reduced to a common base and made comparable. 
The scores thus derived were arranged in descending order 
for each criterion in each group and reduced to deciles so 
that the ratings could be more easily compared. 
3 I According to Larson and Yocom-- deciles divide the 
distribution of scores into 10 equal parts. Decile 1 is 
1. Ralph W. Tyler, ~statistical Methods for Ut ilizing Per-
sonal Judgments to Evaluate Activities for Teacher-
Training Curricula .. , Unpublished Doctoral Dissertation, 
University of Chicago, Chicago, Illinois, 1927, p. 95. 
2. James H. Humphrey, nA Job Analysis of Selected Public 
School Physical Education Directors, .. Unpublished 
Doctoral Dissertation, Boston University School of 
Education, 1951, p. 45. 
3. Leonard A. Larson and Rachel D. Yocom, Measurement and 
Evaluation in Physical, Health, and Recreat1on Edu-
cation, St. Louis: The C. V. Mosby Company, 1951, 
p. 312. 
1 that point in the distribution above which fall 90 per cent 
of the scores , and below which fa 11 10 per cent of the scores. 1 
The other deciles 2 through 10 divide the distribution in l1 
the same manner , with units of 20 per cent , 30 per cent , 40 
per cent, etc. Adding a zero to the numeral designating 
the decile indicates the percentage of scores falling below, 
and subtracting this amount from 100 gives the percentage of 
scores falling above. 
It is obvious, therefore , that a decile as used in this 
study would Depresent the entire range of scores falling 
between any two decile points, 
In order to determine the decile points the total number 
of duties {128) was divided by ten . By using the median 
formula the exact decile points were then established for all 
criteria in all groups. All duties falling within a single 
decile range were given the same decile rating . 
The decile ratings of the duties are presented in 
I[ 
1 tabular form in tables I through IV for each classification 
of college physical education director. The duties are 
listed in the same manner as they appeared in the master list . 
II 
I 
I. 
1. 
2. 
3. 
4. 
5. 
II 
6. 
7. 
8. 
TABLE NO. 1 
Decile Rating of Duties by College 
Physical Education Directoxs in Group I 
(Enrollment - 1,000 or Less) 
Administrative Duties 
Provide and execute plan for the de-
velopment of departmental philosophy, 
aims, and objectives 
Provide plan for development of depart-
mental policies and procedures 
Coordinate program with other departments 
Hold conferences with superiors 
Attend office routine, including 
correspondence, clerical duties, and 
>. 
0 
c: 
(1) 
::::! 
0" 
(1) 
J-1 
u.. 
7 
8 
8 
7 
training of office personnel 10 
Prepare departmental class schedule 5 
Orient new staff members in department 
and community 5 
Handle detail in adjustment of 
teacher load and assignment 5 
96 
<V 
t> 0 
0 •.-1 c 
c f-1 >o 
ro 0 J..l•.-1 
+> ~ <V+> J-1 CJ)ro 
0 t"Q•o 0. <V <V ::::! 
E ~ f-1"0 H p_, I.Ll 
10 10 
10 10 
9 8 
6 3 
9 7 
'· 
9 9 
9 10 
7 3 
I . Administrative Duties (Cont i nued) 
9 . 
1 o. 
, 1 1. 
II 
I. 
I 
II 
2. 
1 3 . 
4 . 
5 . 
1 6 . 
7. 
Conduct staff meetings 
Read and comment on repor t s and plans 
of staff members 
Check tentative schedule of events 
as pr esented by s taff members· and 
student s 
Prepare bulletins information , announce-
ments , and noti ces for staff members 
and students 
Direct preparation and revision of 
departmental handbook 
Provide orientat i on program for 
freshmen and transfer students 
- --
Keep off ice hours f or conferenc es with 
students and staff members 
Review and evaluate admiss ion records 
of students , includ i ng personal , 
achievement , and hea lth record s 
I nterview pro spective s t aff members and 
review per sonal and profes sional records 
of applicants for employment 
. 
(l) 
(l) CJ 
.>. CJ . •..-! c 
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8 9 7 
5 2 3 
9 7 5 
I 
7 5 3 
2 3 4 
3 4 4 
10 10 6 
2 4 5 
2 7 4 
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I. Administrative Duties (Continued) 
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27. Participate in student registration 7 7 7 
------------------------~----------------------r---~---4~--~ 
1 28. Provide for in-service education of staff 
members, including activities preliminary 
to and associated with such programs 4 2 8 I 
-----------------------------------------------~-----+-·---T-----1 
29. Evaluate facilities and equipment, includ-
ing inspection for safety hazards 9 10 
30. Secure the repair and replacement of 
facilities, equipment, and supplies 
31. Evaluate departmental program, including 
activities incident to the establish-
ment and revision of evaluative criteria 
1 32. Prepare departmental annual report, 
including activities incident thereto 
33. Oversee work of service employees in 
physical education plant 
8 . 8 
6 8 
3 6 
8 6 
9 
6 
9 
7 
'
4 
------------------------------------------------+----~-------~---+ ~ 
II. Supervisory Duties 
34. Organize and work with staff members and ---r 
consultants in curriculum analysis and 
revision 6 7 1 
II. Supervisory Duties (Continued) 
35. Develop curriculum materials for 
use of departmental staff members 
36. Interpret various aspects of the program 
to staff members, such as policies and 
procedures · 
37. Inspect and observe functioning of 
various departmental units, including 
classroom visitation 
4 
5 
4 
<ll 
(.) 
c 
"' 
...., 
~ 
0.. 
E 
H 
6 
5 
6 
1 
7 
6 
-----------------------------------------------r----+----+----4 
38. Assist teachers in the development of 
skills necessary for use of instructional 
materials, including audio-visual 
machines 3 4 5 
----------------------------------------------+----4----~----
39. Do demonstration teaching, and provide 
other assistance to teachers for the 
purpose of improving instructional 
methods 
40. Work with teachers in revising content 
of various departmental courses 
4 
5 
4 7 
5 7 
41·-· _C_l_a_s_s_i_f_y __ s_t_u_d_e_n_t_s __ f_o_r_~_· n_s_t_r_u_c_t_i_o_n_,_i_n_c_l_u_d---+---.--1--l-i-ing assistance in the administration of classification tests 2 
' 
42. Prepare plan for developing of various 
types of visual aids 2 3 4 
--------------·--------------------------------~----~----~--~ 
II. Supervisory Duties (Continued ) 
43. Provide resources library for department 
staff, including activities incident to 
its operation 
44. Evaluate competence of individual staff 
members 
3 
5 
<I> 
(,) 
c: 
ro 
oj-) 
J.l 
0 
0.. 
E 
H 
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1 45. Assist staff members in a program of 
self- analysis and self-evaluation by 
providing rating scales and check lists 
46 . Hold conferences with students f or 
personal guidance 
1 47. Hold conferences with students for professional guidance 
III. Instructional Duties 
48. 
49. 
50. 
Supervise student teachers , includ-
ing activities necessary thereto 
Teach professional courses in 
physical education 
Teach professional courses in health 
education and safety 
Boston UniversitY 
School of Education 
LibrarY. . -~·-·' 
2 4 6 
10 10 10 
10 10 10 
17 10 I 10 
10 10 10 
19 9 10 
.. 
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51. Teach professional courses in recreat ion 6 8 9 
- ! 
52 . Teach professional courses in coaching 
of athletics 9 6 10 
53 . Teach hygiene courses in the i nstitu-
tion 1 s general education program 4 5 9 
54. Teach physical education service classes I 7 9 10 
55. Teach courses in other institutional 
departments 1 1 1 
56. Teach courses in the institution's 
extension program 1 1 1 
-
57. Teach special classes for the handi-
capped , including the prescription of ; 
and instruction in individual activities 1 3 9 
-
58. Substitute for teachers who are absent 3 3 2 
59 . Construct , adapt , and select tests or 
test items 7 6 8 
60 . Administer tests 8 5 8 
-
61. Evaluate pupil progress , including read-
ing of papers , marking, and recording 9 7 8 
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62. Operate visual aids machines I 4 2 4 
63. Direct the research of others to health 
education, safety, physical education, 
or recreation 1 2 7 
IV. Special Services and Activities 
A. Health and Safety Services 
64. Participate in the administration of 
the physical examination of students I 
2 1 7 
65. Administer follow up program to secure 
correction of defects discovered in 
physical examination 3 7 9 
66. Act as custodian for and work with 
health records, including accident 
statistics 1 2 3 
--
67. Act as health and safety coordinator 2 2 5 
68. Serve as member of the advisory 
committee on health 6 9 5 
-
69. Prepare standards and regulations for 
approved rooming houses 1 1 1 
., 
G.l (,) 
>- (,) •r-1 c (,) c J..I>O 
c ro 0 J..l•r-1 
<I> .p ~<I>.P 
rv. Special Services and Activities ::s J-1 Cf)(O o- 0 "'010 (Continued) <I> 0.. Q)GJ::::l J-1 E G.lJ-1"'0 
u.. H ZO..U1 
A. Health and Safety Services (Continued) 
70. Prepare standards and regulations 
for approved eating places 1 1 1 
71. Make inspection for safety and sani-
tation of rooming houses preliminary 
to institutional approval 1 1 1 
72. Make inspection for safety and sani-
tation of eating places preliminary to 
institutional approval 1 1 2 
73. Inspect sanitary and safety condition 
of physical education and athletic 
facilities 10 10 10 
-
74. Make survey of general institutional 
environment to determine safety and 
sanitary hazards 2 5 7 
-
75. Administer first aid program 7 5 7 
76. Give first aid 7 5 9 
77. Counsel students on health problems 7 5 8 
B. Intercollegiate Athletics 
G> (I) 0 
.>. 0 •.-i c 
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(Continued) ::1 s:.! (/)tO B. Intercollegiate Athletics 0" 0 "010 (I) 0. (I) (I) ::1 
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78. Schedule athletic contests for inter-
collegiate teams 10 8 6 
79. Prepa r e and execute contracts for inter-
collegiate athletic contests 10 8 4 
80. Prepare publicity and advertising for 
intercollegiate athletic contests 6 3 3 
81. Provide for and handle sale of tickets 2 1 1 
82. Arrange for transportation of athletic 
teams 9 5 3 
83. Check eligibility of varsity athletes 8 3 2 
84. Make preparations for intercollegiate 
athletic contests, including arrangements 
for facilities, equipment, and officials 10 8 5 
85. Represent the institution in conference, 
regional, or national meetings 8 6 4 
-
86. Serve as a member of the faculty 
committee on athletics 10 7 4 
87. Prepare and handle athletic budget, in-
eluding receipts and expenditures of 
athletic teams 7 7 8 
:t -=:6 
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B. Intercollegiate Athletics tr 0 "'010 Q) 0.. Q)Q)::J (Continued) F-1 E Q)J-1"'0 J.L. H ZP..tLl 
88. Purchase equipment and supplies 
for intercollegiate program 9 7 7 
89. Scout intercollegiate athletic con-
tests 2 1 3 
90. Prepare list of approved officials and I I rate their performance for school and I conference records l 4 3 1 
91. Secure part-time employment oppor-
tunities for athletes : 4 3 2 
- I 92. OVersee work assigned to athletes 4 2 1 
i 
93. Recruit athletes and arrange for l 
grants-in-aid or scholarships I 2 1 1 
94. Coach intercollegiate athletic teams 8 3 9 
C. Recreation, Including Intramural Athletics 
95. Provide for or supervise co- 716 recreational activities 7 
96. Provide and execute plan for insti-
tutions general recreation program, 
including training of student 
leaders 8 i 7 8 
- --·- . ·-- ··- · 
C. Recreation, Including Intramural 
Activities (Continued) 
- --- --· -
97. Provi de for or supervise intramural 
at hletic program, including work with 
student cont rol committees or councils 
-
98 •. - Prepare and handle budget and budget 
items for student recreations 
99. Schedule institution's recreation 
act ivities and issue permits for 
use of facilities 
1 00. Employ and supervise intramural 
officials 
--
1 01. Act as patron for st udent social affairs 
-
1 02. Make arrangements for and conduct 
special events, such as all-school play-
days, pageants, or festivals 
1 03. At tend and assist with institution's 
camp program 
V. Public Relations and Interpretation 
104. Interpret departmental policy and 
program for members of faculty in 
general faculty meetings 
l (!) (!) (.J 
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10 9 9 
10 3 5 
6 2 2 
5 
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3 ....J 
5 2 1 
-
3 3 4 
1 1 1 
7 1 8 
,, 
V. Public Relations and Interpretation 
(Continued) 
r 
-----------------------------------------------~----~--~-----
105. Serve on various committees concerned 
with institutional policies and 
problems 
106. Make surveys to ~etermine needs, atti-
tudes, opinions, and desires of the 
9 
various groups served by the institution 3 
3 4 
6 7 
-----------------------------------------------~----~---~----
107. Plan and conduct high school visitation 
days, play-days, tournaments, or other 
performances 6 5 4 
------------------------·-------------------------+----4----4----
108. Prepare film strips, movies, exhibitions 
demonstrations, brochures, or other 
material for presentation to the public 2 . 3 5 
---------------------------------------------------~----~--~--~ 
109. Prepare special bulletins on health and 
safety, physical education, or recre-
ation topics for use of the general 
public 2 2 4 
110. Attend and address civic groups for 
purpose of creating good will toward 
institution and department --------1---7---+--7---+-7 j 
-------------------------------------· T--- ---i 
111. Cooperate in programs of youth organi-
zations, commeDial, civic and industrial 
groups by serving as consultant or 
advisor 7 6 7 
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112. Serve as consultant, advisor, or board 
member of community health organiza- I tion 3 4 5 
-
113. Prepare , or s upervise preparation of 
press, radio , or television releases 
concerning departmental activit i es 4 3 4 
114 . Secure empl oyment opportunities for 
graduates of the professional 
curriculum 8 8 " 5 
-
115. Serve as consultant to secondary 
schools in matters related t o pro-
gram and personnel 4 5 5 
-
116. Prepar e, or supervise preparation of I departmental alumni news letter 1 1 1 I 
-
117 . Conduct follow-up survey to determine 
progress of departmenta l graduates 2 6 4 
118 . Conduct independent research 3 5 8 
VI . Professional Activities Outside the Institution 
119 . Work with others in research by 
providing information , data , or sub-jects for experimentation 3 4 7 
--------------------------------------------------------4---~~-----
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120. Participate in workshops or clinics 
conducted by other institut ions 5 5 5 
-
121. Serve as guest lecturer at other insti-
tutions 2 1 2 
-- -
122. Write for or edit materials for 
professional publications 1 3 3 
- -
123. Wrote or collaborate in the writing of 
textbooks 1 1 2 
124 . Conduct special workshops or clinics f or 
public or private school administrators 
or teachers 3 4 4 
125 . Attend and participate in professional 
meetings 8 8 5 
126 . Work with committees of pr ofes sional 
I organizations in effort to i mprove professional servi ces 6 7 6 
' 
I 
1127. Prepare and make reports to l ocal, state, 
and national professional or ganizations 4 4 3 
-
128 . Serve as an offi cial for ath l etic 
I games or meets 5 2 2 
I 
I 
'I I I. 
1. 
2. 
3. 
4. 
5. 
6. 
7. 
8. 
TABLE NO. 2 
Decile Rating of Duties by College 
Physical Education Directors in Group II 
(Enrollment - 1,000 to 2,500) 
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Q.l 
Administrative Duties ~ o-
Q) 
~ 
11-. 
Provide and execute plan for the develop-
ment of departmental philosophy, aims, 
and objectives 9 
-
Provide plan for development of depart-
mental policies and procedures 9 
Coordinate program with other departments 9 
Hold conferences with superiors 9 
Attend office routine, including corres-
pondence, clerical duties, and training 
of office personnel 10 
Prepare departmental class schedule 7 
Orient new staff members in department 
and community 5 
Handle detail in adjustment of teacher 
load and assignment 7 
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10 10 
10 10 
8 6 
9 8 
9 7 
10 7 
7 3 
9 4 
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9. Conduct staff meetings 9 9 6 
1 o. Read and comment on reports and plans of 
st.aff members 9 6 2 
I 1 1. Check tentative schedule of events as pre-
sented by staff members and students 9 6 2 
1 2. Prepare bulletins, information, announce-
ments, and notices for staff members and 
students 9 5 ~ 13.Direct preparations and revisions of 
departmental handbook 3 3 1 
I 1 4. Provide orientation program for freshmen 
and transfer students 5 6 4 
I 1 5. Keep office hours for conferences with 
II students and staff members 10 10 5 
1 6. Review and evaluate admission records of 
students, including personal, achieve-
ment, and health records 6 6 4 
17. Interview prospect ive staff members and 
review personal and professional records 
of applicants for employment I 5 8 5 
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18. Hold individual conferences with staff 
members 10 9 6 
19 . Confer with or entertain guests as 
official duty 9 6 1 
- -
20. Keep diary of departmental activities 6 4 1 
--· 
21. Develop plan for budgeting and 
accounting, including the preparing and 
handling of all budget items 10 10 10 
22. Participate in the planning of new i 
facilities 8 10 10 
23. Develop plan for and perform activities 
necessary to the purchase of s upplies 
and equipment 10 9 9 
24. Provide plan for the storage of equipment ! 
and supplies , includ i ng arrangements for 
cleaning , marking, and inventor y 8 I 9 8 I 
25 . Provide plan for the i s suance and return 
of equipment , supplies and instructional 
materials used by students and teachers 8 8 7 
-
- '---r 
26. Prepare or arrange for description of ' 
department a l courses for inclusion in 
the institutional bulletin 5 9 8 
!I 
I 
.I 
I. Administrative Duties (Continued) 
27. Participate in s t udent reg i stration 
28 . Provide for in- service education of 
staff members , including activities 
preliminary to and associated with 
such programs 
29. Evaluate facilities and equipment , 
including inspection for safety hazards 
30. Secure the repair and replacement of 
facilities, equipment , and supplies 
31 . Evaluate departmental program, includ-
ing activities incident to the est ab-
lishment and revision of eval uative 
criteria 
- - -- -
32. Prepare departmental annual report, 
including activities incident thereto 
-
33. Oversee work of service employees 
in physical education plant 
II. Supervisory Duties 
34. Organize and work with 
and consultants in cur 
analysis and revision 
--
staff members 
riculum 
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II. Supervisory Duties (Continued) 
35. Develop curriculum materials for use of 
depart mental staff members 
36. Int erpret various aspects of the program 
to staff members, such as policies and 
procedures 
7 
9 
8 9 
8 7 
---------------------------------------------~~--~----~---4 
37. Inspect and observe functioning of 
various departmental units, including 
classroom visitation 
38. Assist teachers in the development of 
skills necessary for use of instructional 
materials, including audio-visual 
machines 4 
39. Do demonstration teaching, and provide 
other assistance to teachers for the 
purpose of improving instructional 
methods 
40. Work with teachers in revising content 
of various departmental courses 
41. Classify students for instruction, inclu-
ding assistance in the administra t ion 
3 
6 
of classification tests 2 
8 6 
4 6 
2 7 
7 8 
4 8 
--------------------------------·--------·------4----4----4----4 
42. Prepare plan for developing of various 
3 
I 
6 
I 
_____ t_y_p_e_s __ o_f __ v_i_s_u_a_l __ a_i_d_s---------------------~--5--4-~
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II. Supervisory Duties (Continued) 
43. Provide resources library for depart-
ment staff, including activities in-
cident to its operation 
44. Evaluate competence of individual staff 
members 
6 
7 
6 4 
1 8 
----·------------------------------------------·r---·-+----+-----1 
45. Assist staff members in a program of 
self-analysis and self-evaluation by 
providing rating scales and check 
lists 2 4 5 
----------------------------------------------1----~----~----
46. Hold conferences with students for 
personal guidance 
47. Hold conferences with students for 
professional guidance 
III. Instructional Duties 
10 
10 
10 9 
10 9 
-----------------------------------------·-------------~----~·----~---, 
48. Supervise student tea.chers, includ-
ing activities necessary thereto 
49. Teach professional courses in 
physical education 
50. Teach professional courses in 
health education and safety 
4 
I 10 
8 
7 9 
9 10 
8 10 
III. Instructional Duties (Continued ) 
51. Teach professional cour se s in r ecreation 7 
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------·--- ----------------------~-----------------+-----+----~r---~ 
52. Tea ch professional courses in coa ching 
of athletics 4 7 9 
-------------~---------------------------~---r---·--r----+---~ 
53. Teach hygiene cour ses in the instit ution~ 
general education program 2 4 8 
54. _reach_ physi~al educa~~ ~ervice --~asses I 7---t-~~-8~~~~~-1-0-t 
55. Teach courses in other institutional 1 ~ 
---~-d_e_p_a._r_t,m __ e_n_t_s _____________________________ ~~-1--~--1---~-1 
56. Teach courses in the institution's 
ext ension program 2 2 2 
--------------------------------------- ---~--·-·,_----~---r----4 
57. Teach special classes for the handi -
capped, including the prescript ion of 
and instruction in individual a ctivities 4 4 8 
------------------------------- -------·----------·---+----+---~·---·-
58. Substitute for teachers who are absent 5 6 4 
-----------------~- ---------------------------- --------·~-----~---4~---+ I 59. Construct, adapt, and select tests or 
test items 4 7 10 
-----------·-------------------------------------------+-·---+----;----+ 
60. Administer tests 6 7 9 
-------------·-----------------------------------------r----+------+---~ 
61. Evaluate pupil progress, including r ead-
ing of papers, marking, and recording 10 9 9 I 
------------ ---------- ~--....--J·--· _ _j 
n---G> I (!) 
. -~ cj ~ 
I 
0 
0 c ~>o 
c: 
"' 
0 ~ ·r-f 
(!) of-) it.;:. (!) of-) I III. Instructional Duties (Continued) =' ~ C/)10 0" 0 "'0 1 0 
(!) 0. (l)(l):JJ 
~ E (1)~"'0 
~ J.L. H z a. u:t 
62. Operate visual aids machines ~-~·~-' 63 . Dir ect the research of others to health I education, safety , physical education, or recreation 7 I 6 9 
-
IV. Special Services and Activities 
A. Health and Safety Services 
64 . Participate in the administration of 
' I the physical examination of students 2 4 9 
--
65. Administer f ollow up program to secure 
correction of defects discovered in 
physical examination 10 6 9 
66 . Act as custodian for and work with I 
health records, including accident 
---i 2 1 I statistics 3 ~ 67. Act as health and safety coordinator 3 3 5 
68. Serve as member of the advisory 
committee on health 5 6 5 
69 . Prepare standards and regulations for I approved rooming houses I 1 1 1 
I 
-
:lt9 
G) 
(1) 0 
>- 0 •.-1 c 0 c: ~>o 
I c ro 0 ~·.-1 Q) +> tHG>+> 
IV. Special Services and Activities ::s ~ C/)(0 0" 0 "'010 (Continued) Q) 0. <I>Q)::S ~ E Q)~"O 
f.Lt H zo..w 
A. Health and Safety Services (Continued) 
70. Prepare standards and regulations 
for approved eating places 1 1 1 
71. Make inspection for safety and 
sanitation of rooming houses pre-
liminary to institutional approval 1 1 1 
72. Make inspection for safety and sanitation 
of eating places preliminary to insti- I 
1 tutional approval 1 1 
73. Inspect sanitary and safety condition 
of physical education and athletic 
facilities 10 9 9 
-
74. Make survey of general institutional 
environment to determine safety 
and sanitary hazards 4 6 5 
75. Administer first aid program 1 4 7 
76. Give first aid 7 4 8 
- - -
77. Counsel students on health problems 
J 
7 7 9 
t> 
Q) (;) 
~ 0 •r-1 c 
0 c J.t>O 
c <t! . 0 J.t •r-1 
f1) ...., ~Q).f.) 
Intercollegiate Athletics ::J J.t C.f)<t! B. 0" 0 "010 f1) 0. (])Q)::J 
J.t E Q.lf..f"' 
tL. H Z P.t.Ll 
78. Schedule athletic contests for inter-
collegiate teams 5 4 4 
79. Prepare and execute contr·acts for inter-
collegiate athletic contests 4 4 4 
80. Prepare publicity and advertising for 
intercollegiate athletic contests 3 3 3 
81. Provide for and handle sale of tickets 4 4 2 
82. Arrange for transportation of athletic 
teams 3 2 2 
83. Check eligibility of varsity athletes 7 5 3 
84. Make preparations for intercollegiate 
athletic contests, including arrangements 
for facilities, equipment, and officials 5 3 2 
85. Represent the institution in conference, 
regional, or national meetings 5 3 4 
86. Serve as a member of the faculty convn-
ittee on athletics 7 6 5 
87. Prepare and handle athletic budget, in- I eluding receipts and expenditures of 
athletic teams 5 4 6 
(I) 
e tJ 
>- u •.-1 c: 
tJ c: f-1 >0 
c: C'tl 0 f.l•.-1 
Q) ~ fM<I>~ 
B. I ntercollegiate Athletics (Continued) ~ f.! CI)C'tl 0" 0 I"Q I tJ 
(I) 0. G) (I)~ 
f.! E (l) f-1 "0 
u... H ZO.. r.t.l 
-
88. Purchijse equipment and supplies for 
intercollegi ate pr ogram 3 3 7 
-
89. Scout intercollegiate athlet ic contests 1 1 2 
90 . Prepare list of approved officials 
and rate their performance for school 
and conference records 1 1 1 
91. Secure part - time employment 
opportunities for athletes 2 1 1 
92. OVersee work assigned t o athl etes 2 1 1 
-
93. Recruit athletes and arrange f or 
grants- in- aid or scholarships 1 1 1 
94. Coach intercollegiate athletic teams 2 12 8 
i 
C. Recreation , Including Intramural Ath l etics 
95. Provide for or supervise co-
recreational activities 17 5 5 
-
96 . Provide and execute plan for 
instituti ons general recreation 
program, including training of 
15 student l eaders 5 8 
--
... 
I 
iV I (!) (.) 
>- (.) •.-1 c: 0 c ~>o 
c: «< 0 F-1•.-1 
(]) +' '+-!(!)+' 
c. Recreation, Including Intramural 
:;:) F-1 U)«< 
0" 0 "010 
Activities (Continued) (]) 0. (!)(!):;:) F-1 E <DF-1"0 
J,L, H ZP..tU 
-
97. Provide for or supervise intramural 
athletic program, including work 
19 
with student control corrvnittees or 
110 councils 8 
98. Prepare and handle budget and budget I items for student recreations 16 7 . 5 
-
99. Schedule institution's recreation acti-
vities and issue permits for use of 
facilities 8 5 3 
-
1 00. Employ and supervise intramural 
officials 4 4 2 
01. Act as patron for student social affairs I 
5 2 1 I -
I 1 
02. Make arrangements for and conduct I special events, such as all-school play-days , pageants, or festivals 2 3 4 I 1 
1 
103.Attend and assist with institution's 
camp program 1 1 2 
V. Public Relations and Interpretation 
-
1 04. Interpret departmental policy and pro-
gram for members of faculty in general 
faculty meetings 6 8 7 
v. Public Relations and Interpretation 
(Continued) 
105. Serve on various committees concerned 
with institutional policies and problems 9 9 5 
----------------------------------------------~-----~----+---~ 
106. Make surveys to determine needs, atti-
tudes, opinions, and desires of the 
various groups served by the institu-
tion 4 4 4 
------------------------------·-----------·-------------~-----~---~~----4 
107. Plan and conduct high school visitation 
days, play-days, tournaments, or other 
performances 4 4 3 
---------------------------------------·-----------~--~~--~-----4 
·108. Prepare film strips, movies, exhibi-
tions, demonstrations, brochures, or 
other material for presentation to the 
public 
109. Prepare special bulletins on health and 
safety, physical education, or recreatin 
2 
topics for use of the general public 2 
2 3 
3 4 
--------------------------------------------------------~~---~-----~----+ 
110. Attend and address civic groups for 
purpose of creating good will toward 
institution and department 8 7 7 
-------------------------------------------------------·--------+-----+-----+----* 
111. Cooperate in programs of youth organi-
zations, commercial, civic and indus-
trial groups by serving as consultant 
or advisor 
112. Serve as consultant, advisor, or board 
member of community health organization 
6 6 
2 2 
-11 s-3 J~ (T.:: P 
(J) 
(J) 0 
~ 0 . ..., c 
0 c s.. >o c I'd 0 J-4•.-1 (I) +> 4-f(I)+J 
v. Public Relation~ and Interpretation ::s ~ U)<U 0" 0 "0 1 0 
(Continued) (I) 0. (I)Q)::S J-4 E (J)~"' I.L. H ZO..Ul 
113. Prepare , or supervise preparation of 
press, radio, or television releases 
concerning departmental activities 4 5 3 
114. Secure employment opportunities for 
graduates of the professional 
curriculum 7 6 3 
115. Serve as consultant to secondary 
schools in matters related to program 
and personnel 4 3 5 
116. Prepare, or supervise preparation of 
departmental alumni news l etter 2 2 2 
-
117. Conduct follow-up survey to determine 
progress of departmental graduates 2 4 2 
118. Conduct independent research 2 5 ·a 
VI. Professional Activities Outside the Institution 
119. Work with others in research by 
providing information, data, or 
subjects for experimentation 5 5 6 
120. Participate in workshops or clinics 
conducted by other institutions 5 3 6 
- -
VI. Professional Activities Outside the 
Institution (Continued) 
121. Serve es guest lecturer at other 
institutions 
122. Write for or edit materials for 
professional publications 
123. Write or collaborate in the writing 
of textbooks 
124. Conduct special workshops or clinics 
for public or private school 
administrators or teachers 
125. Attend and participate in professional 
meetings 
126. Work with co~mittees of professiona l 
organizations in effort to improve 
professional services 
127. Prepare and make reports to local, 
state, and national professional 
organizations 
128. Serve as an official for athletic games 
or meets 
• 
2 
3 
1 
I 2 
8 
8 
4 
3 
2 4 
2 7 
2 5 
5 6 
8 
8 6 
6 4 
2 3 
,, 
I 
II 
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I 
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I. 
1. 
2. 
3. 
4. 
TABLE NO. 3 
Decile Rating of Duties by College 
Physical Education Directors in Group Iti 
(Enrollment - 2 1 500 to 5,000) 
>-
0 
c: 
<l> 
Administrative Duties =' 0" 
<l> 
J:.l 
u.. 
Provide and execute plan for the d7velq9 
ment of departmental philosophy, a J.ms, 
and objectives 10 
Provide plan for development of depart-
mental policies and procedures 10 
Coordinate program with other depart-
ments 9 
Hold conferences with superiors 9 
-
5. Attend office routine, including corres-
pondence, clerical duties, and training 
of office personnel 10 
6. Prepare departmental class schedule 6 
7. Orient new st.aff members in department 
and community 6 
8. Handle detail in adjustment of teacher 
load and assignment 8 
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c 
(0 
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0. 
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"010 (!)(!)=' 
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9 
10 
7 
4 
4 
5 
2 
2 
II 
I 
-"' ,r-.F' j _,._D 
I 
I 
l. 
(I) 
(I) () 
>- () •r-i c:: () c:: J.t>O 
c:: C'O 0 ~·r-i I (I) +l l.f-1(1)-f.l 
(Continued) ::l ~ U)CO I. Administrative Duties o- 0 "' J () (!) 0. C)(!)::l 
~ E di~"' f.!.. H ZO..Ul 
9. Conduct staff meetings 9 9 6 
'I 
I 
I 
1 o. Read and comnent on reports and pl ans 
of staff members 8 6 5 
1. Check tentative schedul e of event s as 
presented by staff members and students 9 6 4 ll l 
:I 
-
2 . Prepare bul l etins , information , II ' 1 
announcements , and notices for staff 
members and students 9 5 3 I 
13.Direct preparations and revision of 
departmental handbook 4 5 4 I 
l l 4. Provide orientation program for freshmen 
and transfer students 3 4 2 
1 5. Keep office hours for conferences with 
students and staff members 10 10 2 
--· --1- ---, 
6. Review and evaluate admissi on records of 
students , including personal, achievement, 
and health records 6 5 2 
-
1 7. Interview prospective staff members and 
review personal and professional records 
of applicants for employment 5 9 3 
- ·=· -== 
I. Administrative Duties (Continued) 
-----------------~---------------------·------~----r·--~----
18. Hold individual conferences with staff 
members 
19. Confer with or entertain guests as 
official duty 8 
9 3 
5 1 
------·------------------------------------------~-----+----T----+ 
20. Keep diary of departmental activities 
21. Develop plan for budgeting and account-
ing, including the preparing and 
handling of all budget items 
22. Participate in the planning of new 
facilities I 
I 
7 10 8 
6 9 9 
-2-3-.--D-e_v_e_l_o_p __ p_l_a_n __ f_or a_n_d __ p_e_r_f_o_r: __ a_c_t-iv __ i _t -ie--s--+t,-·---+----+----4 
necessary to the purchase of supplies 
and equipment 9 10 7 1 
24. Provide plan for the storage of equipment 
and supplies, including arrangements for 
cleaning, marking, and inventory 
~5. Provide plan for the issuance and return 
of equipment, supplies, and instructional 
materials used by students and teachers 
26. Prepare or arrange for description of 
departmental courses for inclusion in the 
institutional bulletin 
6 8 
6 8 
I 
4 
3 
5 5 1 9 
-------------------------------------------·--~--~----~--~ 
II 
.-~~ r.-p __r.__ r-.~ CJ 
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f 
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II 
II 
I 
I 
tl 
I! 
'I 
I 
J 
I 
I 
li 
il 
I. Administrative Duties (Continued) 
_,___ . 
27. Participate in student registration 
--
28. Provide for in-service education of 
staff members, including activitie s 
preliminary to and associated with 
such programs 
29. Evaluate facilities and equipment, 
including inspection for safety haz-
ards 
... 
30. Secure the repair and replacement of 
facilities, equipment, and supplies 
31. Evaluate departmental program, includ-
ing activities incident to the · estab-
lishment and revision of evaluative 
criteria 
--
32. Prepare departmental annual report, 
including activities incident thereto 
33. Oversee work of service employees in 
physical education plant 
- -
II. Supervisory Duties 
- -
(!) 
(!) 0 
>- 0 •r-i c 
0 c f-l>O 
c ~ 0 f-i•r-i 
(L) +> 4-f(L)+' ~ f.i CJ)CO 
c:r 0 "010 
(!) 0. (!)(!)~ 
f.i ~ (L)f.i"' 1-L. ZP..t.Ll 
I 5 7 2 
5 7 7 
I 
9 9 8 
8 7 5 
7 I 9 9 
I 
I :~ 7 5 7 3 
-
I! ---------·---· ------·----...---~--...----
I 34. Organize and work with staff members 
and consultants in curriculum 
analysis and revision I 8 
I 
10 9 
II. Supervisory Duties (Continued) 
35. Develop curriculum materials for use 
of departmental staff members 7 
>-(.) 
c 
Q) 
~ 
0'" 
Q) 
f-1 
u. 
7 8 
I -------------·-----------------------------~----+---~---·-~~ 36. Interpret various aspects of the program to staff members, such as policies and 
procedures 
II 37. Inspect and observe functioning of var-
11 ious departmental units, including 
1 classroom visitation 
9 
8 
8 7 
5 7 
I -------------------------------------------------------------------~---·---+----~----~ 
II 38. 
I 
Assist teachers in the development of 
skills necessary for use of instruct-
ional materials, including audio-vi sual 
machines 5 4 4 
,j --------·--·-------------------------------------------------~~---~--~------~ 
I 39. Do demonstration teaching, and provide 
II other assistance to teachers for the 
40. 
purpose of improving instructional 
methods 
Work with teachers in revising cont en~ 
3 8 
3 8 of various departmental courses ~ I 7 
-------------------~1 -+-~1 
Ill 41. Classify students for instruction, includ-ing assistance in the administration of 
I _____ c_l_a_s_s_i_f_i_c_a_t_i_o_n ___ t_e_s_t_s __________________________ +--3---+---5---+---6---
42. Prepare plan for developing of various 1 
types of visual aids 5 5 I 7 
!I 
'I I 
:I 
I 
I 
I 
II 
II 
II 
,I 
II. Supervisory Duties (Continued) 
-
43. Provide resources library for depart-
ment staff, including activities 
incident to its operation 
- -
44. Evaluate competence of individual 
staff members 
45. Assist staff members in a program of 
self-analysis and self-evaluation by 
providing rating scales and check 
lists 
46. Hold conferences with students for 
personal guidance 
47. Hold conferences with students for 
professional guidance 
. 
III. Instructional Duties 
48. Supervise student teachers, including 
activities necessary thereto 
49. Teach professional courses in 
physical education 
50. Teach professional courses in health 
education and safety 
-
I (I) (I) 0 >- 0 •...-! c 0 c J.i:>O 
c 
"' 
0 J.i•r-1 
Cll +' ~(I)+' 
::I J.i C/)10 
0" 0 [-Q1o 
(1) 0. <1><1>::::1 
J.i E CllJ.i'U 
u... H ZO..f.Ll 
6 5 4 
9 9 4 
4 3 7 
10 10 8 
10 10 10 
4 5 I 7 
10 10 10 
7 7 10 
II 
I 
I 
II 
I· 
III . Instructional Duties (Continued ) 
51. Teach professional courses in recreation 
52 . Teach professional courses in coaching 
of athletics 
53. Teach hygiene courses in the institution's 
general education program 
54 . Teach physical education service classes 
55 . Teach courses in other institutional 
departments 
56 . Teach courses in the institution ' s 
extension program 
57 . Teach special clas ses for the handi-
capped , including the prescription of 
and instruction in individual activities 
·-
58. Substitute for teachers who are absent 
59. Construct , adapt , and select tests or 
test items 
60 . Administer tests 
61 . Evaluate pupil progress , including read-
ing of papers , marking , and recording 
I (]) 
(]) 0 
>- 0 •r-1 . c 0 c ~!>0 
c tt1 0 F-l•r-1 (]) +> itl=t<ll+> 
::l ~ (f)«< 
0' 0 "010 (]) 0. (])(])::J 
~ E <ll~"O 
r..t. H ZP..Ul 
5 6 10 
6 7 10 
-
3 7 10 
9 9 10 
2 1 2 
6 3 4 
2 4 10 
4 3 6 
7 7 9 
7 I 7 10 
10 7 10 
--
'I 
,I 
li 
II 
~ 
III. Instruc tiona 1 Duties (Continued) 
62. Operate visual aids machines 
-
63. Direct t 
health e 
educatio 
he research of others t o 
ducation, safety, physical 
n, or recreation 
IV. Special Services and Activities 
A. Health and Safety Services 
64. Participate in the administration 
of the physical examination of 
students 
65. Administer follow up program to se-
cure correction of defects dis-
covered in physical examination 
- --
66. Act as custodian for and WJ»rk with 
health records, including accident 
statistics 
67. Act as health and saf~ty coordinator 
68. Serve as member of the advisory 
committee on health 
69. Prepare standards and regulations 
for approved rooming houses 
--
II 
. 
gl (I) (I) 0 ' 0 •.-t c c J-1 > 0 
«1 0 J-1•.-t 
<l> +' jt!:i<l>4-' 
=' J-1 CJ)C'O 0" 0 "010 
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J-1 E <l>J-1"0 
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4 3 4 
8 8 9 
3 3 6 
3 3 7 
I 2 2 4 
3 2 5 
I 
7 5 8 
1 1 1 
I 
I Q) 
I Q) 0 >. 0 •.-1 c 0 c J.t:>o 
c IU 0 J.f•.-4 Q) oj-) l.f-IQ)...., 
::I J.f (f)ctl A. Health and Safety Services 0" 0 '"010 (Continued) Q) a. Q)Q)::J ~ E Q)~'"O 
u.. H ZP..UJ 
I 
70. Prepare standards and regulations 
for approved eating places 1 1 1 
71. Make inspection for safety and II I 
sanitation of rooming houses pre-
liminary to institutional approval 1 1 1 
-
72. Make inspection for safety and sani-
tation of eating places preliminary I 
to institutional approval 1 1 1 
73. Inspect sanitary and safety condition 
of physical education and athletic 
I facilities 10 10 9 
74. Make survey of general institutional 
environment to determine safety and 
sanitary hazards 2 3 4 
75. Administer first aid program 3 3 8 
76. Give first aid 3 3 8 
77. Counsel students on health problems 7 6 9 
B. Intercollegiate Athletics 
-------------------------- ----------------------------
I 
I• 
II 
,, 
·I 
I 
I 
I! 
78. 
-
79. 
-
80. 
81. 
82. 
83. 
84. 
85. 
86. 
87. 
B. Intercollegiate Athletics (Continued) 
Schedule athletic contests for inter-
collegiate teams 
Prepare and execute comtracts for inter-
athletic contests 
-
Prepare publicity and advertising for 
intercollegiate athletic contests 
Provide for and handle sale of tickets 
-
Arrange for transportation of athletic 
teams 
Check eligibility of varsity athletes 
Make preparations for intercollegiate 
athletic contests, including arrangements 
for facilities, equipment , and officials 
Represent the institution in conference, 
regional, or national meetings 
Serve as a member of the faculty 
committee on athletics 
Prepare and handle athletic budget, includ 
ing receipts and expenditures of athletic 
team~ 
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::s f-1 
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II 
I 
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0 
c 
Q) 
B. I ntercollegiate Athletics (Continued ) ::s 0" 
<1l 
J.f 
J.I.t 
88. Purchase equipment and supplies for 
intercollegiate program 2 
89. Scout intercollegiate athletic con-
tests 1 
-
90. Prepare list of approved officials 
and rate their perf<r mance for 
school and confer ence records 1 
91. Secure part-time employment 
opportunities for athletes 2 
92. Oversee work assigned to athletes 1 
93. Recruit athletes and arrange for 
grants-i n-aid or scholarships 1 
94. Coach intercollegiate athletic teams 1 
c. Recr eation, Including Intramural At hletics 
95. Provide for or supervise co-
recreational activities 7 
-
96. Provide and execute plan for insti-
tutions general r ecreat ion program, 
including training of student leaders 7 
I Q) Q) 0 
0 •r-1 c 
c ~~0 (0 0 •r-1 
+> ~<1l+> 
J.f C/)(0 
0 "010 
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2 4 
1 1 
1 2 
1 1 
1 1 
1 1 
1 6 
5 2 
5 8 
II 
II 
I 
I 
I 
I 
I 
II 
C. Recreation, Including Intramural 
Activities (Continued) 
97. Provide for or supervise intra-
mural athletic program, including 
work with student control committees 
or councils 
98. Prepare and handle budget and budget 
items for student recreations 
99. Schedule institution's recreation 
activities and issue permits for 
use of facilities 
--
00. Employ and supervise intramural 
officials 
-
01. Act as patron for student social affam~ ' 
02. Make arrangements for and conduct 
special events , such as all-school 
play-days, pageants, or festivals 
l03.Attend and assist with institution's 
camp program 
v. Public Relations and Interpretation 
104. Interpret departmental policy and 
program for members of faculty in 
([) 
([) u 
>- u •.-f c 
u c ~~0 c ct'i 0 •.-f ([) +> [tf-.Q.I+> 
:::1 f.l Cf)ctl 
0" 0 "''IU ([) 0. Q)(l):::l 
s-t E <Us-t"O ~ H ZP..UJ 
-
9 8 9 
7 5 5 
6 4 4 
7 5 3 
4 2 1 
3 3 4 
1 2 3 
I 
8 I 9 10 general faculty meetings 
-------------------------------------------~__L___.~----~ 
v. Public Relations and Interpretation 
(Continued) 
--- --· ----·---------~~---·--+--..-+---1------1-
105. Serve on various committees concerned 
with institutional policies and problems 9 8 8 
------~-· --------------------·-------------------~~---r---P----4 
106. Make surveys to determine needs, atti-
tudes, opinions, and desires of the 
various groups served by the institution 6 
107. Plan and conduct high school visitation 
days, play-days, tournaments, or other 
performances 4 
7 
4 
108. Prepare film strips, movies, exhibi-
t ions, demonstrations, brochures, or 
other material for presentation to 
the public 3 3 
109. Prepare special bulletins on health and 
safety, physical education,- or recreat:icn 
topics for use of the general public 
110. Attend and address civic groups for . 
purpose of creating good will toward 
institution and department 
Cooperate in .programs of youth organi-
zations, commercial, civic and industri-
al groups by serving as consultant or 
advisor 
4 6 
8 8 
8 6 
8 
5 
3 
7 
8 
6 
---------------------------------------------------r----+---~---~ 
112. Serve as consultant, advisor, or board 
member of community health organization 4 4 5 
v. Public Relations and Interpretation 
(Cont inued) 
113. Prepare, or supervise preparation 
of press, radio, or television re-
leases concerning departmental 
activities 5 4 4 
--------------·------------------------------r----r---~----~ 
114. Secure employment opportunities for 
graduates of the professional 
curriculum 9 9 5 
---· ~~---------------------------------------r----+----+----~ 
115. Serve as consultant to secondary 
schools in matters related to pro-
gram and personnel 
116. Prepare, or supervise preparation of 
departmental alumni news letter 
- - -
117. Conduct follow-up survey to determine 
progress of departmental graduates 
-
118. Conduct independent research 
--&-
7 6 
3 3 
5 I 6 
5 5 
---
VI. Professional Activities Outside the Institution 
- -- -
1 19. Work with others in research by pro-
viding information, data, or subjects 
for experimentation 7 6 
12 o. Participate in workshops or clinics 
conducted by other institutions 6 4 
7 
3 
3 
8 
- - -
,-
7 
I 5 
-· ---·- -- - - J ·---'-----'---' 
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TABLE NO. 4 
Decile Rating of Duties by College 
Physical Education Directors in Group IV 
(Enrollment - over 51 000) 
>-0 
c: 
t> 
Administrative Duties ::3 0" 
(l) 
Sol 
u. 
-
Provide and execute plan for the de-
velopment of departmental philosophy, 
aims, and objectives 10 
-
2. Provide plan for development of depart-
mental policies and procedures 9 
3. Coordinate program with other depart..;. 
ments 8 
4. Hold conferences with superiors 8 
5. Attend office routine, including 
correspondence, clerical duties, and 
training of office personnel 10 
6. Prepare departmental class schedule 6 
7. Orient new staff members in department 
and community 5 
8. Handle detail in adjustment of teacher 
load and assignment 7 
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9 8 
4 5 
9 5 
9 7 II 
8 4 
7 5 
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9. Conduct staff meetings 9 8 6 
1 o. Read and corrvnent on reports and plans of 
staff members 9 6 3 
. 
-
1 1. Check tentative schedule of events as 
presented by staff members and students 9 4 2 
2. Prepare bulletins, information, announce-
ments, and notices for staff members and 
1 
students 9 5 5 
3. Direct preparations and revision of 
departmental handbook 4 4 5 
1 
1 4. Provide orientation program for freshmen 
and transfer students 3 8 4 
5. Keep office hours for conferences with 
students and staff members 10 10 10 
1 6. Review and evaluate admission records of 
students, including personal, achievement, 
and health records 7 7 7 
1 7. Interview prospective staff members and 
review personal and professional records 
of applicants for employment 5 9 6 
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18. Hold individual conferences with staff 
members 10 9 3 
19. Confer with or entertain guests as 
official duty 8 4 1 
-
20. Keep diary of departmental activities 7 1 2 
21. Develop plan for budgeting and account-
ing, including the preparing and 
pandling of all budget items 8 10 10 
22. Participate in the planning of new 
facilities 6 
I 
10 10 
I 
23. Develop plan for and perform activities 
necessary to the purchase of supplies II 
and equipment 9 8 8 
-
24. Provide plan for the storage of equipment 
and supplies, including arrangements for '· · 
cleaning, marking, and inventory ' 4 4 4 
25. Provide plan for the issuance and return 
of equipment, supplies, and instructional 
materials used by students and teachers 5 4 2 
26. Prepare or arrange for description of 
departmental courses for inclusion in the 
institutional bulletin 7 9 8 
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I. Administrative Duties (Continued) 
27. Participate in student registration 
28. Provide for in-service education of 
staff members, including activities 
preliminary to and associated with 
such programs 
29. Evaluate facilities and equipment, 
including inspection for safety 
hazards 
30. Sedure the repair and replacement of 
facilities, equipment, and supplies 
·-
31. Evaluate departmental program, 
including activities incident to the 
establishment and revision of 
evaluative criteria 
32. Prepare departmental annual report, 
including activities incident thereto 
33. Oversee work of service employees in 
physical education plant 
II. Supervisory Duties 
-
34. Organize and work with staff members 
and consultants in curriculum 
analysis and revision 
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35. Develop curriculum materials for use I 
of departmental staff members 6 4 7 I 
36. Interpret various aspects of the program 
to staff members, such as policies and 
procedures 10 9 7 
37. Inspect and observe functioning of I 
various departmental units, including ,, 
classroom visitation 9 I; 5 _, 
I 
I 
I 38. Assist teachers in the development of 
skills necessary for use of instructional , 
materials, including audio-visual 
machines 5 3 6 
39. Do demonstration teaching, and provide 
other assistance to teachers for the 
purpose of improving instructional 
,, methods 2 1 4 
II - !I I 40. Work with teachers in revising content 
of various departmental courses 7 6 8 
41. Classify students for instruction, in-
eluding assistance in the administration 
of classification tests 3 4 5 
-
42. Prepare plan for developing of various 
types of visual aids 4 4 4 
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43. Provide resources library for depart-
_ ment staff, including activities 
incident to its operation 7 7 5 
44. Evaluate competence of individual 
staff members 9 9 9 
...... 
45. Assist staff members in a program of 
self-analysis and self-evaluation by 
providing rating scales and check 
lists 3 5 5 
- --
46. Hold conferences with students for 
personal guidance 10 9 8 
47. Hold conferences with students for 
professional guidance 10 10 9 
III. Instructional Duties 
- I 
48. Supervise student teachers, includ-
ing activities necessary thereto 3 8 9 I 
I 49. Teach profes$ional courses in 
physical education 10 10 10 
-
50. Teach professional courses in 
health education and safety 6 10 10 
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51. Teach professional courses in recreation 4 7 10 
52. Teach professional courses in coaching 
of athletics 4 7 . 10 
II 
53. Teach hygiene courses . in the institution's 
general education program 3 7 9 
54. Teach · physical education service classes 5 5 10 
55. Teach courses in other institutional 
departments 1 1 2 
56. Teach courses in the institution's 4j extension program 3 2 
I 
57. Teach special classes for the handicapped, 
including the prescription of and instruct. II 
ion in individual activities 3 3 9 
58. Substitute for teachers who are absent 6 4 5 
-
59. Construct, adapt, and select tests or 
test items 4 4 1 
60. Administer tests 5 4 9 
61. Evaluate pupil progress, including reading 
of papers, marking, and recording 9 7 9 
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III. Instructional Duties (Continued) 
-
62. Operate visual aids machines 
63. Direct the research of others to 
health education, safety, physical 
education, or recreation 
-
IV. Special Services and Activities 
A. Health and Safety Services 
64. Participate in the administration of 
the physical examination of students 
65. Administer follow up program to 
secure correction of defects dis-
covered in physical examination 
-
66. Act as custodian for and work with 
health records, including accident 
statistics 
67. Act as health and safety coordinator 
68. Serve as member of the advisory co-
mmittee on health 
69. Prepare standards and regulations 
for approved rooming houses 
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A. Health and Safety Services (Continued) 
70. Prepare standards and regulations for 
approved eating pla ces 
71. Make inspection for safety and 
sanitation of roomi ng houses pre-
liminary t o institutional approval 
72. Make inspection for safety and s ani-
tation of eating places rr&iminary 
to i nstitutional approva 
73. Inspect sanitary and safety condition 
of physical education and athletic 
facilities 
74. Make survey of general institutional 
environment to determine safety 
and sanitary hazards 
75. Administer first aid program 
76. Give first aid 
. 
77. Counsel students on health problems 
B. Intercollegiate Athletics 
78. Schedule athletic contests for 
intercollegiate teams 
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At hletics 
79. Prepare and execute contracts for 
intercollegiate athletic contests 
80. Prepare publicity and advertising for 
intercollegiate athletic contests 
81. Provide for and handl e sale of tickets 
82. Arrange for transportation of athletic 
teams 
83. Check eligibility of varsity athletes 
84~ Make preparations for intercollegiate 
athletic contests, including arrangements 
II 
for facilities, equipment, and officials 
85. Represent the institution in conference, 
regional, or national meetings 
86. Serve as a member of the faculty 
committee on athletics 
87. Prepare and handle athletic budget, in-
eluding receipts and expenditures of 
athletic teams 
88. Pur chase equipment and supplies for 
intercollegiate program 
-
., 
:>.. u 
(.) c 
c: (1J 
., of-) 
=' J.l 0" 0 
• 0. F-1 e 
t1.. H 
4 5 
1 3 
1 2 
2 3 
3 3 
2 4 
4 6 
4 6 
4 6 
2 2 
., 
u 
..... c 
J.t>O 
OJ.I..-1 
~t)of-) 
C/)ftJ 
"'01(.) 
t)C)::J 
C)J-11:1 
:Ztl.Ul 
3 
4 
4 
2 
2 
4 
2 
3 
6 
4 
;I 
I 
I 
I 
l 
I 
89. 
90. 
91. 
92. 
93. 
94. 
95. 
96. 
97. 
>-
u 
c 
• ::s 
B. Intercollegiate Athletics 0" 
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Scout intercollegiate athletic coR-
tests 1 
Prepare list of approved officials 
and rate their performance for 
school and conference records 1 
Secure part-time employment oppor- I tunities for athletes 1 
-
Oversee work assigned to athletes 2 
Recruit athletes and arrange for 
grants-in-aid or scholarships 1 
Coach intercollegiate athletic teams 1 
C. Recreation, Including Intramural Athletics 
-
Provide for or supervise co-
recreational activities 7 
Provide and execute plan for insti-
tutions generalD!creation program, 
including training of student 
leaders 7 
Provide for or supervise intra-
mural athletic program, including 
work with student control 
committees or councils 7 
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Recreation, Including Intramural c. 
Activities (Continued) 
98. Prepare and handle budget and budget 
items for student recreations 
99. Schedule institution's recreation 
activities and issue permits for 
use of facilities 
1 00. Employ and 
officials 
supervise intramural 
1 01. Act as patron for student social 
affairs 
1 02. Make arrangements for and conduct 
special events, such as all-school 
play-days, pageants, or festivals 
1 03. Attend and assist with institution's 
camp program 
V. Public Relations and Interpretation 
1 04. Interpret departmental policy and 
program for members of facilty in 
general faculty meetings 
1 05. Serve on various committees con-
cerned with institutional policies 
and problems 
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V. Public Relations and Interpretation (Continued) 
106. Make surveys to determine needs, atti-
tudes, opinions, and desires of the 
various groups served by the institutim 6 
107. Plan and conduct high school 
visitation days, play-days, tournaments, 
or other performances 4 
108. Prepare film strips, movies, exhibition~ 
demonstrations, brochures, or other 
material for presentation to the public 4 
109. Prepare special bulletins on health and 
safety, physical education, or recrea-
tion topics for use of the general 
public 
110. Attend and address civic groups for 
purpose of creating good will toward 
institution and department 
111. Cooperate in programs of youth 
organizations, commercial, civic and 
industrial groups by serving as 
consultant or advisor 
112. Serve as consultant, advisor, or board 
member of community health organization 
113. Prepire, or supervise preparation of 
press, radio, or television releases 
concerning departmental activities 
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114. Secure employment opportunities for 
graduates of the professional 
curriculum 9 8 3 
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115. Serve as consultant to secondary 
schools in matters related to pro-
gram and personnel 8 7 8 
116. Prepare, or supervise preparation of 
departmental alumni news letter 4 3 3 
117. Conduct follow-up survey to d etermine 
progress of departmental graduates 4 4 2 
118. Conduct independent research 7 7 10 
VI. Professional Activities Outside the Institution 
119. Work with others in research by 
providing information, data, or 
subjects for experimentation 8 7 ·8 
120. Participate in workshops or clinics 
conducted by other institutions 6 4 7 
121. Serve as guest lecturer at other 
institutions 5 3 7 
122. Write for or edit materials for 
professional publications 5 4 8 
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VI. Professional Activi ties Outside the 
I nstitut i on (Continued) 
123. Wr ite or collaborate in the 
writing of textbooks 
124. Conduct special workshops or 
clinics fqr public or private 
school administ rators or teachers 
125. Att end and partic i pate in pro-
fessional meetings 
126. Work with commi ttees of pro-
fe s sional or ganizations in eff or t 
t o improve professional services 
127. Prepare and make reports to local, 
s t at e, and na t iona l professional ..... , 
organi za t ions 
128. Serve as an off i cial for athletic 
games or meets 
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Interpretation of the Decile Ratings---The decile ratings 
presented in tables 1 - 4 were obtained from selected sources 
and therefore could not be expected to approximate a normal 
curve of distribution. In view of this fact, comparison of 
the duties tended to become difficult and confused. A 
method of interpretation was adopted by which such compar-
isons could be made more meaningful. 
By taking the mid-decile score in each criterion in 
each category and dividing it by the number of participants 
in that category, the mean of each mid-decile score was 
determined. 
By reference to the rating scale and the decile scores 
in Tables 1 - 4, it is possible, by using the mean mid-
decile scores in Table 5, to determine more exactly the 
rating given a particular duty in terms of the rating scale. 
It will be seen that duty number 5 in Table 1 received 
a decile rating of 10 for FREQUENCY. Table 5 indicates that 
decile 10 . in Group I has a mean mid-decile rating of 4.08 
for FREQUENCY. This falls between Frequently and Very 
Frequently in terms of the rating degrees on the rating 
scale. By using this procedure one can determine the 
average rating given any duty by directors in any of the 
four groups. 
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TAB LE NO. V 
MEAN OF EACH MID -DECI LE SCORE 
FOR DECILE RAT INGS IN TABLES 1 - 4 
GROUP I (1 , 000 or less) 
I I --Need!or-Fr~Sll!~ Pre-service Importance Education 
4 . 46 4.07 4 . 08 
r-- 3. 88 4.06 3.70 
f--- 3.07 3. 88 3.50 
2.84 3. 72 3.22 
2 . 61 3.52 I 3.16 
2.52 3.36 2.99 
2 . 03 3.14 2.88 
2.01 2.89 2.64 
j 1. 73 2.66 2.35 1.32 1.!. 88 ___ ~-._ 1.90 
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TABLE NO. V 
MEAN OF EACH MID -DECI LE SCORE 
FOR DECILE RATINGS I N TABLES 1 - 4 
GROUP III (2 , 500 - 5,000) 
Need for _r---·- ------+-
Pre-service 
_ Freguency Importance Educati on 
4 . 13 4.72 
I 
4 . 21 
3 . 49 4 . 51 4 . 09 
-
3 . 21 4 . 30 3 . 85 
2 . 99 4 . 12 3.61 
2.81 3 . 86 I 3 . 47 ~ 2.48 3.64 I 3 . 30 
2 . 25 3 . 39 3 . 12 
. 
1.96 3.09 2 . 91 
=r :1:; . 55 2.61 2 . 62 
I 1.16 l. 77 2.07 
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Distribution of Time Spent in Various Areas--One purpose of 
the study, it will be recalled, was to develop information 
regarding the distribution of the duties performed by college 
physical education directors in the four enrollment groups. 
Table 6 indicates in terms of percentages the amount of 
time spent by directors in each of the four groups in 
performing duties in the various broad areas. The mean per 
cent of time spent in each area by directors in all four 
groups is also shown. 
Educational Background of Directors Participating in the 
Study--Another purpose of the study was to develop informa-
tion regarding the educational qualifications needed by 
directors of college physical education. Table 7 shows 
the academic degrees held by directors in each of the four 
groups. These degrees are shown by type and number. 
Totals are shown for each type of degree and degree level. 
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TABLE NO. 6 
DISTRIBUTION OF TIME SPENT I N VARIOUS AREAS 
BY DIRECTORS I N FOUR DIFFERENT ENROLLMENT GROUPS 
GROUP I GROUP- GROUP 
I II III 
(1000 (1000 (2500 
or to to 
GROUP 
IV 
(Over 
5000) 
MEAN 
l ess) 2500) 5000) -------------------+=~~~~~~~~~~·-=---~---------Per Per Per Per 1 Per 
Cent Cent Cent Cent i Cent 
I. Administrative 
Duties • • • • • 26.81 
---·- - ---·------+---·- - -:-· 
I 
33.41 45.14 I 33.65 
II. Supervisory 
Duties .•. . . 8.06 9.81 I 12.35 10.901 10.28 
----------- ---. ----+----+----+-. -----llf-------1 
III. Instructional · f 1 
Duties ••• • • ~.39 I 3_3_._1_9--+-2-7_._35,18.33,27.32 
IV. Special Services I I I 
And Activities · 
----
A. Health and 
____ _2afet~rvice 2.84 2.27 2. 71 2.52 2..::..•.5::...;9~--1 
B. Intercollegiate! 
Athletics ~6 12.35 1 3.59 ~ 10.65 
C. Recreation,, I 
Including 
Intramural ~~ 
---· Activities. · . 1 6.32J_~zLL. 4 .06 3.90 5.26 
. I 
V. Public Relations 
And Inter..:. 
pretation • • 5.28 • 4.18 I 4.58 6.24 6.lo 
-----l--1----~--+-·-+---------l 
VI. Professional I 
Activities Out- I I 
side the ,. I 
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lOO.OO 100.00 100.00 100.00 
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TABLE NO. 7 
Number and Kind of Academic Degrees Held By 
95 College Physical Education Directors 
Bachelors Group 
I (1000 
or 
Group 
II (1000 
to 
Group 
III (2500 
to 
Group 
IV 
(Over 
5000) 
less} 2500} 5000) 
A. B. 10 I J4 6 11 I 
-! 
s. }-- 17 10 8 7 B. 
B. s. in Ed. 3 1 2 2 
P. E. 1 1 1 0 
Ed. I 0 I 0 0 1 B. 
Total 
41 
42 
8 
3 
1 
Total Baccalaureate Degrees:95 
Masters 
--------------------~- I I I I M. A. 19 17 12 13 61 I 
M. s. I 8 
-+-6 3 5 22 --
M. s. in Ed. 1 0 0 0 l 
-
M. Ed. 0 1 2 1 4 
-
M. s . in P. E. 0 0 0 1 1 
M. s. in P. H. 0 0 0 1 1 
Total Masters Degrees: 90 
Doctors 
ol~ 6 12 
--4- 6 6 3 17 
0 I 0 1 1 2 0 0 0 I 1 I 1 
___ Ph. D. I 
-
--.Ed.;.._;;. ;;..;..D_ ·---=--_fl 
P. E . D. I 
_D. P. H. 
~ 
I 
Total Doctoral Degrees: 33 
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Additional Duties Performed by Participants in the Final 
Study--In order to discover any duties which had been over-
looked in constructing the master-list, space had been pro-
vided in the final rating instrument for the addition of 
such duties. The following were submitted by at least one 
director participating in the final study: 
Plan and supervise state recreation project. 
Direct district, regional, and state tournaments. 
Represent the institution in regional and 
national conferences (not athletic). 
Direct camp for handicapped children. 
Direct summer recreation program for faculty, 
students, and alumni. 
Administer program of school laundry. 
Teach dancing classes for adults. 
Head city recreation program. 
Serve on boy scout council. 
Serve on state health committee. 
Analysis of the Data---It should be reiterated here that one 
of the purposes motivating the present investigation was the 
furnishing of objective data pertaining to the nature and 
distribution of duties of college physical education direct-
ors, so that those concerned with curricul~m development in 
institutions of higher education might provide a more function-
al program of professional preparation for college physical 
education personnel. It should be recalled also that another 
objective was that of providing a standard by which college 
physical education directors might more effectively evaluate 
their own activities. 
To serve these particular ends it appeared desirable to 
draw out of the vast amount of data developed during the · 
investigation those duties which received high ratings for 
FREQUENCY, IMPORTANCE, and NEED FOR PRE-SERVICE EDUCATION. 
While the relative rating of each duty could be obtained 
by reference to the mean of each mid-decile score contained 
in Table V, such information could be obtained only through 
hours of painstaking study and considerable page turning. 
The following analysis, therefore, is offered as an aid to 
those interested in finding out readily which duties received 
high ratings. Since the ratings represent the judgment of 
college physical education directors who were carefully 
selected for their experience and excellence of performance, 
the duties listed below should be helpful to those concerned 
with curriculum development. 
In determining standards for essentiality of the various 
duties it was decided to consider each group separately, and 
to establish standards for each criterion rated. By using 
the mean of each mid-decile score the following standards 
were established: 
In Group I duties falling in the decile with a mean mid-
decile score of 4.00 to 4.08 (frequently to very frequently) 
were considered most essential for FREQUENCY; those falling 
in the decile with a mean mid-decile score of 4.06 to 4.46 
(considerable to extreme) were considered most essential for 
IMPORTANCE; and those falling in the decile with a mean mid-
decile score of 4.00 to 4.07 (considerable to extreme) were 
considered most essential for NEED FOR PRE-SERVICE EDUCATION. 
In Group II duties falling in the decile with a mean mid-
decile score of 3.00 to 3.84 (occasionally to frequently) 
were considered most essential for FREQUENCY; those falling 
in the decile with a mean mid-decile score of 4.25 to 4.52 
(considerable to extreme) were considered most essential for 
IMPORTANCE; and those falling in t he decile with a mean-mid-
decile score of 4.00 to 4.11 (considerable to extreme) were 
considered most essential for NEED FOR PRE-SERVICE EDUCATION. 
In Group III duties falling in the decile with a mean 
mid-decile score of 4.00 to 4.13 (frequently to very frequent-
ly) were considered most essential for FREQUENCY; those fall-
1534 
ing in the decile with a mean mid-decile score of 4.12 to 
1 4.72 (considerable to extreme) were considered most essential 
for IMPORTAl\CE; and those falling in the decile with a mean 
I mid-decile score of 4.09 to 4.21 (considerable to extreme) 
were considered most essential for NEED FOR PRE-SERVICE 
EDUCATION. 
In Group IV duties falling in the decile with a mean mid-
decile score of 4.00 to 4.11 (frequently to very frequently) 
were considered most essential for FREQUENCY; those falling 
in the decile with a mean mid-decile score of 4.01 to 4.93 
(conside~able to extreme) were considered most essential for 
IMPORTANCE; and those falling in the decile with a mean mid-
decile score of 4.00 to 4.51 (considerable to extreme) were 
considered most essential for NEED FOR PRE-SERVICE EDUCATION. 
On the basis of the above standards the following duties 
in each group were found to have high ratings for the criteria 
named: (The number at the left is the number of the duty as 
it was listed in the final rating instrument.) 
Duties rated high (frequently to very frequently) for 
FREQUENCY by directors in Group I were: 
5. Attend office routine, including correspondence, clerical 1 
~ duties, and training of office personnel • 
. 15. Keep office hours for conferences with students and staff 
members. 
I 46. Hold conferences with students for personal guidance. 
47. Hold conferences with students for professional guidance. 
49. Teach professional courses in physical education. 
73. Inspect sanitary and safety condition of physical 
Education and athletic facilities. 
78. Schedule athletic contests for intercollegiate teams. 
84. Make preparations for intercollegiate athletic contests, 
including arrangements for facilities, equipment, and 
officials. 
97. Provide for or supervise intramural athletic program, 
including work with student control committees or coun-
cils. 
'' 98. Prepare and handle budget items for student recreation. 
Duties rated high (considerable to extreme) for 
IMPORTANCE by directors in Group I were: 
1. Provide and execute plan for the development of depart-
mental philosophy, aims, and objectives. 
2. Provide plan for development of departmental policies and 
procedures. 
3. Coordinate program with other departments. 
5. Attend office routine, including correspondence, clerica l 
duties, and training of office personnel. 
6. Prepare departmental class schedule. 
7. Orient new staff members in department and community. 
1 9. Conduct staff meetings. 
18. Hold individual conferences with staff members. 
21. Develop plan for budgeting and accounting, including 
the preparing and handling of all budget items. 
22. Participate in the planning of new facilities. 
23. Develop plan for and perform act ivities necessary to the 
purchase of supplies and equipment. 
29. Evaluate facilities and equipment, including inspection 
for safety hazards. 
41. Classify students for instruction, including assistance 
in the administration of classification tests. 
46. Hold conferences with students for personal guidance. 
47. Hold conferences with students for professional guidance. 
48. Supervise student teachers, including activities 
necessary thereto. 
49. Teach professional courses in physical education. 
50. Teach professional courses in health education and 
safety. 
54. Teach physical education service classes. 
68. Serve as member of the advisory committee or health. 
97. Provide for or supervise intramural athletic program, 
including work with student control committees or 
councils. 
Duties rated high (considerable to extreme) for NEED FOR 
PRE-SERVICE EDUCATION by directors in Group I were: 
1. Provide and execute plan for the development of depart-
mental policies and procedures. 
7.. Orient new staff members in department and corm1unity. 
21. Develop plan for budgeting and accounting , including 
the preparing and handling of all budget items. 
22. Participate in the planning of new facilities . 
23. Develop plan for and perform activities necessary to 
the purchase of supplies and ,equipment . 
46. Hold conferences with students for personal guidance. 
47. Hold conferences with students for professional guidance. 
48. Supervise student teachers, including activities 
49. 
50. 
52. 
necessary thereto. 
Teach professional 
Teach professional 
safety. 
Teach professional 
courses in physical education. 
courses in health education and 
courses in coaching of athletics . 
54. Teach physical education service classes. 
Duties rated high (occasionally to frequently) for 
FREQUENCY by directors in Group II were: 
1. Provide and execute plan for the development of depart-
mental philosophy , aims, and objectives . 
2. Provide plan for development of departmental policies 
and procedures. 
3. 
4. 
Coordinate progra~ with other departments. 
Hold conferences with superiors. 
Attend office routine , including correspondence, clerical 
I 
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duties, and training of office personnel. 
9. Conduct staff meetings . 
10. Read and comment on reports and plans of staff members. 
11. Check tentative schedule of events as presented by staff 
members and students. 
12. Prepare bulletins of information, announcements, and 
notices for staff members and students. 
15. Keep office hours for conferences with students and 
staff members. 
18. Hold individual conferences with staff members. 
21. Develop plan for budgeting and accounting , including 
the preparing and handling of all budget items. 
23. Develop plan for and perform activities necessary to the 
purchase of supplies and equipment. 
29. Evaluate facilities and equipment, including inspection 
for safety hazards. 
30. Secure the repair and replacement of facilities, equip-
ment, and supplies. 
33. Oversee work of service employees in physical education 
plant . 
36. Interpret various aspects of the program to staff member~ 
such as policies and procedures. 
46. Hold conferences with students for personal guidance. 
47. Hold conferences with students for professional guidance. 
49. Teach professional courses in physical education. 
61. Evaluate pupil progress, including reading of papers, 
marking, and recording. 
65. Administer follow up program to secure correction of 
defects discovered in physical examination. 
73. Inspect sanitary and safety condition of physical 
education and athletic facilities. 
97. Provide for or supervise intramural athletic program, 
including work with student control committees or 
councils. 
100. Employ and supervise intramural officials. 
Duties rated high (considerable to extreme) for 
IMPORTANCE by directors in Group II were: 
1. Provide and execute plan for the development of depart-
mental philosophy, aims, and objectives. 
2. Provide plan for development of departmental policies 
and procedures. 
4. Hold conferences with superiors. 
5. Attend office routine, including correspondence, clerical 
duties, and training of office personnel. 
6. Prepare departmental class schedule. 
8. Handle detail in adjustment of teacher load and assign-
ment. 
9. Conduct staff meetings. 
15. Keep office hours for conferences with students and 
staff members. 
I 
18. Hold individual conferences with staff members. 
21. Develop plan for budgeting and accounting, including the 
preparing and handling of all budget items. 
I! 22. 
23. 
Participate in the planning of new facilities. 
Develop plan for and perform activities necessary to the 
purchase of supplies and equipment. I 
29. Evaluate facilities and equipment, including inspection 
for safety hazards. 
I 31. Evaluate departmental program, including activities 
incident to the establishment and revision of evaluative :I 
I criteria. 
34. Organize and work with staff members and consultants 
in curriculum analysis and revision. 
46. Hold conferences with students for personal guidance. 
47. Hold conferences with students for professional 
guidance. 
49. Teach professional courses in physical education. 
61. Evaluate pupil progress, including reading of papers, 
marking, and recording. 
73. Inspect sanitary and safety condition of physical edu-
cation and athletic facilities. 
97. Provide for or supervise intramural athletic program, 
including work with student control committees or 
councils. 
105. Serve on various committees concerned with institutional 
policies and problems. 
Duties rated high (considerable to extreme) for NEED FOR 
PRE-SERVICE EDUCATION by directors i n Group II were: 
1. Provide and execute plan for the development of depart-
mental philosophy, aims, and objectives. 
2. Provide plan for development of departmental policies ~ 
and procedures. 
21. Develop plan for budgeting and accounting, including 
the preparing and handling of all budget items. 
22. Participate in the planning of new facilities. 
31. Evaluate departmental program, including activities 
incident to the establishment and revision of evaluative 
criteria. 
49. Teach professional courses in physical education. 
50. Teach professional courses in health education and safety. 
54. Teach physical education service classes. 
59. Construct, adapt, and select tests or test items. 
Duties rated high (frequently to very frequently) for 
FREQUENCY by directors in Group ' III were: 
1. Provide and execute plan for the development of depart-
mental philosophy, aims, and objectives. 
2. Provide plan for development of departmental policies 
and procedures. 
5. Attend office routine, including correspondence, clerical 
duties, and training of office personnel. 
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15. Keep office hours for conferences with students and 
staff members. 
18. Hold individual conferences with staff members. 
23. Develop plan for and perform activities necessary to the 
purchase of supplies and equipment. 
33. Oversee work of service employees in physical education 
plant. 
46. 
I 47. 
Hold conferences with students for personal guidance. 
Hold conferences with students for professional guidance. 
Teach professional courses in physical education. 
Evaluate pupil progress, including reading of papers, 
marking, and recording. I 
49. 
61. 
,, 73. 
I, 
Inspect sanitary and safety condition of physical 
education and athletic facilities. 
Duties rated high (considerable to extreme) for 
r IMPORTANCE by directors in Group III were: 
1. Provide and execute plan for the development of depart-
mental philosophy, aims, and objectives. 
2. Provide plan for development of departmental policies 
and procedures. 
3. Coordinate program with other departments. 
4. Hold conferences with superiors. 
5. Attend office routine, including correspondence, clerical 
duties, and training of office personnel. 
6. Prepare departmental class schedule. 
I 
7. Orient new staff members in department and community. 
8 . Handle detail in adjustment of teacher load and assign-
ment. 
9. Conduct staff meetings. 
15 . Keep office hours for conferences with students and 
staff members. 
17. Interview prospective staff members and review personal 
1 and professional records of applicants for employment. 
18. Hold individual conferences with staff members. 
21. Develop plan for budgeting and accounting, including 
the preparing and handling of all budget items . 
22. Participate in the planning of new facilities. 
23. Develop plan for and perform activities necessary to the 
purchase of supplies and equipment. 
24. Provide plan for the storage of equipment and supplies, 
including arrangements for cleaning, marking, and 
inventory. 
25. Provide plan for the issuance and return of equipment, 
supplies, and instructional materials used by students 
and teachers. 
26. Prepare or arrange for description of departmental 
courses for inclusion in the institutional bulletin . 
27. Participate in student registration. 
28. Provide for in-service education of staff members, 
including activities preliminary to and associated with 
I 
r 
I 
such program. 
jl 29. Evaluate facilities and equipment, including inspection 
for safety hazards. 
30. Secure the repair and replacement of facilities, equip-
ment, and supplies. 
31. Evaluate departmental program, including activities 
incident to the establishment and revision of evaluative 
criteria. 
32. Prepare departmental annual report, including activities 
incident thereto~ 
33. Oversee work of service empl oyees in physical education 
plant. 
34. Organize and work with staff members and consultants 
in curriculum analysis and revision. 
35, Develop curriculum materials for use of departmental 
staff members . 
36. Interpret various aspects of the program to staff 
members , such as po]Cie s and procedures. 
46. Hold conferences with students for personal guidance. 
47. Hold conferences with students for professional 
49. 
50 . 
52. 
guidance . 
Teach professional 
Teach professional 
safety . 
Teach professional 
courses 
courses 
courses 
in physical education, 
in health education and 
in coaching of athletics. 
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53. Teach hygiene courses in the institution's general 
education program. 
54. Teach physical education service classes. 
59. Construct, adapt, ' and select tests or test items. 
60. Administer tests. 
61. Evaluate pupil progress, including reading of papers, 
marking, and recording. 
~3. Direct the research of others in health education, 
safety, physical education, or recreation. 
73. Inspect sanitary and safety condition of physical 
education and athletic facilities. 
Duties rated high (considerable to extreme) for NEED 
FOR PRE-SERVICE EDUCATION by directors in Group III were: 
1. Provide and execute plan for the development of depart-
mental philosophy, aims, and objectives. 
2. Provide plan for development of departmental policies 
and procedures. 
22. Participate in the planning of new facilities. 
31. Evaluate departmental program, including activities 
incident to the establishment and revision of evaluative 
criteria. 
34. Organize and work with sta·ff members and consultants 
in curriculum analysis and revision. 
' 47. Hold conferences with students for professional guidance. 
49. Teach professional courses in physical education. 
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50. Teach professional courses in health education and 
safety. 
51. Teach professional courses in recreation. 
52. Teach professional courses in coaching of athletics. 
53. Teach hygiene courses in the institution 1 s general 
education program. 
54. Teach physical education service classes. 
57. Teach special classes for the handicapped, including 
the prescription of and instruction in individual 
activities. 
59. Construct, adapt, and select tests or test items. 
60. Administer tests. 
61. Evaluate pupil progress, including reading of papers, 
marking, and recording. 
73. Inspect sanitary and safety condition of physical 
education and athletic facilities. 
77. Counsel students on health problems. 
Duties rated high (frequently to very frequently) for 
FREQUENCY by directors in Group IV were: 
1. Provide and execute plan for ·the development of 
departmental philosophy, aims, and objectives. 
5. Attend office routine, including correspondence, 
clerical duties, and training of office personnel. 
15. Keep office hours for conferences with students 
and staff members. 
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I 18. Hold individual conferences with staff members. 
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21 . Develop plan for budgeting and accounting, including the 
prepari ng and handling of all budget items. 
36. Interpret various aspects of t he program t o staff 
members, such as policies and procedures. 
46. Hold conferences with students for personal guidance. 
47. Hold conferences with students for professional 
guidance. 
49. Teach professional courses in physical education. 
Duties rated high (considerable to ext r eme) for 
IMPORTANCE by direc t ors in Group IV were: 
1. Provide and execute plan for the development of depart-
mental philosophy, aims, and objectives. 
2. Provide plan for development of departmental policies 
and procedures. 
3. Coordinate program with other departments. 
5. Attend office routine, including correspondence, 
clerical duties, and training of office personnel. 
6. Prepare departmental class schedule. 
7. Orient new staff members in department and community. 
8. Handle detail in adjustment of t eacher load and assign-
ment. 
9. Conduct staff meetings. 
14. Pr ovide orientation program for freshmen and transfer 
students. 
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15. Keep office hours for conferences with students and 
16. 
staff members. 
Review and evaluate admission records of students, 
including personal, achievement, and health records. 
17. Interview prospective staff members and review personal 
and professional records of applicants for employment. 
18. Hold individual conferences with staff members. 
21. Develop plan for budgeting and accounting, including 
the preparing and handling of all budget items. 
22. Participate in the planning of new facilities. 
23. Develop plan for and perform activities necessary to the 
purchase of supplies and equipment. 
26. Prepare or arrange for description of departmental 
courses for inclusion in the instituti9nal bulletin. 
27. Participate in student registration. 
28. Provide for in-service education of staff members, 
including activities preliminary to and associated with 
such programs. 
29. Evaluate facilities and equipment of facilities, 
equipment and supplies. 
31. Evaluate departmental program 1 including activities 
incident to the establishment and revision of evaluative 
criteria. 
32. Prepare departmental annual report, including activities 
incident thereto. 
33. Oversee work of service employees in physical education 
plant. 
34. Organize and work with staff members and consultants 
in curriculum analysis and revision. 
36. Interpret various aspects of the program to staff 
members, such as policies and procedures. 
43. Provide resources library for departmental staff, 
including activities incident to its operation. 
44. Evaluate competence of individual staff members. 
46. Hold conferences with students for personal guidance. 
47. Hold conferences with students for professional 
guidance. 
48. Supervise student teachers, including activities 
necessary thereto. 
49. Teach professional courses in physical education. 
50. Teach professional courses in health education and 
safety. 
51 . Teach professional courses in recreation. 
52. Teach professional courses in coaching of athletics. 
53. Teach hygiene courses in the institution's general 
education program. 
61. Evaluate pupil progress, including readiong of papers, 
marking, and recording. 
63. Direct the research of others in health education, 
safety, physical education, or recreation . 
73. Inspect sanitary and safety condition of physical 
education and athletic facilities. 
' 96. Provide and execute plan for institutions general 
recreation program, including training of student 
leaders . 
1 97. Provide for or supervise intramural athletic program, 
including work with student control committees or 
councils. 
98. Prepare and handle budget and budget items for student 
I recreation. 
104. Interpret departmental policy and program for members 
of faculty in general faculty meetings. 
; 105. Serve on var ious committees concerned with institutional 
policies and problems. 
110. Attend and address civic groups for purpose of creating 
good will toward institU[on and departments. 
114. Secure employment opportunities for graduates of the 
professional curriculum. 
115. Serve as consultant to secondary schools in matters 
related to program and personnel. 
118. Conduct independent research. 
11 119. Work with others in research by providing information, 
data, or subjects for experimentation. 
,I 
1 123. Write or collaborate in the writing of textbooks. 
I 
, 125. Attend and participate in professional meetings. 
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126. Work with committees of professional organizations in 
effort to improve professional service. 
Duties rated high (considerable to extreme) for NEED 
FOR PRE-SERVICE EDU::::ATION by directors in Group IV were: 
1. Provide and execute plan for the development of 
departmental philosophy, aims, and objectives. 
2. Provide plan for development of departmental policies 
and procedures. 
21. Develop plan for budgeting and accounting , including 
the preparing and handling of all budget items. 
22. Participate in the planning of new facilities. 
49. Teach professional courses in physical education. 
50. Teach professional courses in realth education and 
safety. 
Teach professional courses in recreation. 
Teach professional courses in coaching of athletics. 
54. Teach physical education service classes. 
63. Direct the research of .others in health education, 
safety, physical education, or recreation. 
67. Act as health and safety coordinator. 
118. Conduct independent research. 
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SUMMARY 
I 1. The data presented in tabular form in this chapter 
represent judgments rendered by 95 directors of college 
physical education. These judgments were recorded 
originally in terms of weighted ratings for three 
criteria: FREQUENCY, IMPORTANCE, and NEED FOR PRE-
SERVICE EDUCATION. 
I 2. The data were grouped according to the enrollment of the 
institutions in which the directors were serving. There 
~ were 31 directors in Group I (1,000 or less)~ 26 direct-
ors in Group II (1,000 to 2,500); 17 directors in Group 
III (2,500 to 5,000); and 21 directors in Group IV 
(5,000 and over). 
The ratings were recorded and total scores computed for 
each duty in each criterion. These scores were then 
reduced to decile ratings so that they might be more 
easily compared. These decile ratings were then presented 
in tabular form. 
4. So that the decile rating of each duty might be inter-
~ preted with more exactness the mean of each decile score 
II 
I 
II 5. 
was computed. These mean mid-decile scores were also 
reported in tabular form. 
In order to determine the relative essentiality of the 
duties standards were arbitrarily established in terms 
of the mean mid-decile scores for each criterion in each 
t83 
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group. All duties meeting the standards thus established 
were considered most essential in regard to the criterion -
rated and for the group concerned. These duties were 
reported for consideration by those interested in 
curriculum development. 
CHAPTER V 
SUMMARY AND CONCLUSIONS 
From 1860 until the end of World War I it was the 
practice to employ physicians to administer the program of 
physical ~ducation in colleges and universities. During this 
time the ob jective was medical in nature and concerned only 
with the correction of physical deficiencies. After 1918 , 
however , the philosophy underlying physical education 
experienced a chang e . It was no longer conceived as a 
clinical program f or the infirm but an educat ional program 
for all students aimed at \total development of the individual . 
I 
a Thj_s new empha sis made necessary a change in the pattern 
,I 
II of professional preparation of colleg e phys ical education 
personnel, so that college pres i dents now look to teacher-
preparing institutions rather than the med ical schools for 
· qualified administrator s, tea chers, and technicians . 
In answer to the growing demand for better qualified 
I 
11 physical education personnel in the elementary and secondary 
1
1 
schools , colleges and universities have aimed their pro-
fessional training programs chiefly at these levels with 
~ little or no differentiation in curriculum for those who 
aspire to positions in the colleges. Only in recent years 
have steps been taken t o diff erentiate the offerings at the 
upper l evels to accommodate the special needs of t hos e pre -
paring for service in higher education. 
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The purposes motiva ting the present investigation, 
I 
1 there£ ore, have been: 
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1. To provide a basis for improvement of the professional 
preparation of college physical education directors by 
furnishing objective data pertaining to the n~ture and 
distribution of dutie s which they perform in service. 
2. To provide a standard by which college physical edu-
cation directors might more effectively evaluate their 
own activities. 
3. To provide objective data regarding the educ ational 
qualifications, skill, and abilities needed by those 
who aspire to positions of leadership in college 
physical education. 
4. To provide college administrators wi th a better under-
standing of the duties performed by college physical 
education directors. 
5. To identify current trend s in the administration of 
college physical education. 
The techniques employed in this investigation have been 
those of job analysis. The procedures have involved the 
following steps: 
1. The development of a preliminary list of duties thought 
to be performed by directors of college physical edu-
cation. This list was compiled by means of 
documentary analysis of textbooks related to the 
II 
I 
I 
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organization and administration of college physical 
educationi official publications of the College 
Physical Education Association and the American Associ -
ation for Health , Physical Education and Recreationi 
personal interview of persons occupying the position 
I 
~ under study; and introspection. 
2. The duties thus obtained were reduced to specific 
statements and grouped according to broad functional 
relationships. 
3. A rating instrument was devised for evaluating the 
duties according to the criteria of frequency of 
performance , difficulty of learning , importance in 
fulfilling administrative responsibilities , and need 
for pre - service education . 
4. Through the cooperation of the state directors of phy -
sical education in 41 states, 185 directors of col lege 
physical education were s elected for parti cipation in 
the study. Of these 150 expressed a willingness to 
contribute to the investigation. 
5. From the 150 directors who had expressed a willingness 
to cooperate , 30 were selected at random for partici- .I 
pation in a pilot study , the purposes of which were to I 
check for completeness and accuracy the duties 
,, 
contained in the preliminary list of duties and to 
determine the reliability of the rating instrument. 
These directors were then asked to rate the duties on 
two separate occasions. Of the 30 directors selected 
20 complied. 
6. On the basis of the pilot study results a master lis t of 
duties was prepared and minor revisions of the rating 
instrument were made. The final list contained 128 
clearly defined duties of college physical education 
~ directors. In the interest of time the criterion of 
!1 DIFFICULTY was eliminated from the final rating instrument. 
,, 
In the interest of clarity and continuity the descr ip-
tions for rating the criterion of FREQUENCY were further 
refined . 
7. The final master list and rating instrument was forwarded 
to the remaining 130 directors who had indicated their 
willingness to cooperate in the investigation. Of these 
95 responded with forms completed and in usable condi-
tion. This brought to 115 the total number of college 
physical education directors participating in the study. 
8 . The data obtained from the above spurces were assembled 
and classified according to the enrollment of the insti-
tutions in which the directors were serving. These 
classifications had been arbitarily set as 1,000 or less, 
1,000 to 2,500; 2,500 to 5,000; and 5,000 and over. 
II 
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9. The ratings were then tabulated and total scores for 
each criterion in each cla ssification computed . These 
were then placed in descending order of importance and 
transmuted to decile ratings for easy comparison . The 
decile ratings for the duties were reported in tabular 
form for each of the four classifications . 
10. In order to afford more exact interpretation of the 
decile ratings the mean of each mid-decile score was 
computed and reported in tabular form for each criterion 
in each classification . 
11 . In order to determine the amount of time spent in per-
forming duties in the broad functional areas , mean per-
centages of the estimates given by participants were 
computed for each classification of college physical 
education director and for the combined groups. 
12 . In order to determine the level and types of educational 
qualifications needed by college physical education 
directors the degrees held by participants were recorded 
and totals computed for each type of degree. 
From an analysis of the data obtained in this investi -
gation the following inferences may be drawn: 
Directors in large colleges and universities spend 
almost twice as much time in performing administrative 
functions as directors in small colleges. 
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The supervisory function requires more of the time of 
directors in large colleges and univers ities than it does 
in smaller colleges , although the duties pertaini ng to this 
function are comparatively light in all institutions . 
The instructional duties of the physica l education 
director loom large in all colleges and universities . The 
amount of time spent in performing duties pertaining to 
instruction , however , varies inverse ly with the size of the 
institution in which the director is serving . While dir-
ectors in the smaller institutions ~nd a lmost one third of 
their time in teaching , those in the larger colleges and 
universities spend only one fiftQ of their t i me in this area . 
Directors of college physical education spend very little 
time in performing duties re l ated to health and safety ser-
vices , and, so far as the nature and distr ibution of these 
duties is concerned , there is no significant difference 
between small and large institutions. In near l y al l cases 
duties performed in this area are limited to inspection of 
the sanit ary and safety condition of phys ical education and 
athletic facilities . 
The number and nature of duties performed by colleg~ 
physical education directors in connection with intercoll-
egiate athletics , and the amount of time spent in these 
duties , varies inversely with the size of the institution . 
In the smaller colleges the director of physical education 
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spends about one fifth of his time in this area 1 vvhile in 
the larger institutions he spends only a little more than 
one twentieth of his time performing duties associated with 
the intercollegiate program . In mast cases in the larger 
institutions these duties are confined to advisory services 
associated with membership in the faculty con~ittee on 
athletics . 
While nearly al l college phys i cal educat i on di r ector s 
spend some time in organizing and administering the program 
of intramural athletics the amount of t i me varies inversely 
with the s i ze of the institution . The mean time spent by 
directors in the smaller institutions ih this area is 6 . 32 
per cent of their total time , while in the larger institu-
tions it drops to 3 . 90 per cent . 
Directors in the larger institutions spend considerably 
more time in matters pertaining to public relations and 
interpretations than those in the smaller instituti ons. 
Directors in large colleges and universities spend approx-
imately one third more time than directors in small colleges 
in attempting to bring abo~t a harmony of understanding 
between the institution and the various publics which it 
serves . 
While some directors in all classifications engage in 
professional activities outside the institution , those in 
the larger colleges and universities spend twice as much t i me 
•' 
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in such activities . The significant difference appears to 
be in areas connec ted with independent research and parti-
cipation in the activities of professional organizations. 
In colleges with an enrollment of less than 1 , 000 the 
director of physical education performs very few duties of 
an administrative nature. Those performed most frequently 
are concerned with keeping office hours and attending to 
correspondence. Supervisory duties are few , and instruct-
ional duties are limited generally to the teaching of pro-
fessional and service courses in physical education. In 
connection with health and safety services his function is 
confined almost exclusively to t he inspection of the sani-
tary and safety condition of physical education and athletic 
facilities. Most of t he directors in these small colleges 
are responsible for the intercollegiate athletic program 
and may expect to coach one or more of the athletic teams. 
They also have administrative duties in connection with the 
re creation and intramural athletic programs . These duties 
range all the way from administering the activities to 
employing and supervising the intramural officials. Activi -
ties in the area of public relations and interpretations 
occupy little of the director ' s time in small colleges , and 
professional duties performed outside the institution are 
not performed at all , or, at best , they are performed 
infrequently . 
q 
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Directors of physical education in colleges with an 
enrollment of 1,000 to 2 , 500 perform, or think they perform, 
more duties of an administrative nature than directors in 
any other enrollment group . These duties are concerned most 
frequently with developing departmental philosophy, aims , 
objectives , policies , and procedures . They also frequently 
perform duties concerned with office routine , staff meet ings, 
scheduling of departmental events , keeping office hours , 
holding conferences wi th staff members, budgeting and 
accounting, and the purchasing of supplies and equipment. 
They frequently evaluate and secure replacement of equipment, 
and oversee work of service employees. Their supervisory 
duties are only slight and their instructional duties are 
concerned chiefly with teaching professional courses in phy-
sical education and evaluating pupil progress. Like the 
directors in smaller colleges their dut i es in the area of 
health and safety services are concerned chiefly with the 
inspection of sanitary and safety conditions of physical 
education and athletic facilities . When compared with 
directors in smaller colleges there is a marked reduction in 
the number of duties performed by these directors in connec-
tion with the intercollegiate athletic program . Such duties 
as are performed in this area are , for the most part , 
advisory and performed in connection with service as a member 
of the faculty committee on athletics . They perform very 
few duties in connection with public relations and inter-
pretations . They also perform few significant professional 
duties outside the institution. 
In colleges and universities with enrollments of 2 , 500 
to 5 , 000 the director of physical education most frequently 
performs administrative duties associated with the following : 
development of departmental philosophy, aims , objectives, 
policies , and procedures; ~ttending office routine and 
keeping office hoursi purchasing supplies and equipment and 
overseeing work of service employees. The supervisory dut -
ies of directors in this classification are few, while 
instructional duties are confined principally to the teach-
ing of professional physical education courses and the eva -
luation of pupil progress. The only significant duty 
performed by directors in this group in the area of health 
and safety service is that of inspection of the sanitary 
and safety condition of the physical education and athletic 
facilities. Practically no duties are performed in the area 
of intercollegiate athletics , while dut ies in the area of 
recreation and intramural sports is limited to the intra-
mural program. Very few duties are performed in connection 
with public relations and interpretations and professional 
activities outside the institution . 
In inst itutions with an enrollment of more than 5,000 
the director is more frequently occupied with administrative 
\. 
., 
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duties pertaining to th~ development of departmental 
philosophy , aims, and objectives . Keeping office hours and 
attending to office routine occupies a considerable amount 
of his time . He holds frequent conferences with staff 
members and students for purposes of personal and profession-
al guidance. His instructional duties are most frequent-ly 
those incident to the teaching of professional courses 
I 
in physical education . He spends practically no time with 
health and safety services and intercollegiate athletics, 
but frequently is concerned with the organization and 
administration of the intramural athletic program. He spends 
relatively more time in performing duties associated with 
public relations ~nd interpretation than directors in any 
other classification. He 'also spends more t~me · in 
professional activities outside the institution~ These 
activities most frequently concern the conduct of indepen-
dent research and work with professional organizations in 
an effort to improve professional service. 
The duties considered most important by college physical 
education directors are those having to do with the 
following: developing departmental philosophy , aims , and 
objectives; developing departmental policies and procedures; 
attending office routine; keeping 6ffice hours for con-
ferences with staff members and students i budgeting and 
accounting; planning new facilities; purchasing supplies 
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and equipment ; providing for intramural athletic act ivities; 
and teaching professional courses in physical education and 
health education. 
In the professional curriculum there is a definite need 
for attention to pre-service education in matters pertain-
ing to the development of departmental philosophy , aims , 
and objectives; the development of departmental policies 
and procedures; and planning new facilities. There is als o 
considerable need for pre-service education in the use of 
methods and materials of teaching , including evaluation and 
measurement of pupil progress , as they apply to courses in 
professional physical education , health and safety education, 
recreation education , physical education service courses, 
and courses in hygiene. 
The higher academic degrees are essential to advancement 
to the position of college physical education director. 
Prior service in secondary school coaching, teaching, or 
administratio0 1 and in college physical education teaching 
represent desirable qualifying experiences for college 
physical education administrators. 
Approximately one third of the directors of college 
physical education hold doctoral degrees. More of these 
director s hold the degree of Doctor of Education than any 
otherregree. The number of di rectors holding the degree of 
Doctor of Philosophy is only slightly less , however, and it 
!I 
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might be of interest to note that for the most part these 
directors are serving in the larger institutions. A very 
small number of directors hold the degree of Doctor of 
Physical Education , while the degree of Doctor of Public 
Health appears in only one instance. 
Practically all college physical education directors are 
responsible for the physical education service program for 
men. While there is a marked tendency in the larger 
institutions to place the women ' s physical education service 
program under direction of the direc tor of physical educa-
tion , smaller institutions tend to separate the administra-
tion of the two programs. 
The college physical education director ' s administrative 
responsibility for general health education bears a direct 
relationship to the size of the institution. Directors in 
1: the smaller colleges have more duties in this area than 
those in larger institutions. This seems to bear out the 
t heory that tasks of directors of physical education in the 
11 smaller colleges and universities embrace largely the 
general education function. 
Directors of physical education in large institutions 
have more responsibility for the program of professional 
health education and physical education than those in the 
II 
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II 
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smaller institutions. There is a tendency 1 however 1 to II 
separate the professional program in health and physical 
education for men and women in the larger institutions and 
to combine them in the smaller colleges. 
The college physical education director should be quali -
fied to perform a variety of dut ies other than those con-
cerned with the organization and management of a department 
1 or division of physical education . Since he may expect to 
~ perform duties on all levels of profes s ional service , it is 
, important that he develop competencies requ ired for success-
ful teaching of both service and profes s ional courses in the 
areas of physical education, health and safety education , 
Ill and recreation educat ion. 
It is important , also , that he devel op special com-
petencies necessary for successful supervision and guidance 
of the work of physical ed ucation technicians , such as ath-
letic trainers , physiotherapy aids , and specia l instructors 
, in such activit i es as swimming , boxing , dancing , wre stling, 
I 
1 and football. 
I 
~ I n this analysis there is no implication that the job 
, is as it should be. Since the data were drawn from college 
I 
physical education directors recommended for their successful 
experience and excellence of performance this study could be 
used as a basis for modifying and i mproving the job, and 
subsequently the training for the job . The following u ses, 
therefore, are sug ge sted for the findings of this investigation. 
1. Curriculum Devel opment--The nature and distribution 
1_98 
II 
11 
'I 
of duties performed by directors of col lege physical 
edu cati on as r ev ea l ed by this s tudy mi ght we ll ser ve 
as a guide , particularily at the graduate level , t o 
adj ustment of the curi iculum to serv e the needs of 
students cont emplating careers in college phy s ical 
ed ucation. 
2 . Self - eval uat ion--The data contai ned i n this study 
mi ght be ~sed to ass ist instituti ons and direc t ors 
now in service in their effor ts at self-analysis 
and in the development of evaluative programs and 
techniques . 
3 . Professional Guidance-- Information developed in this 
investigation mi ght be used by directors now in s er -
vice in evaluating their own profess ional activities . 
It should be of hel'P, also , to faculty advisors and 
other college and university personnel concerned with 
the vocational and edu cational guidance of students . 
4 . Selection a nd Promotion of Per so nnel--College 
presidents and boards of trustees should find the 
data contained in this study useful in dete r mining 
pol icies a nd procedures in r egard to the department 
of phys i cal educ at i on . It should assist college 
presidents and othe rs co ncerned wi th the selection , 
emp loyment and promQtion of personnel in establishing 
standards or qualifications ne eded by c andidates for 
199 
administrative positions in college physical 
edu~ation. Since the data in this study concerns 
the duties and pra,ctices of directors now iR service 
it should serve t o acquffint college presidents and 
deans with the programs and services of a physical 
education department , and lead them to a better 
understanding of the status and function of the 
director. 
5. Study of Trends--Information contained in this study 
should assist in the identi fication and stucy of 
trends in the administration of college physical 
education. Only by intelligent interpretation and 
attention to trends can educational programs and 
practices be kept current. 
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APPENDIX I 
Letter Sent to State Directors of Health & Physical Education 
Boston University School of Education 
332 Bay State Road 
Boston 15, Massachusetts 
November 20, 1952 
Mr. Julian Smith 
1 Department of Public Instruction 
Lansing 2, Michigan 
Dear Mr. Smith: 
You will note that four enrollment groups are .to be 
studied. I shall welcome several recommendations for each 
group. After receiving these I shall invite the participa-
tion of each director named, and your assistance will be 
appropriately acknowledged in the final report of the 
investigation. 
Your kind cooperation in this undertaking will be 
appreciated. 
Corrmi ttee: 
Dr. Leslie W. Irwin, Chairman 
Dr. John M. Harmon 
Dr. Arthur G. Miller 
-- -
Yours sincerely, 
Sidney W. Rice 
-----
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APPENDIX II 
Recommendation Form For Use of 
1 State Directors of Health And Physical Education 
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:IT'orm for u s e of State Di r e c tor s 
suggest the fol low ing d1.rect ors and institutions for i nc l"!l s:i on in ~ ..rour 
udy~ "~A Job Analysis o1"' Di r ec tors of College Physical Educat:i. on o "~ " 
Group I c Institutions with enrollment of less than 1000 
Name of Director< Inst itut i on Address 
(}: 'OUp II ~ I:nsti tutions with enrollment or 1000=2500 
Group III o Inst i tutions with enrollment of 2500~5000 
Group IVo Inst i tutions with enrollment of more than 5000 
2:12 
State-------------------------=--~~ 
tog 
We Rice 
Un.i ver si ty ~c:hool ot Eduoati on 
State Road 
p Ji.[assaohusetts 
II 
APPENDIX III 
STATE DIRECTOR S OF HEALTH AND PHYSICAL EDUCATION 
WHO COOPERATED IN THE S1UDY 
Name 
1 George W. Ayars 
Clarence A. Brock 
Fred T. Brown 
Ellis H. Champlin 
Elmer B. Cottrell 
Jack F. George 
James M. Gooden 
Vaughn L. Hall 
Title 
Director, Health 
and Physical 
Education 
Director of 
Physical 
Education 
Director, 
Division of 
Health Education 
Director, 
Division of Health 
and Physical 
Education 
Chief, Health 
and Physical 
Education 
Director of 
Physical Education 
Coordinator of 
Health Education 
Director of 
Health, Physical 
Education, and 
Recreation 
Address 
State Department of 
Public Instruction 
Dover, Delaware 
State Department of 
Education 
Charleston, 
West Virginia 
State Department 
of Education 
215 War Memorial Bldg. 
Nashville 3, Tennessee ' 
State Education 
Department 
Albany, New York 
Department of Public 
Instruction 
Harrisburg, 
Pennsylvania 
Department of 
Education 
Concord, New Hampsh~ 
State Department 
of Education 
Atlanta, Georgia 
State Department of 
Public Instruction, 
Salt Lake City 1, 
Utah 
May Hare 
S. C. Hawkins 
Everett L. Hebel 
Vernon E. Hungate 
Harold K. Jack 
Allen P. Jeffries 
Orion Jennings 
Health 
Education 
Coordinator 
Acting Director, 
Teacher Education 
and Certification 
Assistant in 
Physical Education 
School-Comnunity 
Supervisor, Hea 1 th 
Program 
Supervisor, Health, 
Physical Education, 
Recreation, and 
Safety 
Director, 
Division of 
Physical Educa-
tion and Health 
Director, Health 
and Physical 
Education 
Marguerite R. Juchem Director, Health 
and Physical 
Education 
Kansas State Board 
of Health 
Masonic Temple Bldg. 
Topeka, Kansas 
State Department 
of Education 
Columbia, 
South Carolina 
State Department 
of Education . 
175 West State Street 
Trenton 8, New Jersey 
Department of 
Public Instruction 
Capitol Building 
Lincoln 8, Nebraska 
State Board of 
Education 
Richmond 16 
Virginia 
State Department 
of Education 
Boise, Idaho 
State Department of 
Public Instruction 
Oklahoma City 
Oklahoma 
State Department 
of Education 
Denver, Colorado 
Daniel J. Kelly Supervisor of State Department 
Foster Keogh 
Physical Education of Education 
Boston, 
Massachusetts 
Director of 
Health, Physical 
Education and 
Safety 
--=---- - -=---
Department of Public 
Instruction 
Springfield, Illinois 
2~-- _: 
I 
I 
,, 
Howard w. Kidd 
Richard K. Klein 
Paul E. Landis 
Verne S. Landreth 
Charles B. Lewis 
Russell Lyons 
Raymond B. Magwire 
Jessie Garrison 
Mehling 
Orlo W. Miller 
Supervisor~ Health 
and Physical 
Education 
Supervisor of 
Physical 
Education 
Supervisor of 
Health, Physical 
Education 
Recreation, and 
Safety 
Chief, Bureau of 
Health Education, 
Physical Education 
and Recreation 
Consultant, Health 
and Physical 
Education 
Supervisor of 
Physical Education 
Director, Division 
of Health and 
Physical Education 
Supervisor, Health 
and Physical 
Education 
Coordinator of 
Health 1 Physical 
Education, and 
Recreation 
State Department of 
Education 
Baton Rouge 
.Louisiana 
Sta~e Department of 
Education 
Bismark, 
North Dakota 
State Department 
of Education 
Columbus, Ohio 
State Department 
of Education 
1014 Ninth Street 
Sacremento 14 
Ca.lifornia 
State Health 
and Education 
Departments 
205 Benefit Street 
Providence 6 
Rhode Island 
State Department 
of Education 
Jackson, Mississippi 
State Department of 
Education, State 
Office Building 
Montpelier, Vermont 
State Department of 
Education 
Montgomery, Alabama 
State Department of 
Public Instruction 
Madison, Wisconsin 
, Joe G. Neal 
'I 
1 Charles J. Prohaska 
I 
Supervisor in 
Health, Physical 
Education, and 
Recreation 
Supervisor of 
Health Education 
II 
I Robert G. Richardson Director, Physical 
Education 
' Harley L. Robertson 
1 George Sirnio 
Julian W. Smith 
Lewis Spears 
Charles E. Spencer 
Oral W. Spurgeon 
Herbert R. Steiner 
Director, Health 
Physical Edu-
cation and 
Recreation 
Director Health 
and Physical 
Education 
Assistant 
Superintendent for 
Health, Physical 
Education, School 
Camping, and out-
door Education 
Consultant in 
Safety Education 
Co-Director, 
School Health 
Coordinating 
Service 
General 
Supervisor 
Supervisor of 
Physical Education 
State Department of 
Education 
St. Paul 1, Minnesota 
State Department of 
Education 
Hartford 
Connecticut 
State Department 
of Education 
Augusta, Maine 
State Department of 
Public Instruction 
Olympia, Washington 
State Department of 
Education 
Salem, Oregon 
Department of Public 
Instruction 
Lansing 2, Michigan 
Texas Education 
Agency 
Austin, Texas 
State Department 
of Health and 
Education 
Raleigh, North 
Carolina 
State Department of 
Education 
Jefferson, Missouri 
State Department 
of Education 
2 West Redwood Street 
Baltimore 1, Maryland 
I John A. Trice 
" 
Eugene B. Whalin 
II 
I Frank R. Williams 
I 
I 
11 Robert Yoho 
I 
I 
State Supervisor 
Rural Education 
Director of 
Health Education 
Director, 
Division of 
Health Education 
Director of Health 
and Physical 
Education 
State Department 
of Education 
State Capitol 
Little Rock 
Arkansas 
State Department of 
Education 
Frankfort, Kentucky 
State Department 
of Education 
Phoenix, Arizona 
State Board of 
Education 
1330 w. Michigan St. 
Indianapolis 7, 
Indiana 
-~- --
APPENDIX IV 
Letter to College Physical Education Directors 
Recommended for the Study 
Boston University School of Education 
332 Bay State Road 
Boston 15, Massachusetts 
November 12, 1953 
1 Mr. George Gauthier, Director 
' Department of Physical Education 
I Ohio Wesleyan University 
Delaware, Ohio 
1 Dear Mr. Gauthier: 
I With a view to possible improvement in the professional 
preparation of college physical education personnel, I am 
h undertaking an analysis of the duties of college physical 
education directors throughout the United States. 
In order that the study might have some qualitative 
meaning, I prefer to secure the necessary data from thorough-
ly experienced directors who are now conducting good programs 
'' in their colleges or universities. Your name has been 
·I recommended for inclusion in the study by Paul E. Landis of 
1 the Ohio State Department of Education. 
I 
Participation will involve responding to a check list of 
II 125 items in which the director is asked to rate each item 
,, for frequency of performance, importance, difficulty, and 
1 need for pre-service education. 
I would very much like to have the benefit of your 
experience in completing this investigation. Your contribu-
tion would greatly enhance the value of the study. The en-
closed card is for your convenience in indicating your 
willingness to participate. 
Doctorate Committee: 
Dr. Leslie w. Irwin 
Dr. John M. Harmon 
Dr. Arthur G. Miller 
Yours truly, 
Sidney W. Rice 
- --==-
I 
I 
,, 
APPENDIX V 
Copy of Instrument Used in The Pilot Study 
- - -=-- --"':=. 
=--- ---
.l .J_9 
A JOB ANALYSIS OF SELECTED DIRECTORS OF COLLEGE PHYSICAL EDUCATION 
K Pilot Study 
Identification Data 
Name Official title 
------------------------------------- -----------------------------
Institution Address 
------------------------------ ------------------------------------
Your faculty rank------------------------------------------------------Your age ____ _ 
Indicate educational background by checking appropriate degrees: 
Bachelors Masters ( ) A.B. ( ) M.A. (-) B.S. ~ ~ M.S. (-) B.S. in Ed. M. Ed. (= ) ( ) ( ) (--) (=) ( ) 
-
Doctors 
Ph. D. 
Ed. n. 
M.D. 
Indicate here the 
numbers of hours 
beyond pres.cent degree: 
No. Hrs. 
-------
Indicate your undergraduate major ______________________ ~Minor ___________________ _ 
Indicate your graduate major Minor 
--------------------------- -----------------
List in chronological order positions held in education leading to present position: 
Position Type Years Faculty Maximum Salary Range: Use the 
of of Rank Earned appropriate number in 
Institution Service Salary column to left. 
Sample; 
Teacher/coach H. Scho 5 1 
1. $2,500-2,999 
2. $3,000-3,499 
3· $3,500-3.999 
4. t4.ooo-4.499 
5· t4.500-4,999 
6. $5,000-5.999 
1· $6,000-6,999 
8. $7,000-7.999 
9· $8,000-8,999 
lOo $9,000-10,000 
Cheek the divisions, departments, or programs for which you are administrative head: 
Physical Education for Men (Se:rviee) -
Physical Education for Women (Service) 
Health Education (General) 
Professional Health Education (Men) 
Professional Health Education(Women) 
Professional Physical Education (Men) 
Professional Physical Education (Women) 
Professional Recreation (Men) 
Professional Recreation (Women) 
Intercollegiat~ Athletics 
Student Recreation 
Intramural Athletics 
Check the total undergraduate enrollment of your institution: 
1,000 or less 
1,000 to 2~>500 
2,500 to 5,000 
Over 5,000 
Indicate number of professional staff members under your direction:~--------
Directions for Rating 
This check list contains 124 duties thought to be pe~formed by college pnysical education 
directors. You are requested to rate those duties which you perform for FREQUENCY OF 
PERFORMANCE, IMPORTANCE, DIFFICULTY, and NEED FOR PRE-SERVICE EDUCATION. You will find 
the key for rating these duties at the top of the column to be rated. ~ SURE TO RATE 
ONLY THOSE DUTIES WHICH YOU PERFORM IN YOUR SITUATION. 
~ -~ ·- ~.....,..._ -
FIRST---Rate each duty which you perform for FREQUEN~Y by encircling the number which 
best describes the frequency with which you perform that particular duty. 
The following criteria will guide you in interpreting the rating key for 
FREQUENCY a 
S. DAitr--a duty performed once or more a day. 
-
4. WE!KLI--a duty performed once or more a week but not as often 
as once a day. 
3. MONTHLY--a duty performed once or more a month but not as often 
as once a week. 
2. sEMI-ANNUALLY--a duty performed once or more in six months but 
---- not as often as onoe a month. 
l. ANNUALLY--a duty performed once or more a year but not as often 
as once in six months. 
SECOND--Rate each duty which you perform far IMPORTANCE by encircling the number which 
best indicates your estimate of the importance of that duty in meeting your 
administrative responsibilities. 
THIRD---Rate each duty for DIFFICULTY by encircling the number which, in your 
opinion, best represents the difficulty encountered in performing the duty. 
FOURTH--Rate each_ ~~ty whi~)l you perform for NEED FOR PRE-SERVICE EDUCATION by encircling 
· - the number which, in your opinion, beet represents the need for education in 
that particular duty prior to the assumption of adminisir&tive responsibility. 
You will notice that these duties are classified according to broad educational functions, 
such as Administrative Duties, Supervisory Duties, Instructional Duties, etc. A space is 
provided at the end of the rating instrument for recor~ing the per cent of time spent in 
carrying out the functions represented by these broad classifications. Space is also 
provided for addition of duties not covered in this listing. You are requested to add 
. any duties which you feel need to be included. Please check the amount of time required 
for rating these duties and record your answer in the proper space at the end of the 
rating scale. 
-- -
--
- - -
-. .-.-- -
Encircle the number in eaoh column which Frequency tmportance Difficulty N. P. E. 
best describes the duty in your position. 222 
Rate only~ duties ~ perform. 5. Thl.ily 5· Extreme 5. Extreme ~. Extreme 4. Weekly 4. Considerable 4. Considerable • Considerable 
3. Monthly 3. Moderate 3· Moderate 3.·. Moderate 
2. Semi-annually 2. Some 2. Some 2. Some 
1. Annually 1. Little or none 1. Little _or none 1. Little or none 
-
I. Administrative Duties_ 
I 
. ,. ' .. . . . 
. -· 
.... 
' . . . . . . . . . . ' .. . . . 
-
1. Provide and execute plan for the development of departmental 
philosophy. aims, and obj_ectives. 
---- -5- . 4 3 2 . -~ -- . 5 . 4 . --3 .. 2 -- .. ~ .. .. . 5 4 -- 3 2 .. 1 . ____ , . 5 . ,4 -- .  3- . 2 .1. . ,.. 
2. Provide plan for development of departmental policies and 
. . . _ pr.o.e.ed'Q.re.s.'!. 
.. 5 . 4 . 3 2 . 1. . 5 4 3 .2 . _1 5 4 3 2 1 5 4 3 2 1 - ... . 
3. Coordinate program with other departments 
4 4 4 4 5 3 2 1 5 3 2 1 5 3 2 1 5 3 2 1 
I 
4. Hold conferences with superiors 
5 4 3 2 1 5 4 3 2 1 5 4 3 2 1 5 4 3 2 1 
I 
5· Attend office routine, including correspondence. clerical i I 
duties, and training of office personnel. 5 4 3 2 1 5 4 3 2 1 5 4 3 2 1 5 4 3 2 1 
6. Prepare departmental class schedule 
5 4 3 2 1 5 4 .3. 2 1 5 4 3 .2 ... 1 . ... .5 . .4 3 .2 -. 1 
. . 
7o Orient new staff members in department and cammunity 
5 . 4 .. 3 . 2. 1 .5 .. _4 3 . 2. . 1. .5 4 3. 2. 1 , .. 5 4. 3 .. 2 . 1 
8. Handle detail in adjustment of teacher load and assignment I 
. 5 ... 4 .. 3. 2 1 I 5 4 . 3 2 . 1 5 . 4 .. 3 . . 2 .1 .. ... 5- .. 4 _3 ..... 2 l . '. 
I 
. . 
9· Conduet staff meetings I 
5 4 3 2 1 I 5 4 3 2 1 5 4 3 2 1 5 4 3 2 1 
-I 
i 
T Encircle the number in each column which Frequency Importance Difficulty N. P. E. 
.--.;23 best describes the duty in your position. 5o Dlily 5· Extreme 5o "Extreme 5· Extreme ~· Ra:te only the duties ~ perform. 4. Weekly 14. Considerable 4. Considerable 4. Considerable }o Monthly ,3., Moderate 3. Moderate 3 .• Moderate 
2. Semi~annually '2. Some 2. Some 2. Some 
1. Annually 
1
1. Little or none 1. Little or none 1. Little or none 
.. 
-
'. 
' 
10. Read and comment on reports and plans of staff members 
.. 
5 · 4 3 2 1 5 4 3 2 1 5 4 3 2 1 5 4 3 2 1 
ll. Check tentative schedule of events as presented by staff 
members and students., 5 4 3 2 1 5 4 3 2 1 5 4 3 2 1 5 4 3 2 1 
12. Prepare bulletins of information, announcements, and 
notices for staff members and students. 5 4 3 2 1 5 4 3 2 1 5. 4 . 3 2 .1 5 4 3 2 1 
I 
13. Direct preparation and revision of departmental handbook. I 
5 4 3 2 1 5. 4 3. 2 1 .5 4 3 .2 1 5 4 .3 2 .1. ... 
I 
14o Provide orientation program for freshmen and transfer I I 
students. 5 4 3 2 1 15 4 3 2 1 5 4 3 2 1 5 4 3 2 1 
15. Keep office hours for conferences with students and staff I 
members., 5 4 3 2 1 ' 5 4 3 2. 1 5 4 3 2 1 5 4 3 2 1 
~ 
16., Review and evaluate admission records of students, 
including personal, achievement, and health records., 5 4 3 2 1 5 4 3 2 1 5 4 3 2 1 5 4 3 2 1 
I 
17. Interview prospective staff member s and review personal 
4 and professional records of applicants for employment., 5 3 2 1 I 5 
I 
4 3 2 1 5 4 3 2 1 5 4 3 2 1 
18. Hold individual conferences with staff members. I 
5 4 3 2 1 5 4 3 2. 1 5 4 3 2 . 1 5 4 3 2 1 
I 
.. 
Encircle the number in each column which Frequency ~mpor~an~e Difficulty N. P. E. best describes the duty in your position. 5. Th.ily r • Extreme 5. Extreme 5.Extreme Rate only~ duties ~ perform. 4. Weekly ~· Considerable 4. Considerable 4. Considerable 
3. Monthly 3. Moderate 3. Moderate 3. Moderate 
224 
2. Semi-annually 12. Some 2. Some 2. Some 
1. Annually 1lo Little or none 1. Little or none 1. Eittle or none 
' 19o Confer with or entertain guests as an official duty. I ! 5 4 3 . 2.' 1 5 4 . 3 .2 1 5 . 4 . 3. 2 .1 5. 4 .. 3. 2 .1 . 
' 
20. Keep diary of departmental activities. 
.. .. ...... . 5 4 3 2 1 5 4 3 2 1 5 4 3 2 1 5 4 3 2 1 
' 2lo Develop plan for budgeting and accounting, including 
the preparing and handling of all budget items. 5 4 3 2 1 5 4 3 2. 1 5. 4 3 2 1 5 4 3 2 1 
22. Participate in the planning of new facilities. 
4 5' 4 5 ' 4 5 ' 4 ' 3 5 3' 2 1 3 ' 2 1" ' 3 2 1 . . . - ·2 - T · ' ... 
.. 
23e Develop plan for and perform activities necessary to the 
4 5 ,4. 4 .4 3 purchas.e of supplies and equ.ipm,ent. .. . ' 5 3 .. . 2 1 3 2 1 5. 3 2 1 5. 2 . 1 
. . 
24. Provide plan for the storage of equipment and supplies, 
including arrangements for cleaning.~~ marking.~~ and invento~ 5 4 3 2 1 5 4 3 2 1 5 4 3 2 1 5 4 3. 2 .. 1 . 
25. Provide plan for the issuance and return of equipment, ; 
sugp1ies and instructional materials used by students 
an teachers. 5 4 3' 2 1 5 . 4 . 3'. 2 l '' 5 .. 4 3 2 1 ' 5 ' 4 '• } ' 2 ' '1 
26. Prepare or arrange for description of departmental courses 
for inclusion in the institutional bullet.in .• .. - .. . 5 . 4 . 3 .. 2- .. 1 . ' 5 4 . 3 .2 . l .. 5 .· 4 3 2 1 '.- 5 4 . 3. .2 . 1 .... 
' 
27. Participate in student registrat ion. 
·5 - 4 . 3 2 l . -5 4 3 2 1 . . 5 -· 4 3·. 2 . . 1 . .. 5 4 -3·- .2 . 1 -· ---l 
' 
I 
28. Provide for in-service education of staff members, includ- I 
ing activities preliminary to an associated with such 
5 4 3 2 1 j 5 4 3 2 1 5 4 3 2 1 5 4 3 2 1 programs. 
I 
I ( 
I 
Encircle the number in each column which Frequency kmportance Difficulty N. P. ·E. 
best describes the duty in your position. 5. l~lily t· Extreme ~· Extreme 5~ Extreme ~ only the duties you perform. 4. Weekly • Considerable • Considerable 4. Considerable 
-G 2i~ 
, , . rt...J 
3. Monthly 2· Moderate 3. Moderate 3. Moderate 
2. Semi-annually ,2. Some 2. Some 2. Some 
lo Annually ~ · Little or none 1. Little or none 1. little or none 
.. . . ... -
-I 
29· Evaluate facilities and equipment, including inspection I 
for safety hazards. 5 4 3 2 1 i5 4 3 2 1 5 4 3 2 1 5 . 4 3 2 1 
30o Secure the repair and replacement of facilities, ' 
equipment and supplies. 5 4 3 2 1 5 4 3 2 1 5 4 3 2 1 5 4 3 2 1 .. , ;· 
3lo Evaluate departmental program, including activities 
incident to the establishment and revision of evaluative , 4 3 2 1 
) 
4 3 2 4 3 5 4 3 2 1 criteria. '5 1 5 2 1 
32o Prepare d.epartmental annual report, including activities 
incident thereto. 5 4 3 2 1 5 4 3 2 1 5 4 3 2 1 5 4 3 2 1 
33. Oversee work of service employees in physical education 
plant. 5 4 3 2 1 ,5 4 3 2 1 5 4 3 2 1 5 4 3 2 1 
II. Supervisory Duties •. . . '- , .... 
. . .. 
- - --
34. Organize and work with staff members and consultants in 
curriculum analysis and revision. 5 4 3 2 1 5 4 3 2 1 5 4 3 2 1 5 4 · 3 2 1 
I 
35o Develop curriculum materials for use of departmental 
staff members o 5 4 3 2 1 5 4 3 2 1 5 4 3 2 1 5 4 3 2 1 
.. 
36. Interpret various aspects of the program to staff members, 
such as policies and procedures. 5 4 3 2 1 1 5 4 3 2 1 5 4 3 2 I 5 4 3 2 1 i 
' 
Inspect and observe functioning of various departmental \ 37. I 
unitss including classroom visitation. 5 4 3 2 1 1 5 4 3 2 1 5 4 3 2 1 5 4 3 2 1 
• •.• ·.r • •• -. - .. ,. . .. -- . . . - ...... ·-· ... .. I . ····--- .. - - -·· ... ..... ·- - .... ' . . - -· ~ . '' '-- --
t ' 
... 
., 
Encircle the number in each column which · - Frequency r.portanoe Difficulty N. P. E. 226 
best describes the duty in your position. 5o Daily Extreme ~· Extreme 5· Extreme 
~ only t,he duties you perform.. 4. Weekly 4• Considerable • Considerable 4. Considerable 
3. Monthly 3· Moderate 3. Moderate 3. Moderate . ' 
,I 
2. Semi-annually 2. Some 2o Some 2. Some 
1. Annually 1. Little or none lo Little or none 1. Little or none 
~ 
-
38. Assist teachers in the development of skills -necessary 
for ~se of instructional materials, including audio-v~ual 
mach1nes. 5 4 3 2 1 5 4 3 2 1 5 4 3 2 1 5 4 3 2 1 
39. Do demonstration teaching, and provide other aSSlStanoe 
to teachers for the purpose of improving instructional 
methods. · 5 4 3 2 1 ? 4 3 2 1 .. 5""' 4 . 3 2 .-1 5 ' 4 " 3" ' 2 1 
4o. Work with teachers in revising content of various depart-
mental courses. 5 4 3 2 1 !5 4 3 2 1 5. 4 _3 2 1 5 4 3. 2 1 
I 
41. Classify students for instruction, including assistance ~ 4 3 in the administration of classification tests. 5 4 3 2 1 2 . 1 5 4 3 2 1 5 4 3 2 1 
42. Prepare plan for development of various types of vi~ual ~ aids. 5 4 3 2 1 4 3 2 1 5 4 3 2 1 5 4 3 2 1 
43. Provide specialized resources for teachers, such as I I 
professional bulletins, reports, and educational literature 5 4 3 2 1 5 4 3 2 1 5 4 3 2 1 5 4 3 2 · 1 
I 
... 
. 
44. Evaluate competence of individual staff members 
4 5 4 3 2 1 5 4 3 2 1 5 3 2 1 5 4 3 2 1 
45· Assist staff members in a program of self-analysis and 
sel f-evaluation by providing rating scales and check lists. 5 4 3 2 1 5 4 3 2 1 5 4 3 2 1 5 4 3 2 1 
46. Hold conferences with students f or personal guidance. 
5 4 3 2 1 , 5 4 3 2 1 5 4 3 2 1 5 4 3 2 1 
I 
I 
47. Hold conferences with stunents for professional guidanceo I 
5 4 3 2 1 j 5 4 3 2 1 5 4 3 2 1 5 4 3 2 1 
--
Encircle the number in each column whic_h Frequency Importance Difficulty • • r. J:ie 
best describes the. .duty in .you]i ,position. 5· ~ily ~ - Ext -- - -- 5· Extreme 5• Extreme Rate only the duties you pertor.m. • reme 
---- -
4. weEikll 4~ Considerable 4. Considerable 4. Considerable 
--- --
3. Month y ~ • Jlodera te 3. Moderate 3. Moder~te 
2. Semi~annually 2. s~ 2. Some 2. Some 
-III. Instructio~l Duties -- -- ··-;. ·- ·- - ...... . .. - --·· ~ ... - - t ~ :A:riiiua::i-i:r :. ~- -·_ --_ ·_ :;1- ~- -:-tit-tte· ·:o-r:'iione I -i-:··M17&1-e :or-:n-c,n.e- : _:.1-j- :.!ki:btle ·--or -nonE - ,_ .. ,.. ., 
' 
~27 
'·' -- -
48. Teach professional courses in physical education. . ~ 
.5" .4 .. } __  g __ ) _"·-· . ?-,. .4-}_ -r •g _,} , -- . -~ .)t,. } ... - -~ -- .. :!: ' ' ---- -~ 0 ' .,4 -- } ... - -~- .... :!: ...... -. ' - 0 - •• ... 0 0 ·••,..-•- • ' ;~ .: ,... , •." ' '• ,.. •· •- 0 .., , •·• .... '0 ° • 0 •- .. :: < Moo-i , o ,Y , • ' . •• , 0 
- . -
' 49. ' ' ,' Teach professional courses in health education and saf~. 1 .. 
5 . .4 3 .2 . 1 -' 5 4 3 2 1 ~s _4 - 3 . 2 .. .1 __ . . 5 4 3. - 2 - l . - ..... 
' 50~ . Teach professional courses in recreation. I I 
5 4 3 2 1 ,5 4 3 2 1 5 4 3 2 ·· l . 5 4 3 2 1 
' 51. Teach professio~l courses in coaching of athletics. 
15 
--
5 4 - 3 2 1 ; 4 3 .. 2 1 .. - . 5 - 4 " -3 . 2 .1 --- ' 8--- 4 -----3 2 1 . . . . 
-
. -- - I 
' 52. Teach hygiene courses in the institution's general -
education program. 5 4 3 2 1 15 4 3 2 1 5 4 3 2 l 5 4 3 2 1 
.. 
53· Teach physical education service classes. l 
•· , _ .• •r " ' • . ... . - . . 5 4 3 2 1 ,5 4 3 2 1 5 4 3 2 1 5 4 3 2 1 
.. 
--
.. 
54· Teach courses in other instit~~onal departments. 
5 4 3 5 - 4 4. 3 4 -·:-- .... .... -~- ¥. :-- -~ -.-_- .- ·. ··-~· _-; _ ...... - .. -~ .• · _ .. .,._ . . . ... _: _- ·. -·· .. • .-----~ -. •' .·· . . ' . . . '· - · . 2 1 3 2 1 5 2 1 5 3 2 1 
-
-
55· Teach courses in the institution's extension program. 
4 4 ... · . .. :-.• r .• _, • . •· -.• ·--· ------ -· • : · ~ - •.• : . ':· - ' . .. • -; -- -.· -. ... 5 3 2 1 5 4 3 2 1 5 3 ' 2 1 5 4 3 2 1 
·.-· 
56. Teach special classes for the handicapped, including 
the prescri:ption of' and instruction in individual 
activities • 5 4 3 2 1 5 4 3 2 1 5 4 3 - 2 1 5 4 3 2 1 
.. . 
'57· Substitute for teachers who are absent. 5 4 3 2 l 5 4 3 2 1 5 4 3 2 1 5 4 3 2 1 
--
'. .. , .. ' ., 
58. Construct, adapt, and select tests or test items. ' 
5 4 3 2 1 I 5 4 3 2 1 5 4 3 2 1 5 4 3 2 1 
' 
I 
-. ·.r 
.-
1 . Encircle the number in each column which Frequency I ortance Difficulty N. P. E. 
best describes the duty in your P.Osition. 4. fuily 5. Extreme ~· Extreme 5· Extreme Rate only the duties you performo I 
• Weekly 4.1 Considerable e Considerable 4. Considerable 
3. Monthly 3 J Mo-derate 3. Moderate - ~ 3 .. Moderate 
2. Semi-annually 2 J Some 2. Some 2. Some 
1. Annually lo Little or none 1. Little or none 1. Little o~ none 
4'~28', 
I 
59. A\dminister tests. 
5 4 3 2 1 5 4 3 .2 1 5 4 3- 2 1 5 4 3 2 ;L 
6o. Evaluate pupil progressg including reading of papers 
marking, and recordingo 5 4 3 2 1 5' 4 3 2 1 5 4 3 2 1 5 4 3 2 1 
I 
6lo Operate visual aids machines. I 
5 4 3 2 1 5 4 3 2 1 5 4 3 2 1 5 4 3 2 1 
I 
I 
62. Direct the research of others in health education, safety, 
4 ' 4 4 3 4 3 2 1 physical education, or recreation. 5 3 2 1 5 3 2 1 5 2 1 5 
I 
IV. Special Services and Activities 
I 
.B.o Health and Safety Services I 
' 
·- -
63. Participate in the administration of the physical I 
examination of students. 5 4 3 2 1 5 4 3 2 1 5 4 3 2 1 5 4 3 2 1 
64. Administer follow up program--to secure correction of 
defects discovered in physical examination. 5 4 3 2 1 5 4 3 2 1 5 4 3 2 1 5 4 3 2 1 --
65. 
.Act as custodian f'or and work with health records, 
4 4 5 · 4 including accident statisticso 5 4 3 2 1 5 3 2 1 5 3 2 1 3 2 ' 1 
66. Act as health and safety coordinator • 
5.- 4 - .3 -- 2 1 5 _4 3 2 1 5 .. 4 3 2 1 '- .5 . 4 3_ 2 1 --
-·· ·- .- . . - . . .. 
-
.... - . 
-' -
i 
67. Serve as a member of the advisory committee on health. i 
5 4 3 . 2 . 1 .5 . 4 3. 2 1 - - 5 4 3 _2 1 5 4 3 ' 2_ 1 . - . . 
68. Prepare standards and regulations for a pproved rooming t 
.5. - 4 . 5 . 4 . 3. . 2 .1 houses. .5 4 3 2 .1 . 
-; 5-' 4 3 2 - _l - 3 - .2 l_ ---· . . . '· 
! 
--·--
Encircle the number in each column which Frequency lrmportanoe Difficulty N. P. Eo 
best describes the duty in your position. 50 Th.ily 5. Extreme 5o Extreme 5· Extreme 229 ~ only the duties you perform. 4. Weekly ' ~. Considerable 4. Considerable 4. Considerable 
3. Monthly '~. Moderate 3 o Moderate 3 o Moderate 
2. Semi-annually 12. SQme 2. Some • 2. Some 
I lo Annually jlo Little or none 1 o Litt-le or none 1. Little or none 
·- ~ . . 
,. 
, 
69o Prepare standards and regulations for approved eating 
places. 5 4 3 2 1 5 4 3 2 1 5 4 3 2 1 5 4 3 2 i 
I 
70o Make inspection for safety and sanitation of rooming 
houses preliminal"y to institutional approval. 5 4 3 2 1 15 4 3 2 1 5 4 3 2 1 5 4 3 2 1 .. 
I 
I 
7lo Make inspection for safety and sanitation of eating places I 
preliminary to institutional approval. 5 4 3 2 1 5 4 3 2 1 5 4 3 2 1 . 5 4 3 2 - 1 
72. Inspect sanitary and safety condition of physical educatior 
and athletic facilities. 5 4 3 2 1 I 5 4 3 2 1 5 4 3 2 1 5 4 3 2 1 
73 0 Make survey of general institutional environm:ent to ! 
determine safety and sanitary hazards. 5 4 3 2 1 5 4 3 2 1 5 4 3 2 1 5 4 3 2 1 
74. Administer first aid program. I 
5 . 4 3 2 1 , 5 4 3 2 1 5 4 3 2 1 5 4 3 2 1 
75· Give first aid. 
· 5 4 3 2 1 5 4 3 2 1 5 4 3 2 1 5 4 3 2 1 
76. Counsel students on health probl~s. 
5 4 3 2 1 5 4 3 2 1 5 4 3 2 1 5 4 3 2 1 
. --
- . 
•" B. Intercollegiate Athletics I 
77o Schedule athletic contests for intercollegiate teams. 
4 4 5 3 2 1 I 5 3 2 1 5 4 3 2 1 5 4 3 2 1 
78. Prepare and execute contracts for intercollegiate I I 
athletic contestse 5 4 3 2 1 5 4 3 2 1 5 4 3 2 1 5 4 3 2 1 
I 
79. Prepare publicity and advertising for intercollegiate ath~ 1 
4 \ 4 letic eon-tests.- 5 3 2 1 t 5 3 2 1 5 4 3 2 1 5 4 3 2 1 
Encircle the number in each column which Frequency I Importance Difficulty :N. P. E. 23.0_ best describes the duty in your position. 5· fuily 5· Extreme 5· Extreme 5· Extreme 
~ only ~ duties you 'perform. 4. Weekly (4. Considerable 4. Considerable 4. Considerable 
3o Monthly 3. Moderate 3. Moderate 3. Moderate 
2. ~ami-annually · 2. Some 2o S9me 2. Some 
lo Annually ' 1. Little or none 1. Little or none 1. Little or none 
. ·7'~ 
·~ 
so. Provide for and handle sale of tickets. 5 4 .3 2 1 5 4 3 2 1 5 4 3 2 1 5 4 3 2 1 
81. Arrange for transportation of athletic teams. 
5 4 3 2 1 5 4 3 2 1 5 4 3 2 1 5 4 3 2 1 
' I 
82. Cheek eligibility of varsity athletes. 
5 4 3 2 1 5 4 3 2 , 1 5 4 3 2 1 5 4 3 2 1 
83. Make preparations for intercollegiate athletic contests, 
incfu~ing arrangements for facilities, equipment, and I 
off11:nals. · 5 4 3 2 1 ' 5 4 3 2 1 5 4 3 2 1 5 4 3 2 1 
84. Re~resent the institution in conference, regional, or 
4 
' 
4 4 na ional meetings. 5 3 2 1 5 3 2' 1 5 3 2 1 5 4 3 2 1 
85. Serve as a member of the faculty committee on athletics. I 
5 4 3 2 1 '• 5 4 3 2 1 5 4 3 2 1 5 4 3 2 1 
86 . Prepare and handle athletic budget, including receipts 
and expenditures of athletic teams. 5 4 3 2 1 5 4 3 2 1 5 4 3 2 1 5 4 3 2 1 
87. Purchase equipment and supplies for intercollegiate 
programo 5 4 3 2 1 5 4 3 2 1 5 4 3 2 1 5 4 3 2 1 
88. Scout intercollegiate athletic contestso 
4 4 4 5 . 4 3 2 5 3 2 1 5 3 2 1 5 3 2 l . 1 
89. Prepare list of approved officials and rate their 
performance for school and conf erence· records. 5 4 3 2 1 5 4 3 2 1 5 4 3 ·2 1 5 4 3 2 1 
90. Secure part-time employment opportunities for athletes. 
4 3 2 
I 
5 . 4 . 3 2 5 4 4 3 ' 5 1 .l 3 2 1 5 2 1 
... I 
91. Oversee work-jobs assigned to athleteso 
5 4 3 2 1 5 4 3 2 1 5 4 3 2 1 5 4 3 2 1 
I 
' 
-
Encircle the number in each column which Frequency ~portance Difficulty N. P. E. 
best describes the duty in your position. 5. Iaily • Extreme 5· Extreme 5· Extreme 231 
~ only the duties you perform. 4. Weekly 4. Considerable 4. Considerable 4. Considerable 
3. Monthly 3. Moderate 3. Moderate 3. Moderate 
2. Semi-annually ~ · Some 2. Some 2. Some 
1. Annually ·lo Little or none 1. ·Little or none l • . Little or none 
9~~ Recruit athletes and arrange for grants-in-aid or 
scholarships .. '· ' 5 4 3 2 1 5 4 3 2 1 5 4 3 2 1 5 4 3 2 1 
93 0 Coach intercollegiate athletic teams. 
5 4 3 2 1 5 4 3 2 1 5 4 3 2 1 5 4 3 2 1 
c. Recreation, Including Intramural Activit~es 
·-
94o Provide for or supervise co-recreational activities. 
5 4 3 2 1 .' 5 4 3 2 1 5 4 3 2 1 5 4 3 2 1 
95· Provide and execute plan for institutions general recrea-
l5 tion program, including training of student 1eaderso 5 4 3 '2 1 4 3 2 1 5 4 3 2 1 5 4 3 2 1 
) 
96 .. Provide for or supervise intramural athletic progrrun~ I including work with student control committees or councils 5 4 3 2 1 5 4 3 2 1 5 4 3 2 1 5 4 3 2 1 
97o Prepare and handle budget and budget items for student 
4 recreation. 5 4 3 2 1 5 3 2 1 5 4 3 2 1 5 4 3 2 1 
98. Schedule institutio~'s recreation activities and issue 
pe rmits for use of facilities. 5 4 3 2 1 5 4 3 2 1 5 4 3 2 1 5 4 3 2 1 
99o Employ and supervise intramural o:(ficials o 
4 5 3 2 1 5 4 3 2 1 5 4 3 2 1 5 4 3 2 1 
100. Act as patron for student soc i al affairs. 
5 4 3 2 1 5 4 3 2 1 5 4 3 2 1 5 4 3 2 1 
101. Make arrangements for and conduct special events, such 
as all-school play-days, pageants, or festivals. 5 4 3 2 1 I 5 4 3 2 1 5 4 3 2 1 5 4 3 2 1 
I 
102. Attend and assist with institution's camp program. I 
5 4 3 2 1 5 4 3 2 1 5 4 3 2 1 5 4 3 2 1 
~ 
I 
Encircle the number in each column which 
best describes the duty in your position. 
Rate only the duties you perform. 
Vo Public Relations and Interpretation 
103. Interpret departmental policy and program for members 
of faculty in general faculty meetings. 
lo4. Serve on committees concerned with broad institutional 
policies. 
Frequency IJnportance 
5. fuily 5· 
4. Weekly 4 o 
Extreme 
Considerable 
Mo-derate 
Difficulty 
5· Extreme 
4 .. Considerable 
3. Mo-derate 3. Monthly ~· 
2o Semi-annually 2. 
lo Annually ~· 
Some 12. Some 
Little or none 1. Little or none 
5 4 3 2 1 5 4 3 2 1 5 43· 21 
5 4 3 2 1 5 4 3 2 1 54 '3 21 -
105. Make surveys to _determine needs~ attitudes, opinions, and 
desires of the various groups served by the institution. 15 4 3 2 1 5 4 3 2 1 5 4 3 2 1 
106. Organize high school play-days, tournaments, or 
performanceso 
107o Prepare film strips, movies, exhibitions~ demonstrations, 
brochures~ or other material for presentation to the 
public. 
108. Prepare special bulletins on health and safety, physical 
education 9 or recreation topics for use of the general publico -
109. Attend and address civic groups for purpose of creating 
good will toward institution and department. 
llOo Cooperate in programs of youth organizations, commercial, 
civic and industrial groups by serving as consultant or 
advisor. · 
111 o Me.ke special addresses to alumni groups" 
112. Serve as consultant, advisor, or board member of 
community health organizations. 
113. Prepare press, radio, or television releases or programs 
which concern departmental activities~ 
114. Secure employment opportunities for graduates of the 
. professiona.l curriculum. 
5 4 3 2 1 
5 4 3 2 1 
543· 21 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
; 4 3 .2 1 
' 
5 4 . 3 2 .. 1 
l 
5 4 3 2 1 5 4 3 2 1 
54 3 2 1 · 5 · 4 · 3 2 · 1 
5 4 3 2 1 5 4 3 2 1 
5 4 3 2 1 5 4 3 2 1 
s 4 3 2 1 5 4 3 2 1 
5 4 3 2 1 5 4 3 2 1 
5 4 3 2 1 5 4 3 2 1 
;1543 21 5 4 3 2 1 
No P. E. ?IJI2 ( .. ,; Q_) 
5· Extreme 
4. Considerable 
3 • Moderate 
2. Some 
lo Little or none 
5 4 3 2 1 
. 5· 4 . 3 ·2 . 1 
5 4 3 2 I 
5 4 3 2 1 
5 4 3 2 1 
5 4 · 3 · 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 I 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
Encircle the number in each column which 
best describes the duty in your position. 
Rate only the duties you perform. 
Frequency 
5. !Rily 
4. Weekly 
3. Monthly 
2. Semi-annually 
1. Annually 
Importance 
!5. EXtreme 
I 4. Considerable 
. 3. Moderate 
Difficulty 
5· Extreme 
4. Considerable 
3. Moderate 
2. Some ' 2. Some 
lo Litt le or mne 1 o Little ·or none 
N. P. E. 
5· Extreme 
4. Considerable 
3. Moderate 
2. Some 
1. Little or none 
-------------------------------------------------------------+----------------+---~----------~~,----------------+-----~--------~ VI. Professional Activities Outside the Institution 
115. Conduct independent research. 
116. Work with others in research by providing i~formation 9 
data, or subjects for experimentationo 
117. Participate in workshops or clinics conducted by other 
institutions. 
118. Serve as guest lecturer at other institutions. 
119. Write for or edit materials for professional publications. 
120. Write or collaborate in the writing of textbooks. 
5 4 - 3 2 1 
5 4 3 2 1 
5 ·4 3 21 
5· 4· 3 2 1 
5 ··· 4 3 · 2 · -1 
5 4 3· 2 1 
5 4 3 2 1 
54 - 3 2 · 1 
5 4 3 2 1 
5 ~- 3 2 1 
5 . 4 - 3 2 . 1 . 1·5 . 4 } 2 1 
I::' 4 3 7 .. . 2 1 . 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 . 4 3 2 1 
54 3 2 ·1 
121. Conduct special work-shops or clinics for public or 
private school administrators or tea:chers •. · · · · · ·· · · 15 4 · 3 2 · 1 · · ·17 ·· 4 · ·3 · 2 1 · ·· I 5 4 3 2 1 
122.. Attend and participate in professional meetings. 
123 . Work with committees of professional organizations in 
effort to improve professional service. · ·· 
124. Prepare and make reports to localg state, and national 
professional organizations. 
--· 5 4 3 ·· · 2 ·- -1 · · -Is 4 -3 --2 - ·1 ·5 4 3 ·2 1 . 
'5 . 4 --3 . 2 1 5 4 3. 2 1 5 4 3 2 1 
5 4 3 .2 1 5 4 3 2 1 5 4 3 2 1 
i 
L 
T 
5 4 - 3 2 1 
. 
5 4 3 2 1 
-
5 4 3 2 1 • 
-
5 4 3 2 1 
- ·-
5 4 3 2 1 
-
5 4 3 2 1 
-
5 4 3 2 1 
-
5 4 3 2 1 
-
5 4 3 2 1 
-
5 4 3 2 1 
2.-~·· r. .,Ji!..·· 
.I 
l 
. . 
PI,EASE LIST AND RATE ANY DUTIES WHICH YOU PERFOIDJr Frequency I Importance Difficulty I 
BUT WHICH ARE NOT COVERED lN THIS LIST. 5· fuily ;. 5. Extreme · 5· Extreme 
4. Weakly ' 4. Considerable 4. Considerable 
3. Mo-nthly 3 • Mo-derate 3. Mo.derate 
2. Semi-annually 2. Some 2. Some 
1. Annually -L Little or ·none 1. Little· ·or none 
I 
. . . ... 5 4 3 2 1 • 5 · 4 3" · 2 · 1 ·· · 5 4 3 •2 1: 
I 
. - .. ~ ~ •. . .. . . . .. . 5 4 · 3 · 2 1 • . '5' ... 4 . 3' . 2 1 .. ... s - 4 -·3 2 · 1 ·· 
. ... ·- . ' . '·. ·- .. 
. 5 4 J . 2 . -1 .. ·' 5 4 3· 2 1 . 5 4 3' 2 1·.'.-
' 
.... , .... .. ·- ... . . . . . .. .•. -~ ,. ' 
. ' . .' . -- '5 .. 4 . ·3 . 2 . 1 . 5 .. 4 . 3 . ·2 . -I: . . 5 4 3 ' 2 1 
54 3 2 1 -· --4 .. ....... I 5 . 3 2 1 54 3 2 ' 1 
---- -- - - - --- -- -- --- · -- -----'------ --- ------ - -~- - - --~ --~~- - - --- ------ -· -
PLEASE INDICATE THE APPROXIMATE PER CENT OF TIME SPEN_T IN EACH OF THE HROATI CLASSIFICATIONS OF DUTY: -
Per Cent 
I. J:·d:Ip.ini·st~ati ve "Put:J..~s ••••••••••••• •••••••••••• • • • • • • • • • • • • • • • • • • • • • • ·-------
II. Superv-isory- ·nuties •••••••••••• • ••••••• .•••••••••••••••••• ~ ••••• -••••••• 
----
III. Instructional "Dutie·s •••••••.•••••••••••••••••••••••••••••••••••••••• •--------
IV. ~pecial Services and Activities 
11. Health and Safety Services ••••••••••••••••••••••••••• ·------
B. Intercollegiate Athletics.•••••••••••••••••••••••••••• 
----
c. Recreation. Including Intramural Activities ••••••••••• 
----
v. PUblic Relations and Interpretation••••••••••••••••••••••••$••••••••• 
- -- .. . -- --- I ----
1 
VI. Professional Activities Outside the Institution ••••••••• ~ ••••••••••••---------
TOTAL. • • • • • • • 100%. 
Indicate here the time spent in rating this list. 
---------------------
1-
N. P. Eo ' 
5· Extreme "' 
4. Considerable 
'· Moderate 
2. Some 
1. Little or none 
5 4 3 2 1 
5 .. ·4 . '3 . 2 ·1 
·5 4 3 . 2 1 
5 4 · 3 2 1 
5 4 '3 2 1 
.-; 
,.,; 
~-~ 1 • I 
'- :.t·l:!. 
APPENDIX VI 
COLLEGE PHYSICAL EDUCATION DIRECTORS 
WHO PARTICIPATED IN THE PILOT STUDY 
Name and Title 
Joseph A. Bartell 
Director, Department 
of Physical Education 
Phil Belfiori, Chairman 
Department of Physical 
Education 
' Samuel M. Cooper, 
Chairman, Department 
of Health and Physical 
Education 
Institution 
West Liberty 
State College 
Wisconsin State 
College 
Bowling Green 
State University 
George w. Dochat, ChairmanRutgers 
Department of University 
Physical Education 
Lester M. Fraley, Dean 
College of Physical 
Education and Health 
John M. Harmon, Chairman 
Department of Physical 
1 Education 
University of 
Maryland 
Boston 
University 
Louis F. Keller, Director University of 
1 Health and Physical Minnesota 
Education 
1 Joy W. Kistler, Head 
Department of Health 
and Physical Education 
Lawrence T. Ludwig, 
' Chairman, Department of 
Health and Physical 
Education 
Walter E. Marks, Head 
Department of Physica~ 
1 Education 
Louisiana State 
University 
University of 
Virginia 
Indiana State 
Teachers College 
Address 
West Liberty 
West Virginia 
River Falls 
Wisconsin 
Bowling Green 
Ohio 
New Brunswick 
New Jersey 
College Park 
Maryland 
Boston 15 
Massachusetts 
Minneapolis 
Minnesota 
Baton Rouge 
Louisiana 
Charlottesville 
Virginia 
Terre Haute 
Indiana 
·. 235 
L. R. Marti, Head 
Department of Physical 
Education 
Robert Nohr, Director 
Department of Physical 
Education 
P. v. Overall, Director 
Health and Physical 
Education 
J. L. Picard, Director 
Department of Physical 
Education 
Russell L. Sturzbecker, 
Director, Department of 
Health and Physical 
Education 
Marshall s. Turner, 
Director, Department of 
Physical Education and 
Athletics 
D. M. Wadley, Chairman 
Department of Health and 
Physical Education 
Duard B. Walker, Director 
Department of Health and 
Physical Education 
Paul B. Williams, Head 
Department of Physical 
Education 
w. R. Wilson, Director 
Department of Physical 
Education and Athletics 
University of 
North Dakota 
Wisconsin 
University 
Tennessee 
Polytechnic 
Institut e 
University of 
Arizona 
West Chester 
State Teachers 
College 
Johns Hopkins 
University 
Northeastern 
State College 
Grand Forks 
North Dakota 
Madison 
Wisconsin 
Cookville 
Tennessee 
Tucson 
Air zona 
West Chester 
Pennsylvania 
Baltimore 
Maryland 
Tahleguah 
Oklahoma 
Milligan College Milligan 
Tennessee 
Ball State 
Teachers College 
Fairmont State 
College 
Muncie 
Indiana 
Fairmont 
West Virginia 
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APPENDIX VII 
Rating Instrument Used in Final Study 
- - ~ -=.=..._.=..-- -
A JOB ANALYSIS OF SELECTED 
DIRECTORS OF COLLEGE PHYSICAL EOUCATION 
IDENTIFICATION DATA 
Name------------------------------------------ Official Title---------------------------
nstitution __________________________________ _ Address ----------------------------------
Rank ------------------------------------------------------ Your Age ____ _ 
ck the divisions, departments, or programs for which you are administrative head: 
[] Physical Education for Men (Service) 
[] Physical Education for Women (Service) 
[]Health Education (General) 
[] Professional Health Education (Men) 
[] Professional Health Education (Women) 
[] Professional Physical Education (Men) 
[] Professional Physical Education (Women) 
[] Professional Re c reation (Men) 
[] Professional Recreation (Women) 
[]Intercollegiate Athletics 
[]Student Recreation 
[]Intramural Athletics 
[] __________________ _ 
[] -------------------
[] -------------------
[] -------------------
the total undergraduate enrollment of your institution: 
0 1, 000 or less 
0 1, 000 to 2, 500 
0 2, 500 to 5, 000 
[] Over 5,000 
number of professional staff members under your direction: ________ ~---------
educational background by checking appropriate degrees: 
Masters Doctors Indicate here the number 
[] MA [] Ph D of hours beyond present 
HS D MS [] Ed D degree: 
BS 1n Ed 0 M Ed [] MD No. Hrs. [] [] 
your undergraduate maJor Minor 
your g raduate maJor Minor 
in chronological order positions held in education leadi~g to present position: 
Position 
le : 
her/Coach 
Type 
of 
Institution 
High School 
Years 
of 
Service 
5 
Faculty 
Rank 
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DIRECTIONS FOR RATING THE DUTIES 
1. There are three c~iteria for rating each duty: 
A. Degree of FREQUENCY with which the duty is performed 
B. Degree of IMPORTANCE of the duty 
C. Degree of NEED FOR PRE-SERVICE EDUCATION in the duty 
.i!v 
2. PLEASE llSE THE FOLLOWING PROCEDURE tN RATING THE DUTIES: 
First Rate all duties for FREQUENCY of performance by encircling the numbe 
in COLUMN 1 which best describes the frequency with which you personal! 
perform the duty. The various degrees of frequency are interpreted a 
follows: 
Very Frequently--a duty performed once or more 1n a day 
Frequently-------a duty performed once or more a week, but 
not as often as once a day 
Occasionally-----a duty performed once or more a month, but 
not as often as once a week 
Infrequently-----a duty performed once or more a year, but 
not as often as once a month 
Not Performed----a duty which you do not personally perform 
in your position 
Second Rate all duties which y ou personally perform for IMPORTANCE by encircli 
the number 'in COLUMN 2 which best indicates your estimate of the i 
portance of the duty in meeting the professional responsibilities of yo 
position. You may attach some degree of importance to duties which y 
do not perform in your present position. If so, please rate them f 
importance. 
Third Rate all duties for NEED FOR PRE-SERVICE EDUCATION by encircling 
number in COLUMN 3 which, in your opinion, best indicates the need 
education in the duty prior to the assumption of administrative 
sponsibility. 
3. You will notice that the duties are classified according to broad education 
functions, such as Administrative Duties, Supervisory Duties, Instructional Duti 
etc . Please indicate the approximate per cent of time spent in each ofthese br 
areas. Space is provided for this on the last page. 
Enci r cle the number in each 
column which best describes 
the duty in your position. 
Go through each column 
_separately: 
FIRST., the frequency column; 
SECOND, the importance column; 
THIRD, the need for pre-service 
education column 
office hours 
Inspect sanitary and safety con-
dition of physical education 
facilities 
SAMPLE RATING 
COLUMN I 
Frequency 
5 very frequently 5 
4 frequently 4 
3 occasional! y 3 
2 infrequently 2 
1 not performed 1 
@ 4 3 2 1 5 
OOLUMN 2 COLUMN 3 
Importance N. P. E. 
extreme 5 extreme 
considerable 4 considerab 
moderate 3 moderate 
some 2 some 
little or none 1 little 
(4) 3 2 1 5 4 3 
2 1 5 4 
Encircle the number in each column 
which best describes the duty in 
your position. Go through each 
column separately: 
FIRST, the frequency column; 
SECOND, the importance column; 
THIRD, the need for pre-service 
education column 
I. ADMINISTRATIVE DUTIES 
1. 
of 
and plans 
Check tentative schedule of events as 
presented by staff members and 
student 
Prepare bulletins of information, 
announcements, and notices for staff 
me mbers and students 
Di ct preparation and rev1s1on 0 
de rtmental handbook 
Provide orientation program for 
freshmen and transfer students 
K~eh office · hours for conferences 
W1 t students and staff members 
Review and evaluate admission records 
of students, including personal, 
achievement and health records 
nterview prospective staff members 
and review personal and professional 
records of a licants for e ment 
Hold individual 
staff members 
COLUMN I 
Frequency 
5 very frequently 
4 frequently 
3 occasionally 
2 infrequently 
1 not performed 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
4 3 2 1 
4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
4 3 2 1 
COLUMN 2 COLUMN 3 
Importance N. P. E. 
5 extreme 5 extreme 
4 considerable 4 considerable 
3 moderate 3 moderate 
2 some 2 some 
1 little or none 1 little or none 
5 4 3 2 1 5 4 3 2 1 
4 3 2 1 
4 3 2 1 5 4 3 2 1 
5 4 3 2 1 5 4 3 2 1 
5 4 3 2 1 5 4 3 2 1 
5 4 3 2 1 5 4 3 2 1 
5 4 3 2 1 5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 5 4 3 2 1 
5 4 3 2 1 5 4 3 2 1 
5 4 3 2 1 5 4 
5 4 
4 3 2 
5 4 3 2 1 5 4 3 2 1 
5 4 3 2 1 5 4 3 2 1 
5 4 3 2 1 5 4 3 2 1 
5 4 3 2 1 5 4 3 2 1 
5 4 
Encircle the number in each column 
which best describes the duty in 
your position. 
COLUMN I 
Frequency 
5 very frequently 
4 frequently 
3 · occasional! y 
2 infrequently 
1 not performed 
I. ADMINISTRATIVE DUTIES (Continued). 
28. Provide for in-service education 
of staff members, including 
activities preliminary to and 
· th · ams 
29. Evaluate facilities and equipment, . 
including inspection for safety 
30, Secure the repair and replacement 
of facilities, equipment and 
1 ies 
31. 
33, Oversee work of service employees 
in physical education plant 
II SUPERVISORY DUTIES 
34. 
37. 
emonstrat1on teac ng, a 
provide other assistance to 
teachers for the purpose of im-
ovi instructional methods 
Work in rev1s1ng 
departmental 
courses 
as 
41. Classify students for instruction, 
including assistance in the ad-
ministration of classification 
45. 
46. 
ate competence 
f members 
Assist staff members in a program 
of self-analysis and self-evalua-
tion by providing rating scales 
and check lists 
students for 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4. 3 2 1 
4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
COLUMN 2 
Importance 
5 extreme 
4 considerable 
3 moderate 
2 some 
1 1ittl.e ornone 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
COLUMN 3 
N. P. E. 
5 extreme 
4 considerable 
3 moderate 
2 some 
1 little or none 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
Encircle the number in each column 
which bes~ describes the duty 1n 
your position. 
INSTRUCTIONAL DUTIES 
Supervise student teachers, in-
cluding activities necessary 
thereto 
courses 
J.n 
courses 1.n 
at1.on servJ.ce 
1.n o er J.nstJ.tutJ.ona 
and select tests 
of o 
alth P~ucition, safety, 
ical education, or recreation 
COLUMN I COLUMN 2 
Frequency Importance 
5 very frequently 5 extreme 
4 frequently 4 considerable 
3 occasionally 3 moderate 
2 infrequently 2 some 
1 not performed 1 little or none 
5 4 3 2 1 5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 5 4 3 2 
5 4 3 2 1 5 4 3 2 1 
5 4 3 2 1 5 4 3 2 1 
2 1 5 4 3 2 1 
5 4 3 2 1 5 4 3 2 1 
5 4 3 2 1 5 4 3 2 1 
5 4 3 2 1 5 4 3 2 1 
SPECIAL SERVICES AND ACTIVITIES 
Health a~d Safety Services 
Participate in the administration 
of the physical examination of 
students 
Administer llow up program to 
tion of defects dis-
sica! examination 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
242 
COLUMN 3 
N. P. E. 
5 extreme 
4 considerable 
3 
2 
1 
moderate 
some 
little or 
5 4 3 2 1 
5 4 3 2 1 
none 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
COLUMS I COLUMN 2 
Frequency Importance 
.Encircle the nu~ber in each column 
which best describes the duty in 
your position. 
5 very frequently 5 extreme 
4 frequently 
3 occasionally 
2 infrequently 
1 not performed 
IV. SPECIAL SERVICES AND ACTIVITIES (Continued) 
A. Health and Safety Services (Continued) 
73. Inspect sanitary and safety c on-
dit1on of physical education and 
athletic facilities 
Make survey of genera ins t 1tu-
tional environment to determine 
safet and sanitar hazards. 
B. Intercollegiate Athletics 
78. Schedule athletic contests for in-
tercollegiate teams 
or 
8 or transportat on o 
thletic teams 
8 3. Check eligibility of vars 
athletes 
87 . 
Make preparations for intercol-
legiate athletic contests, in-
cluding arrangements for facilities, 
e and officials 
Represent institut1on 1n con-
ference, regional, or national 
meet in 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
4 3 2 . 1 
4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
4 3 2 1 
C. Recreation, Including Intramural Activities 
9 5 . Provide for or supervise co-
recreational activities 
9 . Provide and execute n-
stitutions general recreation 
program, including training of 
student leaders 
5 4 3 2 1 
5 4 3 2 1 
4 considerable 
3 
2 
1 
moderate 
some 
little ornone 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
COLUMN 3 
N. P. E. 
5 extreme 
4 considerable 
3 moderate 
2 some 
1 little o r none 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
Encircle the number in each column 
which best describes the duty in 
your position. 
COLUMN I 
Frequency 
5 very frequently 
4 frequently .. 
3 occasion a 11 y 
2 infrequently 
1 not performed 
IV. SPECIAL SERVICE AND ACTIVITIES (Continued) 
COLUMN 2 
Importance 
5 extreme 
4 considerable 
3 moderate 
2 some 
1 little or none 
~. Recreation, Including Intramural Activities (Continued) 
~7. 
B. 
19. 
jO. 
Provide for or supervise in-
tramural athletic program, in-
cluding work with student 
control committees or councils 
Prepare and handle budget and 
budget items for student 
recreation 
Schedule institution's reacreation 
activities and issue permits for 
use of facilities 
Employ and supervise intramural 
officials 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
1. Act patron for student social 5 4 3 '2 1 
affairs 
~. M ke arrangements for and conduct 
special events, such as all-school 
play-days, pageants, or festivals 
Att,~nd td ass1st w1th 1nst1tution s 
camp program 
5 4 
5 4 
3 2 1 
3 2 1 
PUBLIC RELATIONS ANO INTERPRETATION 
Interpret departmental policy and 
program for members of faculty in 
general faculty meetings 
Serve on various committees con-
cerned with institutional policies 
and problems 
Make surveys to determine needs, 
attitudes, opinions, and desires 
of the various groups served by 
the institution 
Plan and conduct h Lgh 1chool 
visitation days, -days, tourn-
aments, or other performances 
Prepare film strips, movies, ex-
hib1tions, demonstrations, 
brochures, or other material for 
presentation to the public 
~repare special bull~tins on 
health and safety, physical ed-
ucation, or recreat~~~ topics for 
use of the genera 1 pu_JJlic 
Attend and address civic groups for 
purpose of creating good will 
toward institution and department 
Coope~ate.in programs ?f you~h. 
organ1zat1ons, commerc1al, c1v1c 
and industrial groups by serving 
as consultant or advisor 
Serve as consultant, advisor, or 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
board member of community health 5 4 3 2 1 
organizations 
Prepare, or supervise preparation 
of press, radio, or telev1sion 5 4 3 2 1 
releases concerning departmental 
activities 
Secure empl; t opportuu.ti' for 
graduates· of the professional curriculum 5 4 3 2 1 
Serve as consultant to secondary schools 
in matters related to program and 5 4 3 2 1 
personnel 
~repare superv~se preparation of 5 4 3 2 1 
departmental alumn1 news letters 
Conduct follow-up survey to determine 5 4 3 2 1 
progress of departmental graduates 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
COLUMN 3 · 
N. P. E . . 
S extreme 
4 considerable 
3 moderate 
2 some 
1 little or none 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
5 4 3 2 1 
Ot.~ (<O> :1. 
/ 
COLUMN I COLUMN 2 COLUMN 3 
Encircle the number in each column Frequency Importance N. P. E. 
which best describes the duty in 5 very frequently 5 extreme 5 extreme 
your position. 4 frequently 4 considerable 4 considerable 
3 occasionally 3 moderate 3 moderate 
2 infrequently 2 some 2 some 
1 not performed 1 little or none 1 little or 
VI. PROFESSIONAL ACTIVITIES OUTSIDE THE INSTITUTION 
5 4 3 2 1 5 4 3 2 
1 
or 5 4 3 2 1 5 4 3 2 1 5 4 3 2 
4 3 2 1 4 3 2 1 5 4 3 2 
5 4 3 2 1 5 4 3 
4 3 2 1 5 4 3 
4 3 2 1 . 5 4 3 
s or 
pr1va.te 5 4 3 2 1 5 4 3 2 1 5 4 3 2 
or teachers 
125. te pro- 3 - 2 
126. Work with {lro-
fessional 1n effort 5 4 3 2 1 5 4 3 2 1 5 4 3 2 
5 4 3 2 1 5 4 3 2 1 5 4 3 2 
128. 5 4 3 
PLEASE LIST .AND RATE ANY DUTIES WHICH YOU PERFORM BUT WHICH ARE NOT 
COVERED IN THIS LIST 
PLEASE INDICATE THE APPROXIMATE PER CENT OF TIME SPENT IN EACH 
OF THE BROAD CLASSIFICATIONS OF DUTIES 
none 
1 
1 
1 
1 
1 
1 
Per Cent 
I. ADMINISTRATIVE DUTIES 
II. SUPERVISORY DUTIES .. 
III. 
IV. 
INSTRUCTIONAL DUTIES. 
SPECIAL SERVICES AND ACTIVITIES 
A. HEALTH AND SAFETY SERVICES : 
B. INTERCOLLEGIATE ATHLETICS . 
C. RECREATION, INCLUDING INTRAMURAL ACTIVITIES 
V. PUBLIC RELATIONS AND INTERPRETATION . .... . 
VI. PROFESSIONAL ACTIVITIES OUTSIDE TH~ INSTITUTION 
TOTAL (100%) ________ _ 
Please indicate here the approximate number of hours you spend each ~eek 
in connection with -your position ______ __ 
Please return to: 
Sidney W. Rice 
Boston University Faculty Club 
147 Bay State Road 
Boston, Massachusetts 
II 
APPENDIX VIII 
COLLEGE PHYSICAL EDUCATION DIRECTORS 
WHO PARTICIPATED IN THE FINAL STUDY 
Name and Title 
GROUP I 
Ross 0. Armstrong, 
Chairman, Division of 
Health and Physical 
Education 
Dean c. Bailey, Acting 
Director, Department of 
Physical Education 
Lester c. Belding, 
Director, Department 
of Physical Education 
Aubrey R. Bonham, 
Director, Department 
of Physical Education 
Robert L. Brown, 
Director, Department 
of Athletics 
Leland C. Copeland, 
Director, Department 
of Physical Education 
Carl H. Doehling, 
Director, Department 
of Physical Education 
William Exum, Director 
Department of Health, 
Physical Education and 
Athdletics 
F. M. Frick, Chairman 
Department of Health, 
Physical Education and 
Recreation 
Institution 
Nebraska State 
College 
Linoo ln Memorial 
University 
North Central 
College 
Whittier College 
Rhode Island 
College of 
Education 
Nebraska State 
Teachers College 
Ripon College 
Kentuc~y State 
College 
Minnesota State 
Teachers College 
Address 
Ch~dron, 
NeP-raska 
Harrogate, 
Tennessee 
Naperville 
Illinois 
Whittier 
California 
Providence 
Rhode Island 
Kearney 
Nebraska 
Ripon 
Wis.consin 
Frankfort 
Kentucky 
Moorhead 
Minnesota 
- -~-- --
II 
I 
I 
F. F. Geissler, Director 
Department of Health 
and Physical Education 
Ivan H. Grove, Director 
Department of Health 
and Physical Education 
Edward Hurt, Jr., 
Director, Department 
of Physical Education 
Grover c. Jones, 
Director, Department 
1 of Physical Education 
I 
H. J. Kaiser, Director 
Department of Health, 
Physical Education, 
and Athletics 
Ted F. Keck, Head 
Division of Health 
and Physical Education 
Oscar J. Liljenstein, 
Head, Department of 
Health and Physical 
Education 
J. F. Martin, Chairman 
Department of Physical 
Education and Athletics 
William D. McArthur, 
Chairman, Department of 
Physical Education 
R. M. Medley, Head 
Department of Health 
and Physical Education 
Don Minnegan, Director 
Department of Athletics 
Ralph E. Ness, Head 
Department of Health 
and Physical Education 
Connecticut State 
Teachers College 
Hendrix College 
Oklahoma Baptist 
University 
Randolph Macon 
College 
Teachers College 
of Connecticut 
North Dakota State 
Teachers College 
State Teachers 
College 
Willimantic 
Connecticut 
Conway 
Arkansas 
Shawnee 
Oklahoma 
Ashland 
Virginia 
New Britain 
Connecticut 
Minot 
North Dakota 
East 
Stroudsburg, 
Pennsylvania 
Wesleyan University Middletown 
Connecticut 
Oregon College 
of Education 
Southwestern 
University 
Maryland State 
C~llege 
Wittenberg College 
Monmouth 
Oregon 
Georgetown 
Texas 
Towson 
Maryland 
Springfield 
Ohio 
. I 
w. B. Reese, Director 
Department of 
Physical Education 
Marion M. Richards, 
, Director, Department 
of Physical Edu~ation 
I' 
William W. Scheerer, 
Director, Department 
of Physical Education 
II Edwin Sherman, Director Department of Athletics 
Floyd T. Siewert, Head 
Department of Health 
and Physical Education 
1j D. R. Sprankle, Head Department of Physical 
Education 
Lloyd J. Stovall, Head 
Department of Health 
and Physical Education 
T. R. Turney, Director 
Department of Health 
and Physical Education 
A. G. Wheeler, Chairman 
Department of Physical 
Education 
GROUP II 
A. F. Brainard, Chair-
man, Division of Health 
and Physical Education 
J. E. Bullock, Chairman 
Department of Physical 
Education 
Sanford E. Carver, 
Director, Department 
of Physical Education 
Eastern Washington 
College 
Catawba College 
Wofford College 
Muskingum College 
Western Carolina 
Teachers College 
Albion College 
Southeastern 
Louisiana College 
Heidelberg College 
Nebraska State 
Teachers College 
State Teachers 
College 
Williams College 
Western Washington 
College 
Cheney 
Washington 
Salisbury 
North Carolina 
Spartanburg 
South Carolina 
New Concord 
Ohio 
Cullowhee 
North Carolina 
Albion 
Michigan 
Hammond 
Louisiana 
Tiffin 
Ohio 
Peru 
Nebraska 
St. Cloud 
Minnesota 
Williamstown 
Massachusetts 
Bellingham 
Washington 
I' 
II 
I 
t 
George E. Gauthier, 
Director, Department 
of Physical Education 
and Athletics 
G. L. Hermance, Director 
Department of Physical 
Education 
E. M. Hole, Director 
Department of Physical 
Education 
Clifford E. Horton, 
Director, Department of 
Health and Physical 
Education 
Cecil C. Humphreys·, 
Chairman, Department of 
Health and Physical 
Education 
Sidney Jenkins, Acting 
Director, Department 
of Athletics 
N. w. Jorgensen, 
Director, Department 
of Physical Education 
Henry A. Kean, Head 
Department of Physical 
Education 
G. Frederick Kirchner, 
Chairman, Department 
o! Physical Education 
Walter S. Knox, 
Administrative Director 
Department of Health, 
Physical Education and 
Recreation 
James W. Long, 
Associate Director 
Department of Physical 
Education 
Ohio Wesleyan 
University 
The Rice Institute 
The College 
of Wooster 
Illinois State 
Normal University 
Memphis State 
College 
Denison University 
East Carolina 
College 
Tenn~ssee A. and I. 
University 
Appalachian State 
Teachers College 
College of the 
Pacific 
Wake Forest 
College 
Delaware 
Ohio 
Houston 
Texas 
Wooster 
Ohio 
Normal 
Illinois 
Memphis 
Tennessee 
Granville 
Ohio 
Greenville 
North Carolina 
Nashville 
Tennessee 
Boone 
North Carol:ina 
Stockton 
California 
Wake Forest 
North Carolina 
I 
H. J. McCormick, 
Chairman,· Division of 
Health, Physical Edu-
cation and Recreation 
Sacremento State 
College 
J. G. McMurray, Chair- University of 
man, Department of Health Mississippi 
and Physical Education 
D. C. Moffett, Director 
Health, Physical 
Education and Recreation 
State University 
Teachers College 
II 
William A. Reid, Director Colgate University . 
Department of Physical 
Education and Athletics I 
II 
II 
II 
Francis J. Riel, 
Director, Department of 
Physical Education 
L. T. Roberts, 
Director, Department of 
Physical Education 
Lloyd o. Russell, 
Director, Health, 
Physical Education 
Recreation and Athfetics 
Howard M. Smith, 
Acting Chairman, 
Department of Physical 
Education 
Lestle J. Sparks, Head 
Department of Physical 
Education 
D. Kenneth Steers, 
Chairman, Department 
of Physical Education 
Middle Tennessee 
State College 
East Tennessee 
State College 
East Texas State 
Teachers College 
William and Mary 
College 
Willamette 
University 
University of 
Delaware 
Carl F. Trieb, Chairman Occidental College 
Department of 
Physical Education 
Zeb Vance, Director Mercer University 
Department of Physical 
Education 
Sacremento 
California 
University 
Mississippi 
Cortland 
New York 
Hamilton 
New York 
Murfreesboro 
Tennessee 
Johnson City 
Tennessee 
Commerce 
Texas 
Williamsburg 
Virginia 
Salem 
Oregon 
Newark 
Delaware 
Los Angeles 41 
California 
Macon 
Georgia 
II 
II 
GROUP III 
Thomas M. Aycock, Head 
Division of Physical 
Education 
Frank Ballenger, Head 
Department of Health 
and Physical Education 
Paul H. Derr, Head 
Department of Physical 
Education 
Vic Di Filippo, 
Director, Department of 
Health and Physical 
Education 
Mitchell J. Garry, 
Director, Physical 
Education and Athletics 
James A. Gordon, Head 
Department of Physical 
and Health Education 
Leon G. Green, Head 
Department of Physical 
Education 
John Heldman Jr., Head 
Department of Health, 
Physical Education 
and Recreation 
Troy Hendricks, Head 
Department of Physical 
Education 
H. B. Hunsaker, Head 
Department of Physical 
Education and Recreation 
Rudolph H. Lavik, Head 
Department of Health 
Education and Physical 
Education 
Duke University 
Kent State 
University 
North Carolina 
State College 
Seton Hall 
University 
Western Michigan 
College 
Miami University 
University of 
Idaho 
University of 
Louisville 
University of 
Arkansas 
Utah State 
Agricultural 
College 
Arizona State 
College 
Durham 
North Carolina 
Kent 
Ohio 
Raleigh 
North Carolina 
South Orange 
New Jersey 
Kalamazoo 
Michigan 
Oxford 
Ohio 
Moscow 
Idaho 
Louisville 
Kentucky 
Fayetteville 
Arkansas 
Logan 
Utah 
Tempe 
Arizona 
251_ 
II 
I 
Ferron c. Losee, 
Chairman, Division of 
Health, Physical 
Education, Recreation, 
and Athletics 
c. E. McCarver, Head 
Division of Health, 
Physical Education 
and Recreation 
Lloyd Messersmith, 
Chairman, Department 
of Health and 
Physical Education 
Carl T. Nessley, 
Assistant Director 
Department of Physical 
Education and Athletics 
Lawrence Pape, Director 
Department of Athletics 
William L. Terry, 
Chairman, Department 
of Physical Education 
GROUP IV 
Harry G. Carlson 
Director 
Physical Education and 
Athletics 
Oliver K. Cornwell, 
Chairman, Department 
of Athletics and Phy-
sical Education 
Frederick W. Cozens, 
Director, Department 
of Physical Education 
Russell K. Cutler, 
Exec. Officer, 
Department of Physical 
Education 
Los Angeles 
State College 
Los Angeles 29 
California 
Mississippi Southern Station A 
College Hattiesburg 
Mississippi 
Southern Methodist Dallas 
University Texas 
Ohio University Athens 
Ohio 
Fresno State Fresno 
College California 
San Diego San Diego 
State College California 
University of 
Colorado 
University of 
North Carolina 
University of 
California 
University of 
Washington 
Boulder 
Colorado 
Chapel Hill 
North Caro.lira 
Berkeley 4 
California 
Sea.ttle 
Washington 
I 
I 
I· 
I 
I' 
I 
I 
George R. Edwards, 
Chairman, Department 
of Physical Education 
Wellman L. France, Head 
Department of 
Physical Education 
s. Glenn Hartranft, 
Director, Department 
of Physical Education 
A. ·W. Hobt, Head 
Department of 
Physical Education 
James J. Kevin, Head 
Department of 
Physical Education 
R. w. Kireilis, Head 
Department of Health, 
Physical Education, 
and Recreation 
Clair v. Langton, 
Director, Division of 
Physical Education 
M. Charles Mileham, 
Director, Department of 
Physical Education and 
Athletics 
Ben W. Miller, Chairman 
Department of Physical 
Education 
J. B. Nash, Chairman 
Department of Physical 
Education and Health 
N. P. Neilson, Head 
Department of Physical 
Education and Recreation 
Golden Romney, Dean 
School of Physical 
Education, Recreation, 
and Athletics 
University of 
Missouri 
Purdue University 
San Jose 
State College 
University of 
Tennessee 
Oklahoma A. & M. 
College 
Texas College 
of Technology 
Oregon State 
College 
University of 
Cincinnati 
University of 
California 
New York University 
University of Utah 
Washington State 
College 
Columbia 
Missouri 
West LaFayette 
Indiana 
San Jose 
California 
Knoxville 
Tennessee 
Stillwater 
Oklahoma 
Lubbock 
Texas 
Corvallis 
Oregon 
Cincinnati 
Ohio 
Los Angeles 24 
California 
New York City 
Salt Lake City 
Utah 
Pullman 
Washington 
II 
Don Cash Seaton, Head University of Lexington 
I Department of Physical Kentucky Kentucky 
I Education 
Henry A. Shenk, University of Lawrence . I Chairman, Department of Kansas Kansas 
Physical Education 
Ernest B. Smith, University of Athens 
Chairman, Division of Georgia Georgia 
Health and Physical 
,j Education 
I carl E. Tishler, Head A. & M. College College Department of Physical of Texas Station, I .Education Texas 
Mark Wakefield, Indiana Uni versity Bloomington 
Chairman Indiana 
Department of Physical 
Education 
--==-4f:;;==== --
APPENDIX IX 
Tabulating Form Used in Recording The Scores 
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